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CHAPTER I 

PREUMINAAY 

s.tSl. (1) The$o StaiUtes may be called the •sb.tutes Governing the Tenns Short 
and Conditions of Strvico of the Teachers working in the Title and 

Colleges and Recognised Institutions•. · · ;~:; •• 
(2) These Statutes shall come into force with effect from mcnt. 

1998. 

S.JS:Z. The teacher shall accept the employment in the College or Recognised Exrmr or 
Institution, as the case may be, with full understanding and agreement to Applica· 

work in furtherance of the objectives, development and welfare of the uons. 

University, Recognised College and Institution that be serves, by placing 
all his time, energy, intelligence and skill at the disposal of the employer 
and by complying with the provisions of the Act, Statutes, Ordinances 
and Regulations and such other directives of the University Authorities, 
orders of the Management and of the Officers, competent to issue them, 
:md orden of the Government issued from time to time. Hence these 
Statutes shall apply to all the teachers working in the Colleges and 
Recognised Institutions. 

S.lSJ. The Chancellor shall have the right of interpretation of these Statutes. Right to 

S.JS4. The Statutes may be amended or repealed as provided under the Act. 

1n1erpre1. 

room 10 

•111end •lid 
repeal lhc 
$lj(ll1tl. 

• S.JSS. The powers to implement these Statutes shall rest with the Vice- Powers 

Chancellor. The Vice-Chancellor may from time to time issue such ~~plc· 
orders or directives as may be necessary to give effect to, and carryout menr 1he 

the provisions of these Statutes and to secure effective control over the Statutes 

teachers working in the Colleges and Recognised Institution:;. 

5.156. Where 'the Chancellor is satisfied that the operation of any of these Power of 

Statutes causes or is likely to cause undue hardship in the'case of any Rclua· 

teacher or teachers, working in the Colleges and/or R~cognised uon. 

Institutions, he may exempt any such teacher(s) from any provisions of 
these Statutes or may direct that such provisions shall apply to said 
teacher(s) with such modifications not affecting the substance thereof as 
may be specified. 
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Vllldily 5.157, 
o(Tcnu 

Tho terms of a specific contract enforteable u -'prOvided by the Act, , 
uecessarily o\'enide tho pmvisions ofth= Statutes; . 

o( 

Coalllct. • · 

Excrruc 8.158. 
ud 

Dctca•· 
liOII O( 

Powcu. 

Dclini· 8.159; 
liont. 

' ~ .. 
No powers ~~ be exercised or deleg.ated under these Statutes, 
except in eonsult.ation with the Appointing Authority, as mentioned in the 
Act 

The definitions given in the Act shall bold good for llie purpose of these 
Statutes. In these Statutes, unless the context·otllerwiso requires : 
(1) • Act' means the Maharashtra Universities Act, 1 9~4; 

(2) • Agreement' means the contract entered into in .writing between 
the teacher and the Competent Authority/Officer or the person 
authorised; 

(3) 'Appendix' means appendix appended to these Statutes; 
( 4) 'Appointing Authority' means the authority competent to make the 

appointments; 
(5) 'Audit Officer' means an Audit Officer appointed by the 

Comptroller and Audi tor General of India, whatever his official 
designation, in whose circle of audit the teacher is serving or has 
served; 

(6) 'Authority' means the authority ofthe University as provided by or 
under the Act; 

(7) 'Cadre' means strength of the service or a part of service, 
sanctioned as a separate unit, by the U.niversity Grants 
Commission and accepted by the University, from time to time; 

(8) 'Chancellor' means the Chancellorofthe University; 

(9) 'Coaching Classes' (Private Tuitions) means a place or premises 
and/or Institution where the teacher or group of teachers are 

..-engaged in Coaching/preparing the students for 2ward of 
Certificate, Diploma, Degree or any other course, recognised by 
the University or the Government; 

(10) 'College' means affiliated, conducted and/or autonomous 
college of the University; 

(II) 'Competent Authonty' means the authority competent to 
exercise different powers under the Act and in these Statutes; 

• 

• 

• 
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(12) 'ConlinuousScrvico' mcanssemcereodered by the teacher, under 
the Appointins Authority or Authorities, without any break or with 
condoned break(a); 

(13) 'Compensatory Allowance' means allowance granted to meet 
personal expenditure oecessiiJtcd by the special citcwnstances in 
which duty is performed; 

(14) 'ControllerrofBxaminations' means the Controller of Examinations 
of the University; 

(15) 'Department' mC3llS a department teaching a particular subject or 
a group of subjects in a College or Recognised Institution 
as prescribed under these Statutes; 

(16) 'Director, BCUD' means the Director of Board of College and 
University Development of the Univcrslly; 

(17) 'Disciplinary Authority' means the Authority or the Officer 
authorised to take disciplinary action against the teacher, except 
otherwise provided in the Act, and the Management in case of the 
teacher working In the College or Reoognised lnstirution; 

(18) 'Duty' means the compliance of tho things tho teacher is 
expected to do by virtue of his taking a job or assuming an office 
and as explained in these Statutes; 

(I~) 'Employee' mean~ a teaching and non-teaching employee duly 
appointed in the employment of the University, College or 
Recognised Institution on approved pos~ on a scale of pay, by 
following the procedure prescribed; 

(20) 'Employer' means the Management of the College or Recognised 
Institution, as the case may be; 

(21) 'Employment Exchange' means the office established by the . 
Government where the eligible and desirous candidates register their 
.names for employment and includes Social Welfare Office, Tribal 
Development Office and such other bodies authonsed by (he 
Government for the purpose; 

(22) 'Emolument' means salary, leave salary, subsistence allowance or 
compensatory allowance, if any, payable to the teacher and includes 
any remuneration of lhc nature of salary received in respect of 
foreign service; 
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(2~} 'Family' mew the wife or husband of the teacher, as the case may 
be, legitimate children including adopted children, step children, 
patents, sisters and llrothers, if residing with IU!d whoUy dependent 
on him; 

(24} 'First Appointment' means the appointment of a teacher who is not 
holding any appointment,-for the time being, under the College or 
Recognised Instirution, even though he may have previously held 
any sucb appointment either temporary or on tenure basis; 

(2S) 'Follll' means a form appended to thc:se StaiUtes; 

(26) 'Foreign Service' meanSS'ervice in which the1eacher receives his 
salary, with the sanction of the Competent Authority, fiom any source 
other than funds and finance of the Management of the College, 
Recognised fnstitution or any other Otganization; 

(27} 'Finance and Accounts Officer' means the Finance and Accounts 
Officer of the University; 

(28) 'Government' means the Government ofMtthnrashtra; 

(29) 'Grievances Committee' means a Committee constiiUted undet the 
Act; 

(30) 'Holiday' means a Sunday, a weekly off or any other day 
declared as holiday by the University; 

(31) 'Honorarium' means recuning payment granted to the teacher from 
the College or Recognised Institution fund, as remuneration for 
special work of occasional or of intermittent character; 

(32) 'Joining Time' means the time limit prescribed for and the 
period availed of by the teacher to jom a new post and includes 
period of travel to or from a station to which he is posted or trans· 
ferred; 

(33) 'Joint Director' means the Join! Director of Higher Education of 
thtfRcgion concerned; 

{34) 'Leave' means permission granted by the Compet-ent Authority to 
the teacher to remain absent from duty; 

{35) 'Leave Salary' means the monthly emoluments paid by the 
College or Recognised Institution to its teacher on leave; 

(36} 'Lien' means title of the teacher who holds substantively, e1ther 
immediately or on the termination of the period or periods of 
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absence, a permanent post, to which he has been appointed 
substantively; 

(37) 'Local Managing Committee' means the Committee constituted for 
the College or Recognised Institution under the Act; 

(38) 'Medical Authority' means the Medical Board constituted by the 
Competent Authority or the Registered Medical Practitioner from 
the panel approved by the Management of the College or Recogn­
ised Institution; 

(39) 'Management' means the Trustees or the managing or the 
governing body by whatever name called, of any trust registered 
under the Bombay Public Trust Act, 1950 (or any Society 
registered under the Societies Registration Act, 1860) under the 
mnnage'!lent of which one or more Colleges, Recognised 
Institutions arc conducted and admitted to the privileges of the 
University; 

Provided that, in relation to any College or Recognised Insti­
tution established or maintained by the Central Government or the 
State Government or Local Authority like Zilla Pari shad, Munici­
pal Council or Municipal Corporation, it means, respectively, the 
Central Government or State Government or the Zilla Parishad or 
the Municipal Council or the Municipal Corporation, as the case 
maybe; 

(40) 'Month' means a calendar month i.e. any one of the twelve 
portions into which the conventional year is divided, or a period 
from any day in one month to corresponding day of the next 
calendar month; 

(41) 'Officiate' means to cany out function and/or duties of the post on 
which another person holds a lien or of the vacant post on which 
no other teacher holds a lien; 

( 42) 'Other Backward Class' means and includes persons belonging to 
such classes or groups within such c!as~es as adopted by the State 
Government to be Other Backward Classes; 

(43) 'Non-Vacational Academic Stafr means such staff as the 
Government may classify to be non-vacational academtc staff and 
includes all such staff which is complimentary to academic staff but, 
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• shaU DOt iDcludethe ataff' cagaged purely in discharging admjnjsfn. 
live fimcdcms; · .-. 

(44) 'Pay' mcms tho amount drawn on monthly basis sanctioned for 
a post. in scale of pay held subsiantivel~ or in officiating capacity 
and includes Personal pay, Special pay, Dearness pay and any other 
emoluments specially classed as 'Pay' by the !;Jovemment, from 
time to time; 

( 45) 'Permanent Post' means the post, carrying a definite running scale 
of pay, sanctioned without time limit; 

( 46) 'Pension' means monthly emoluments payable to the teacher after 
his retirement from the service, as per the Government Rules, chang· 
ing from time to time and includes gratuity; 

( 47) 'Pensionable Pay' means average pay earned by the teacher for the 
period as may be decided by the Government, from time to time; 

( 48) 'Pensionable Service' means service, which qualifies the teacher to 
receive a pension from the Government; 

( 49) 'Personal Pay' means additional pay granted to the teacher to save 
him from a loss of substantive pay in respect of permanent post 
other than the tenure post, due to revision of pay or due to any 
reduction of such substantive pay, otherwise than as a disciplinary 
measure; 

(50) 'Presumptive Pay' means the pay of a post to which the teacher 
would be entitled, had he held the said post and had he been 
performing his duties; 

(51) 'Principal' means a Head of the College or Recognised Institution 
appointed by or under the Act and approved by the University; 

(52) 'Provident Fund' means the College, or Recognised Institution StalT 
Provident Fund; 

(53) 'Post-graduate Department' means a department in the College or 
Recognised Institution of higher learning, research or specialised 
studies, recognised to be so by the University and imparting pest· 
graduate instruction or guidance for research; 

(54) 'Qualifying Service' means the service rendered by the teacher for 
which the pension is payable, under these Statutes; 

(55) 'Registrar' means the Registrar of the University; 
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(56) 'Recognised Institution' means 1111 institution of higher learning, 
research or SJ~"ialised studies other thaD an affiliated College, 
recognised to be so by the University; 

(57) 'Salary' means total monthly emoluments drawn by the tcar.h:r and 
includes pay and allowances admissible, from time to time; · 

(58) 'Salary Grant' means the grant received from the Government 
agai!Ut the sAlary of approved ~tllayet!s and the teachers working 
in the Colfege or Recognised Institution; 

(S9) 'Scale of pay' means running seale of JT4Y which, subject to any 
conditions prescribed in these Statutes, rises by periodical incre­
ments from a minimmn to a maximum; 
Explanation : The Scales of Pay are said to be identical if the 

minimum, the maximum, the period of increment 
and the rate(s) of increments are same. 

(60) 'Scheduled Castes' means such castes, races or tribes or part of or 
group within such castes, races or tribes 2s are deemed to be 
scheduled castes, in relation to the State of Maharashtra Ul'lder 
Article 341 of the Constitution of India; 

( 61) 'Scheduled Tribes • means such tribes or tribal communities or parts 
or groups within such tribes or tribal communities as are deemed to 
be scheduled tribes in relation to the State of Maharashtra under 
Article 342 of the Constitution of India residing in any part of 
Maharashtra and for the purposes of these Statutes, includes 
Denoti fied and Nomadic Tribes; 

(62) 'Scheme' means the academic planning or programmes approved 
by the Competent Authority or by the funding agency and shall 
include the programme not covered by the Salary Grant Scheme of 
the Government, the programme funded by the other agencies like 
UGC, DST, CSJR, etc. which is not supported by the Government, 
the research chair to which the Government Salary Grants are not 
sanctio!led or the activity under the University which is covered by 
the provision.s of Sub-Section (2) of Section 8 of the Act; 

(63) (a) 'Selection Grade' means the Selection Grade sanctioned to the 
teacher as per the recommendations of the University Grants 
Commission and accepted by the Government and the Univer· 
sity, from time to time; 
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· (b) 'Senior Scale' means the senior scale sanctioned to the teacher 
u per the recommendations of the University Grants Conunis­
sion and accepted by the Government and the University, from 
limo to time; 

(64) 'School' means a school of studies maintained by or recognistd 
as such by the University; 

(65) 'Special Pay' means additional pay granted to the post and/or to the 
teacher in consideration of the specially arduous nature of 
duties or specific addition to the work of r~-ponsibility; 

(66) 'Subsistence Allowance' means monthly grant paid to the teacher, 
who is not in receipt of pay or leave salcuy d~g the pe.riod of his 
suspension; 

(67) 'Substantive appointment' means an appointment made in 
a substantive or a pennanent capaciry in a pennanent post which is 
clearly vacant; 

{68) 'Substantive pay' means the pay, personal pay or emoluments classed 
as pay, under these Statutes to which the teacher is entitled, 
on account of a post to which he has been appointed substantively 
or by reasons of his substantive position in the Cadre; but does not 
include special pay; 

(69) 'Surplus Teacher' means the teacher duly declared as surplus by the 
Government and the University due to the non-availability of the 
teaching work in the College or Recognised Institution, or due to 
closure of the faculty, department or subject in the College or 
Recognised Institution or due to closure of the College or 
Recognised Institution, as the case may be; 

(70) 'Teacher' means and shall include Principal, Professor, Associate 
Professor, Assistant Professor, Reader, Lecturer, Demonstrator, 
Tutor, Method Master, Director of Physical Education, Librarians 
in affiliated, conducted, Autonomous C~lleges, Recognised 
Institutions and approved by the University; 

Provided that, the tenn Teacher shall include full-time as well 
as part-time Teacher, honorcuy Teacher, and such other Teachers 
who are to be designated as the academic non-va.;ational staff by 
the Government, from time to time; 

• 
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~t.t. ....... 

(71) 

(72) 

(73) 

(74) 

(75) 

(76) 

(77) 

(78) 

(79) 

(80) 

(81) 

PrOVided l\u1hcr that, this def"mition ot Teacher shall apply 
merely ih the context of the servict conditions only; 

'Tribunal' means the Tribunal estclllished under the Act; 

'Temponry appointment' means an appoinunent made on purely 
temporary basis either In a permanent post, not more than twelve 
months against temporarily vacant post or a tenure post or against 
a temporary position; 
'Tenure post' means a post which the teacher may not hold for 
more than a limited time without reappointment or a temporary 
post whi~h is sanctioned/created for a specified limited period only; 

'Transfer' means the transfer of the teacher from one post to 
another post at the same or another station, either to take up the 
duties of other post or in consequence of change of head­
quarter; 
'Transit time' means the actual period required to reach the 
destination.or transfer from headquarter or from one outstation to 
another, subject to maximum as prescribed; 

'Union' means Teachers' union registered under Trade Union Act, 
1926 and duly recognised under the Mabarashtra Rec:>gnilion of 
Trade Unions and Prevention ofUnfair Labour Practices Act, 1971; 

'University' means the University specified in the Act; 

'University Fund' means the funds ofthe University as provided by 
the Act; 

'Vice-Chancellor' means the Vice-Chancellor of the University; 

'Working hours' means the working hours prescribed by the 
University Grants Commission and respective Central Cou:1cils 
established by the. Act of the ParEament and accepted by the 
Goveinment and the University for the teachers working in the 
College or Recognised Institution, from time to time; 

'University Grants Commission' means the University Grants 
Commission established under the University Grants Commission, 
Act, 1956. 
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CHAPTERn 
CLASSIFtCATJON AND RECRUITMENT 

Oassit,. 8.160. The tcachen of tho .College and Recognised Institution shall , 
Calton. I 'fied . ... U • . c assJ anto ,o owmg categones : 

(I) ~fessor 

(2) Principal 

(3) Vice-Principal 

( 4) Associate Professor/ Assistant Professor/Reader 

(S) Lecturer in Selection Grade 

(6) Lecturer in Senior Scale 

(7) Lecturer 

• 

'-ILJol I• 5.16). (I) 
• .. uon.- Arts, Commerce, Science and Education Colleges and Rccognisec, 

Institutions : 

The qualifications fo r tr.e various cadres of the teachers 
working in the Arts, Commerce, Science, Education Colleges ana 
Recognised Institutions shall be as recommended by the University 
Grants Commission and the University, from time to time. 

(2) Professional colleges : 

1/ork· S.l 62. (I) 
lomd. 

The qualifications for the various cadres of the teachers 
working in the professional colleges under the faculties of 
Engineering and Technology and Law shall be as recommended by 
the All India Council of Technical Education and Bar Council of 
India, etc. respectively and the University, from time to time. 

Arts, Commerce, Science and Education Colleges and Recognised 
Institutions : .. 

· The workload of the teachers working in the Arts, Conunerce, 
Science and Education Colleges and Re~ognised Institutions shall 
be as recommended by the. Umversity Grants Commission and 
accepted by the Government and the University, from time to time. 

{2) Professional Colleges: 

The workload of the teachers working in the Professional 
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Colleges shall be as recommended by their respective Councils Iilce 
All India Council'o!Technical Education end Bar Council of India, 
etc. 111d tho University, from time to time. 

(3) Remission in workload : 

Tho. full-lime teacher who is appointed/nominated as the Vice­
Principal or Head of the Department etc. as the case may be, shall 
be entitled to remission in workload in the following manner: 

(a) Vice-Principal 4 periods per week 

(b) Head of the Department 2 periods per week 

(c) The Recognised Post- 2 periods of under 
Graduate teacher in graduate teaching against 
the-College or Recognised one period of Post-graduate 
InStitution f~athittg of 60 minutes duration 

(d) Ph.D.IM.Phii.Supervisors 2 periods per week 
in the College or Recognised 
Institution 

(e) The teacher who is elected or nominated to the Management 
Council ofthe University or elected or nominated as the Dean 
of the faculty; as the case may be, shalt be entitled to remission 
of six periods per week. 

(f) Remission in workload for the post-graduate teaching shall be 
allowed only ifthe teacher is engaging post-graduate classes in 
the College or Recognised Institution which have been granted 
affiliation by the University on grant-in-aid basis. 

P(ovided that, the maximum remission to the teacher shall 
not exceed more than six periods per week. 

Provided further that, the multi faculty Colleges shall be 
allowed to appoint only one Vice-Principal. 

S.163. (I) Ordinarily, at the end of every academic year, in the month of March, ltecrcir· 

the Principal of the College or Recognised Institution, shall take m:nl. 

a review of the existing workload in each of the subject and prob· 
able increase in the workload in the next academic year either due 
to the rise in students' strength or due ta·the introduction of new 
courses/subjects with prior permission of the Government and the 
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Procc· S.l64. 
dure. 

• University lad tubmit the propoal to tho University for Jdting 
approval far 1pp01Dtment of &ddidonal tcadlers in the subject. if ' 

•• 
l/l1Y• I 

Provided ~ ~ caso "ftl)c professional coUeges the require­
meat of the .tdltional teachers, shaiJ be 1IS per the norms of the 
respective CenliaJ Co1111cils ind approved by the University. 

(2) . Aft~ receipt o(SIIcb proposal(s) from the Principal, the Univen:ity 
shall~erutinisc the same as per the existing norms of the worldoad 
and reservation rules and grant approval for the creation of 
additional po~t(s) offull·time orpart·lime teachers, as the case may 
be, wllhin f~ days orin any case before the end of the first week 
of April of CVCJ'Y academic year. 

• 
(J) Aller receipt of the University's approval, the Principal, shall 

prepare the draft of the advertisement as per the Statutes and 
submit the sam it to the University for its approval within I 0 days. 

( 4) After receipt of I he draft of the advcrlisement, the "Special Cell" 
in the University shall, after scrutinizing as per lhe nonns of reser· 
vation, the roster maintained, and other related information which 
is to be incorporated in the advertisement, give approval io the 
advertisement, with modifications if any, if necessary. 

(5) The College or Recognised Institution, aftet gel1ing approval for 
th~ adverlisement from the University, shall publish the advertise· 
ment in two leading newspapers, one at the District level and other 
at the Stale level. · . 

Provided that, the Principal shall complete the procedure 
mentioned in Clause (I), (3), (4) and (5) by the end of April i~ every 
academic year. 

Every post of the teacher to be filled in by selection, shall be duly and 
widely advertised, according to the dtatl approved by the University as 
indicated in Statute 163 abov~:, together with lhe minnnum and desirable 
qualification, as prescnocd, the Scale of Pay and number of pGS!s to be 
reserved for the members of Scheduled Caste$, Scheduled Tribes, Other 
Backward Community, and women candidates and reasonabl~ time, to be 
detennined by the University, nom\ally which shall not be less than 
twentyonc days, within which the applicant may, in response to lheadver· 
tisement, submit his application. 
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After the last date Is over, the offic:o shall prepue the summary of 
each candidanl with his date of birth, qualifieatioiiS; experience, caste, 
prestnt ernolumen!J, etc. and shall place the same befi)te the Scrutiny 
Committee . 

S.l65. There sliall be a s~arate Scrutiny Committeo for the post of the' Sholiny 

Principal and the teacher to be appointed in the College or Recognised ~ommot· 
Institution : ' ' · 

(I) for the post of the Principal : 

{a) Chairman orthe Management or his-nominee (Chairman) 

(b) One nominee of the Management to be aominated by the 
Management 

(c) Senionilost teacher in the College or Recognised lhstitution to 
be nomihated by the Management. 

(2) for the post of the teacher : 

(a) Chairman of the Management or his nominee (Chairman) 

(b) Principal 

(c) Head of the Department of the subject concerned. 

Provided that, if regular Principal is not appointed in the 
College or Recognised Institution the Acting Principal shall be the 
member of the Scrutiny Committee. 

Provided further that, if there is no Head of the Department in 
the subject concerned then seniormost teacher in the subject in the 
College or Recognised Institution shall be the member of the 
Scrutiny Committee . 

• 
(3) The S~rutiny Committee shall verify all the documents submitted 

by the candidates and after getting satisfied with the documents, 
shall recommend the names of the candidates for the interview. 

( 4) ·Ordinarily the suitable a11d qualified candidates with higher ments 
calcuiated on the basis of provisions made in S.167 shall be invited 
for the interview and shall not exceed the following ratio of number 
of vacancies to number of candidates: 1:8, 2:14,3:20,4:26, 5:32, 
and for more than five vacancies, the candidates invited shall be 
upto five candidates per vacancy to be filled in. 
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Sclcctloa S.166~ Thoro ahaJI be a separate Selection Committee for the post 
Co~:~ . Principal and tho teacher to be apl)9inted in the CoUcge or Rccogni 

'w ' Institution. 

(I) for the post of Principal : 
(a) Chairman oflhe Management or his nominee (Chairman) 
(b) One member of the Management to be nominated by ' 

Management 
(e) VieewChancellor's nominee not below the rank ofProfesso1 

Principal 
(d) Three experts not below the rank of Professor!Principano , 

nominated by the Vice-Ch!!Jlcellor, out of which one shall' 
from reserved category and atleast one shall be female 

(e) Joint Director ofEducation or his nominee not below the ra.. 
of Professor or Principal. 

(2) for the post of the teacher : 
(a) Chairman of the Management or his nominee (Chairman) 
(b) Two nominees ofthe Vice-Chancellor out of which one sh 

be from the reserved category 
(c) Three experts in the subject concerned having teachin 

experience of sixteen years to be nominated by the Vic· 
Chancellor out of which one shall be female 

(d) Principal- Member Secretary 
(e) Head of the Department in the subject concerned 
(f) Joint Director or his nominee, who has atleast sixteen years of 

teaching experience. 
Explanation : In respect of the' Professional Colleges, Joi1 

Director means tl}e Joint Director of Technical 
Education, Medical Education or Aywved Medicint. 
as the case may be. 

Provided that, in case of the Management wh!ch runs more 
than one College or Recognised Institutions, seniormost Princtp~ 
who is nominated by the Chairman shall be the member of tht> 
Selection Committee. 

Provided further that, in case of the Management which run. 
more than one College or Recognised Institutions, seniormost Head 
of the Department shall be the member of the Selection Committee. 
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(3) It shall be tho responsibility ofthenominee(s)oflhe Vicc-Chmcel­
lor to see that penon( a) other than tho memben of tho Selection 
Committee Ia not attending tho mcetihg. 

(4). Quorum: · · 

{a) for tho po$1 of Principal : 

The quorum to constitute a meeting ofihe Selection Commit­
tee shall be five members, of whom one penon nominated 
under CIIUSO (c) and at least two shall be ~ons nominated 
under clause (d) of the Statute 166 (1). 

(b) for the post ofteacher : 

The quorum to constitute a meeting of Selection Committee 
shall be six members of whom at least one shall be person 
nominated under clause (b) and two from claUse (c) of Statute 
166 (2) . . 

(5) The date of the meeting of the Selection Committee shall be so 
fixed as to allow a notice of at least fifteen clear days of such meet­
ing, being given to each member and candidate; and the particulars 
of each candidate shall be sent to each member of the Selection 
Committee so as to reach him at least seven clear days before the 
date of the meeting. 

S.l67. To ensure that the selection procedure of teacher and Principal is highly Mode or 

objective, and persons with merit are given adequate recognition and to l~l<r· 
minimise subjective discrimination, the members of the Selection vocw. 

Committee shall adopt the procedure as given below : 

(I') Oojective Marking: 
(a) Academic 

(i) Merit at Graduate level - perc9ntage to be taken as 
absolute figure 

· (ii) Merit at Post-graduate level- percentage to be tal<: en as 
absolute figure 

(iii) Merit atM. Phil. Degree '0' grade 5 point.> 

(iv) Ph.D. Degree 

(v) SET/NET Examination 

• A' grade 3 points 

'B' grade 2 points 

10 points 

- 5 points 



I 

:(b) ltal D INh l'IIWioiS6a : 
m ...apapcrrJIUb&lled 

at Stale lmUO'Iitw' 

• 

(H) Rsuu:b,..puhlisbell • fareacbp~per3points 
11Natioullovdl011ra11 

(iii) Relearcb pqerpublished • 5 points for Qcb paper 
iD IDCcmadoDIJ Journal 

(iv) Public:aUoDOfTcxt·Book • lOpoints, 
or Book iD lho subject 

• 

concerned • 
(C) E.xperiCIICO : 

One point for each completed year ofteacbing experience as a 
fUll-time teacher and in the case of Principal administrative experi­
ence. 

Explanation I : Research papers published only in reputed academic 
}ournaJs shall be considered. 

Explanation 2 : Text-books or other books published in the subject and 
included in the syllabus of the University for which 
candidate has applied shall alone bo considered for 
awarding the poinL 

Explanation J : For teaching experience as part time teacher one point 
shall bo awarded for two years teaching experience and 
so on. 

(d) Extra-curricular activitic~: 
(i) Participation in N.S.S. 
(ii) N.C.C. 'B' Certificate 
(iii) N.C.C. 'C' Certificate 

I point 
I point 
2 points 

(iv) Sports WiMers at University/ I point at each level 
State/National level Tournaments 

(e) The office, based on the Information available from lhe docwnents 
submitted by lhe candidates, shall prepare a consolidated sheet 
showing the total points scored by each of the candidates in 
Sub-Clause (a), (b), (c) and (d) as mentioned above in the fonn 
appended. 

(I) Evaluation of the performance of the candidates during the 
interview: 
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(i) NonnaJJy, Selection Commiaee_ shaJJ interview the candidates 
fot 15 to 20 minutes and adjudge lhe merit of the candidate by 
asking him questions based on his subject, specialization, 
genetaJ knowledge. The Selcetibtl Committee shall also t:Uce 
into account tho pets~nality lllld the communication skill of 
the ~didate. .. 

(ii) 50 poinll shall be allotted to the personal interview of the 
candidate. 

(ili) Each memberoflhe Selection Committee sha.!J give points based 
on his own judgement of the candidates. 

(iv) After the interviews are over, the Chainnan shall prepare the 
consolidated statement by taking the average of the points given 
by each of the members of the Selection Committee. 

(v) The Selection Committee, then, shall lake the total oflhe points 
obtained in (a), (b), (c),(d) and the points scored ih personal 
interview and ~hall prepare the merit list by taking into consid­
eration the number ofpost(s) for reserved category and women 
candidates, etc. 

(vi) The proceedings of the Selection Committee shall, then be sent 
to the University within two days for the approval ofthe Vice­
Chancellor in the form appended. 

(vii) The Vice-Chancellor, after scrutinizin·g the proceedings of the 
Selection Commiltee shall approve the appointment and 
inform the Management accordingly. 

Provided that, ifthe Vice-Chancellor does not agree with 
the recommendations of the Selection Committee, he shall 
record his opinion in writing and direct the Management to 
readvertise the post(s) and the Man·agement shall comply with 
the same. 

(viii) Management, after rece1pt of the approval of the University, 
shall appoint the teacher(s) strictly as per the approval of the 
University. 

(ix) The .Management of the College or Recognised lnstirution shall 
in any case complete the process of lhe appointment of the 
teachers before 20th June of every academic year, failing which 
a penalty Shall be imposed by the Management Council of the 
University on such Management, College or Recognised 
Institution, as the case may be. 
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Tempo· S.168. 
rary 

Appoinl· 
men I. 

College Tea . 

(x) The appointment order shall be given to the teacher stric• 
the proforma appended. A reasonable time not less tha' 
days in the appPintment order shall be given' to the ica~: 
join his duties. The appointment order shaU be sent II 

approved candidate(s) by Registered Post 

(xi) The teacher shall be appointed only on probation for a p 
of not more than twenty four months, if the appointme 
against the substantive post. 

(xii) The Principal shall send the changes in staff form of such te.1 
to the University within a month from the date of his joi: 
the service for approval. 

(xiii) The University, after veri'[Jcation of the changes in slafffc. 
shall give the approval to the appointment ofthe teacher WI 

one month. 
The University shall also send a copy of the apprc 

leiter to the concerned teacher to his home address and to 
Joint Director for the approval of the salary. 

(xiv)In case of the Principal of College or Recognised In.stitut 
who happens to be selected from amongst the teachers ot 
same College o; Recognised Institution under the s~ 
Management he shall have the option to go back as a teacl 
to the Depa11ment to which he belonged originally w1. 
a period of two years from his appointment. 

The Management shall have the option of relieving hin 
the duties as the Principal within a period of two years fi 
his appointment, in which case he shall revert to his orig 
post of teacher in the College. 

Provided that, the Principal shall have the right to k 
his claim upon his earlier post. 

Only in exceptional circumstances and in the interest of teaching, 
Management shall make temporary appointment against the substan• 
vacancy in the following manner: 
(I) If the vacancy of the teacher is to be filled in temporan!y I 

a period not exceeding one term, the Principal of the Colleg' 
Recognised Institution, in consultation with the Chatrman, ~~ 

.. 
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appoint 1 quaWied personiDcf the information shall be sent to the 
Univetiily wirhin 1 week tor its approvaL 

(2) If the vacancy of the ttacher lttists for a period exceeding one term 
but not more tbab cme yw, then vacancy shall be filled in on the 
recommendation of Locat Selection Committee constituted 
asfollbws: 

(a) Chainnan of the Management or his nominee (Chairman) 
(b) Principal 

(c) Head of the Department in the concerned subject or scniormost 
teacher nominated by the Principal. 

(3) Local Selectioh Committee shall interview the eligible/qualified 
candidates and recommend the name(s) in order of merit for the 
appointment. 

( 4) The proceedings oftlle local Selection Committee shall be sent to 
the University within a week for its approval. 

(5) Selected candidate, after getting due approval from the University, 
shall be appointed against the substantive vacancy. 

(6) Principal shall send the changes in staff form of such teacher(s) 
within two weeks from the date of his joining. to the University for 
its approval. 

.,, -

S.J69. (I) If. for any subjec~ the workload of nine to eleven periods per week Appoan•· 

(for Arts, Commerce, and Science College) is available, then the Pmen•. of 
. , h ft . th IIHtme Management may appomt the part-lime teac er a er gettmg e Tmher 

approval of the University. 

Provided that, if the workload in a particular subject is less 
than nine, then the Management shall appoint a teacher on clock 
hour basis. 

(2) The procedure of appointment of full-time teacher shall be made 
applicable to the part-time teacher and teacher to be appointed on 
clock hours basis. 

(3) The part-time teacher shall be eligible proportionately for all kinds 
ofleaves. 

( 4) The part-time teacher shall be paid half the basic pay and half the 
annual increments of a full-time teacher, per month and other 
allowances admissible on that basic pay. 
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(S) Tho parHimo teacher shall be allotted examination work 
Supemsion, Assessment of answF scripts, paper setting eU:. 

(~ It for any subject, the part-time teacher is appointed throug!• 
proper selection eorrunittee procedure and if subsequently work! 
in tho same subject is increased to 12 periods or more, due to 

reason, then such part-time teacher shall automatically be n• 
full-time. 

The Management, on the recommendations of the Principal of 
College or Recognised Institution, may appoint the Vice-Principa. 
assist the Principal in day to day routine administration in the folio"' 
manner: 
(1) In the case of the College or Recognised Institution having m 

than one faculty, the Vice-Princ;ipal shall be appointed from 
faculty other than that of the Principal. 

(2) The Vice-Principal in the single faculty College or Recogni 
Institution shall be appointed, if the strength of the students ism' 
than five hundred. 

(3) The teacher to be appointed as the Vke-Principal shall have 
Jess than ten years of teaching experience. 

( 4) When the post oft he Vice-Principal falls vacant, the Principal sh. 
by a circular, invite applications from eligible teachers from the sa 
College or the Recognised Institution. 

(5) The Selection for the post of the Vice-Principal shall be made stri~ 
on the recommendations of the Selection Committee constitute· 

(6) The Selection Committee for Vice-Principal shall consist of: 

(a) Chairman ofthe Management or his nominee (Chairman) 

(b) One nominee ofthe Vice-Chancellor not below the rank of 
Professor or the Principal 

(c) Two experts not below the rank of the Professor or Pri.nct 
to be nominated by the Vice-Chancellor, of whom one shal' 
from the reserved category including female class 

(d) The Principal· Member Secretary. 

(7) The quorum to constitute a meeting of the Selection Commt 
shall be fo\,11' person~. of whom one shall be from (b) and two 'fr 
(c) above. 
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(8) ~~ oflho.Sclcclioa Committco shall bo ICDl to tho Univcr· 
sity fOr the lppiOYil of tho Vicc-ChaacoUor. Tho decision of the 
Vle»Qanceelor in thiJ behalf shall be fiDal. 

(9) Tho Vice-Principal shall be appointed for a period of three yem. 
H,owever he shall be eligib:C for reappointment for one more term. 

(10) The Vlte-PriDcipal shall be eligible for remission in worlcload 
as laid dCJWII under these Statute. 

8.171. (I) The appointments and advettisement of the various categories of ~·ser··•· 
teachers in the College and ltccognised Institution shall be subject 110

" 

to the reservation policy determined by the Government, from time 
to time . 

(2) The relaxation in the qualifications, 11ge limit etc. shall be as recom­
mended by the University Grants Commission and accepted by the 
Goyemmellt and the University, from time to time. 

(3) The College or Recognised Institution shall maintain the Roster 
as per the Government rules, from time to tin1e and the same shall 
be made available for inspection to Special Cell of the University. 

( 4) The College or Recognised Institution shall constitute Standing 
Committee as per the recommendation of the University Grants 
Commission for the welfare of the backward community teachers 
and employees including women candidates. 

(5) There shall be not less than three meetings of the Standing Commit­
tee in a year and the proceedings of these meetings shall be made 
available for inspection to the Special Cell. 

S.l72. (I) The person working as the Principal of the College or Recognised Pia«· 

Institution shall be entitled to Senior Scale(s) as recommended by menl of 
. . G C . . ed b th G Teacher the Umverstty rants omrmss1on and accept y e overn- in Scnror 

ment and the University, from time to time. Scale 

Provided that, if the Management runs more than one College ~~~~clion 
pr,Recognised Institution, such Senior Scale shall be given to the Grade. 

Princip·at sttictly as per the seniority of the Principals within the 
Management. 

(2) The teacher working in the College or Recognised Institution shall 
be eligible for Senior Scale and Selection Grade as recommended 
by the University Grants Commission and accepted by the Govern· 
ment and the University, from time to time. 



(3) 1'lkn lball be aScrecn1Da Co,mraill'tO 10 aaealheaw of eligible 
· leaehen forplll:cnlent [n Bcnior Scalo md Selection Onde, as the 

cue may be. 11le Scteening Committtocshall consist of: 
(1) PriacipaJ (Chairman) 
(b) Head ofthe concerned Department 
(c) Ono subject expert to be nominated by 1he Vice-Chancellor 

who has more than 16 years of leaching experience in the 
subject ~Win:m!cd 

(d) The Joint Direcror of Education ot his nominee not below tho 
ranlc of the teacher worlcing in scleclion gradt. 

(4) The Principal sbaU constitute the Committee six months prior to 
the date on which th!! teacher shall become eligible for p!;u:ement in 
tho appropriate scale grade. 

(S) Tho Principal shall prepare the case of such teacher with all the 
documents and place before the Screening Committee for its 
consideration. 

(6) The Screening Committee, after scrutinizing the proposal o'f the 
concerned teacher, shall recommend the same to the University in 
duplicate for its approval, the University, then shall forward the 
said proposal to the Joint Director for implementation. 

Provided that, .vhile scrutinizing the proposal of the teacher, 
the Screening Committee shall go through all relevent documents 
like Service Book, Perfonnance Appraisal Reports, Research 
Publication, and such other documents as may be ,equired as per 
thenonns. 

(7) Joint Director, Higher Education, after due scrutiny of the proposal, 
shall give approval for the placement in appropriate scale within 
one month from the date of receipt. 

(8) The Principal after receipt of the approval of the Joint Director, 
shall infonn the concerned teacher in writing about his placement 
and shall make the necessary entries in the Service Book. 

(9) If the teacher working in the College or Recognised Institution 
possesses a Ph.D. degree and fulfils other requirements of Selec­
tion Grade, then he shall be designated as Reader. 

However, the workload of such designated Reader shall 
remain the same and his promotion shall be treated as a personal 
promotion. 
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tho acaihmlc. caleadu tor tho· neil ~o ypr, which altai I ~~­
lncluda the term end, public boUdaja. datel ofUniversity cxamina· Jlry 
fions wllich uo scheduled in fint md second half of the said Ex1111l· 
academic _ _.... etc. na11011 ,_, ~-- ~~ 

(2) Tile teae= working in the College or Recognised Institution shall 
be entitled 10 90 days vacation dUring the academic year. 

(3) Every teacher shall be expetted to undertalce such work in the 
College, Recognised Institution or in tho University during the 
vacation telMDt to his duties such I! NSS, NCC, etc. wl)ichtnay 
be assigned to 'him by the Principal, ftom time to time. 

(4) Every teacher during the vacation shall be expected to assist the 
Prineipal·in smooth conduct of the CoOege whenever netessary; 

(S) During the vacation, if the teacher is detained for non-remunerative 
work in coMection with University acti\litits such as Y.outh Fcsti· 
vals, Adult Education, cocurricular activities, etc., then he shall be 
entitled to compensatory holidays to the extent of 1/3 of the days 
spent on duty during the vacation. 

CHAPTER HI 

APPOINTMENT 

S.174. (I) The Appointing Authority shall appoint the teacher(s) by selection Appoinl· 

as recommended by the Selection Committee under these statutes men1. 
strictly as per the recommendations of the Selection Committee 
and approval ofthe University. 

(2) The appointment order shall be issued only mthe proforma given in 
the Appendix. 

{3) 'The teacher appointed on a post shall produce a Discharge Certifi­
cate, Service Book and Last Pay Certificate from his previous 
employer, if any, before joining the post, in the proforma given in 
the AP.pendix. 

(4) The tei\_cher appointed on a post shall produce a Medical Fitness 
Certifi~ate from the competent Medical Authority, within a month 
after joining the post. 
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(5) Tha tc• "':r lppOiDtcd OD I post shall~ lho IUtheolic proof 1 
of tho date ofhlt blrtb.bct'cn Jolaiua lhopoat. 

S•Yict. 8.175. (I) Tho teacher tppoinlcd in the service oflho College or Rccoplised 
wtitution shall sign • Contract in the form prescribed in the 
Appendix. 

(2) The service of tho teacher sba1J commence from the date on which 
he joins tho duties before 12 noon, otherwise from the next date. I 

(3) Tho service of tho teacher on leave, in foreign service or on deputa- .I 
lion, shall commence from tho date he assumes charge before 

I 12 noon, otherwise from tho next date. 

(4) The service of the teacher shall cease from the. date on which he 
relinquishes the post before 12 noon, otherwise from the next date. 

(5) If the teacher expires while in service, he shall be deemed to have 
ceased to be in service from,the next day, irrespective of the hour 
at which he dit.'l. 

Po"ba· 8.176. .Cl) The appointment to a permanent post by selection shall i>e 
lion. on probation for not more than· a period of twenty-four months. 

(2) During the period of probation, the teacher shall comply with 
conditions of successful completion of the period as prescribed 
under these statutes. 

(3) (a) He<~d of the Department, shall be the Assessing Authority 
under whom the teacher on probation is working. He shall 
submit teacher's Self Assessment Report; as pre~.:ribed by the 
University to the Reviewing Authority every six months frcm 
the date of joining. 

(b) Deficiencies, adverse remarks, remarks of appreciation, ifruty, 
mentioned in the Self Assessment Report shall be communi-
cated in writing to the teacher for his guidance and improve-
men I. 

(c) The Self Assessment Report of the last six monthly period shall 
be submitted to the Reviewing Authority, a! least thr~ montr.s 
prior to the expiry of probationary period with specific recom-
mendations of confirmation or othenvise. 

(4) On receipt of the last Self Assessment Reports, and consideration 
of all the reports, the Reviewing authority may -
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(a) confirm lhe teacher on probation in tho la'Yice .1iom a specific 
date, OR 

(b) tenninate his service after giving him one month's notice 
in writing, 

(c) if the Reviewing Authority docs not inform the teacher as per 
(a) or (b) above, then the teacher shall be deemed to have been 
confirmed in the service at the end ofhis probation period 

(S) [fthe teacher on probation avails any leave other than casual leave, 
his period of probation shall be deemed to have been extended 
to that extent · 

8.177. (I) The Management shall give the teacher an order of confirmation Submn· 

immediately after the probation period is over. Alive . 
ppo1r.1· 

(2) The Appointihg Authority may give to the teacher, a provisional men1. 

substantive appointment to a post on which another teacher holds 
a suspended lien and shall cease to be on such appointment as soon 
as the teacher holding suspended lien reverts to the post. 

(3) In case, a vacancy occurs for a temporary period, or is about to be 
filled in on a regular basis by selection the Appointing Authority 
may appoint any t'"acher who fulfils the conditions of educational 
qualifications for a period not exceeding six months. 

S.178. (I) (a) Whenever any confirmed teacher working in the College or Surplus 

Recognised Institution is rendered ~wplus due to reduction in 
workload, closure of the subject, closure of the faculty, 
closure of the College or due to any other reason which is 
beyond the control of the teacher, he shall be first absorbed in 
College or Recognised Institution within the Management and 
then within University jurisdiction otherwise anywhere in the 
State. 

(b) While absorbing such teacher in any other University, College 
or Recognis~d Institution, service conditions of the teacher shall 
not be changed to his disadvantage. 

(2) The Principal of the College or Recognised Institution, shall send 
the details of such teacher rendered surplus to the University and 
the Joint Director, who together shall absorb such surplus teacher 
as per the Government rules, from time to time. 

·. 
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LlcL 5.179. {1) The reacher who has given a substantive appointmc:ut on a penna­
ncnt •FilrtlVed vacant post shall be entitled to a licn on that posL 

(2) The lien of the teacher on any post shall not be terminaW under 
any circumstances. The lien shall cease to be operative when he 
ceases to be in the service, absorJ1tion in foreign service. n:tite­
ment, resignation, discharge or dismissal. 

(3) The teacher who has given a provisional substantive appointmen~ 
shall be given fully substantive appoinbnent, if the lien of another 
teacher ceases to be operative. 

Out!" . S. I 80. (I) It shall be the duty of the teacher to lawfully discharge the functions 
and perform the official task assigned to him in accordance with the 
Act, Statutes, Ordinances, Regulation; and the orders issued 
thereunder, from time to time. Til-e teacher shall comply wifh the 
obligations attached to the post he holds and perform the specific 
functions, shall meet the specific norms of behaviour and avoid 
prohibited conduct. 

(2) The period spent on duty as specified in these Statutes shall be the 
duty period and include · 

(a) Service as a probationer. 
(b) Joining time. 

(c) A course of instruction or training authorised by the Compe­
tent Authority. 

(d) A course of instruction or training authorised by the Compe­
tent Authorities like· Vice-Chancellor, Managemenr of the 
College or Recognised Institution, Principal as the case may 
be. 

(e) The period spent on : 

(i) attendi~g any obligatory examination, like SET/NET, 
(ii) attending Refresher/Orientation Courses provided to 

improve the professional competence, organised by the 
Government, Government oflndia, U.G.C.,l\'lEPA, and 
such other bodies, as the case may be. 

(f) Period of absence from headquarters for attending the 
meeting(s) convened by the Government, meeting(s) of 
committee(s) appointed by the Government, UrjversityGrants 
Commission and such other authorities; attending Sel~cticn 

• 

• 
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Commillee meeting(s) or such other meeting(s) eoovened by 
other University etc. as may be approved by the Competent 
Authority. 

(g) Period of absence from headquarters for attending the 
business of !he University, College or Recognised Institution, 
as the case may be. 

(3) Subject to the provisions of the Act. Statutes, Otdinances and Regu­
lations, the duties of the teacher including the Principal shall be as 
specified in Chapter LX. 

S.181. (1) The"Competent Authority shall have the right to transfer the teacher Transfer 

from one College, Recognised Institution to other College, Recog- ;~.~~er. 
nised Institution under the same Management Such teacher may 
be transferred • 
(a) on administrative exigencies. 
(b) as a routine periodical transfer. 
(c) as a measure of disciplinary action. 
(d) on a specific request of the teacher. 

(2) While making the transfer of the teacher, the Management shall 
observe the following norms : 
(a) ordinarily teacher on probation shall not be transferred. 
(b) transfer shall not be made during the academic year and shall 

be made only during the summer vacation. 
(c) transfer order shall be issued to the teacher at least one month 

in advance. 
(d) the service conditions of the teacher shall not be changed to 

his disadvantage. 

(3) Transfer of teacher shall not be made for more than four occasions 
during his entire service. 

Provided that, if teacher is required to be transferred for more 
than four occasions, then the Management shall take the prior 
permission ofthe University. 

(4) If the teacher is to be transferred to a place outside the Universiry 
jurisdiction, then the Management shall !:Ike prior permission of the 
University before effecting such transfer. 
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Committee meeting(s) or such other meeting(s) convened by 
other University etc. as may be approved by the Competent 
Authority. 

(g) Period of absence from headquarters for attending the 
business ofllte University, College or ~ccognised Institution, 
as the case may be. 

(3) Subject to the provisions of the Act, Statute~ Ordinances and Regu· 
lations, the duties of the teacher including the Principal shrsll be as 
specified in Chapter IX. 

S.181. (I) 

(2) 

The'Competent Authority shall have the right to transfer the teacher Transfc.r 

from one College, Recognised Institution to other College, Recog- ~~~~~ .... 
nised Institution under the same Management Such teacher may 
be transferred • 

(a) on administrative exigencies. 
(b) as a routine periodical transfer. 
(c) as a measure of disciplinary action. 
(d) on a sp~ificrequest of the teacher. 

While making the transfer of the teacher, the Management shall 
observe the following norms : 

(a) ordinarily teacher on probation shall not be transferred. 
(b) transfer shall not be made during the academic year and shall 

be made only during the summer vacation. 
(c) transfer order shall be issued to the teacher at least one month 

in advance. 
(d) the service conditions of the teacher shall not be changed to 

his disadvantage. 

(3) Transfer ofteacher shall not be made for more than four occasions 
during his entire service. 

Provided that, if teacher is required to be transferred for more 
than four occasions, then the Management shall take the prior 
permission of the University. 

( 4) If the teacher is to be transferred to a place outside the University 
jurisdiction, then the Management shall take prior permission of the 
University before effecting such transfer. 
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(5) lf1loda bnbllld IIIII wifo are wndc!n&UIIdcr1bo ame N......,~t. 
lhca. thlir lriDifcr lhal1 be made at oae and !kame p1aa:.. 

(6) MUIII&I lrlaltcn 011 tho c:xpress RqUCSt of tbc teadm sball bo 
madooalyll the bcsiJmlag of the lmn oral lho end oflbc ar.adcmic 
yetr. 

Providod that. in c:ase of such mutual md requcsa lrWfcrs, 
tcacbers lflall DOt bo entitled to Travelling, Daily aud ii"'IISport 
allowancea. • 

(7) If tho leaeher la elected, nominated or co-opted ss a member of the 
authorities or bodies of the University and or the Local Managing 
Committee of the College or Recognised Institution, as the case 
may be, then he shall not be transferred durihg the period for which 
he is elected, nominated or co-opted. 

(8) A physically handicapped teacher ordinarily shall not be transfc:rrcd. 

(9) The teacher, if he desires, during the last seven years of his service, 
shall be transferred to his native plaocor a place of his choice. 

(10) If the teacher feels that, the transfer made is by way ofpunislu!lent, 
then he shall appeal to the University against such transfer. In such 
case, transfer shall not be effected, unless the Grievances Commit· 
toe decides the case. 

Provided that, after hearing both the sides, the Grievances 
Committee shall decide such eases within one month and decision 
of the University shall be final and the Management shall comply 
with it. 

Provided further that, until a case of such teacher is decided by 
the Grievances Committee, the College or Recognised Institution 
where the teacher is already working, shall pay his salary and 
allowances admissible to him. 

(II) Joining Time on Transfer: 

· When the transfer involves change from one station to another, 
joining time of eight days shall be given to t.'le teacher. 

Assm· S.182. (I) The Assessing Authority shaU prepare the Self Assessment Report 
men I. in the form prescribed in the Appendix for the year ending 

31st March, in respect of teacher placed under his control lf the 
teacher has worked under the Assessing Authority for part of the 
year, that authority shall write the report for $uch period. 
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(2) Tho Self AsSCS$rllettt Report shall be reviewed by tile Reviewing 
Authority as prescribed under the Statute. Such RtMewing Authority 
shall carefQJiy CJta!DiDe tlte n:111arks, whether adverse or outstand· 
iltgly good in cllaractet. verifY the !ame W1'tJtJ1tV*'.fUal position 
and satisfY hirnsel£ If tho Reviewing Authoriti'iloes not agree with 
the remarks of the Assessing Autltority, he shall state the reasons 
for not agreeing and shall n:~rd his oWn 11SSesSl11cnt about work 
and ~nduct of the teach~. 

(3) The following shall be the Assessing and Reviewing Authorities: 

sr. Category 
No. 

(a) Principal 

(b) Head of the 
Department 

.(c) Lecturer 

Assessing 
Authority 

Head of the 
Department 

Revi~ing 

Authority 

Chainnan of the 
Management 

Imncipa:l 

Principal 

(4) The remarks in the Self Assessment Report, either adverse or out­
sta!tdingly good, shall be brought to the notice of the teacher, in 
writing, within three months. The adverse remarks not duly 
communicated to the teacher shall be disregarded. 

(5) The teacher, who has been communicated adverse remarks, may 
within thirty days of receipt, represent his case in writing to the 
Reviewing Authority. The Reviewing Authority, in consultation with 
the Assessing Authority, may expwige or retain such remarks ami 
his decision shall be final and shall be recorded in writing. 

(6) The Self Assessment Report of the teacher shall be the basis for 
determining the merit. The record of the service shall be deemed to 
be satisfactory ifthere is nothing adverse in the report for previous 
three reporting years. Adverse remarks not duly communicated 
in writing to the teacher within one month shall be·disregarded for 
the purpose. 

S.J83. (I) The Service Book, as prescribed by the Government, shall be main- Service 

tained by the Appointing Authority, for every teacher appointed Book. 

substantively or in officiating capacity on a permanent post or 
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appointed to 1 tcmporuy post which ~ not of a pwcly temporary 
-.. oatuto. 

(2) The Service Bclok sllall contain tho reeotd of scmce of ~b teacher 
covering all emnrial events in his official urcer such as (a) dale of 
birth, (b) caste, (e) marks ofidcntitlcation, (d) permanent address 
(c) fitst appointment, (f) subsequent appoinlmcnl(s) or lransfet(s) 
lo higher, equivalent or lower grade, (g) substantive or officiating 
natutc of appointmcn~ (h) tho scale of pay applicalllc, (i) basic pay, 
(j) increment(s) sanctioned, (k) stoppage of inctemcbl; for any 
rcason(s), (I) punishment with relevant offense or misconduct, 
(m) leave, except casual leave, granted fro~ time to time, 
(n} Refresher Courses and Orientation CoUiscs and additional 
qualifications, if any, (o) such other relevant entries. 

(3) (a) The date of birth of the teacher shaiJ be carefully recorded in 
the Service Book only at the lime of joining !he service in the 
College or Recognised Instlttition and shall be verified with 
reference to the documentary evidence such as S.S.C. Certifi-
cate or Bxtract of Birth Register from appropriate authority, I 
such as Municipal Co unci I or Corporation, village record. 
However, any other docUinent such as horoscope, an 'lffidavit I 
or medical certificate shall not be considered as an authentic r docUinent for this purpose. 

(b) In case of inaccllf81e entry of date of birth, the teacher may l 
apply in writing. The Appointing Authority shall, after satisfy-

~ ing itself about the bonafides of the dale of entry regarding the 
date of birth, issue order for correction to be made in the I, 
Service Book and attest the correction th<:rcof. However, such 
correction shall be made only wtthin two years from the date ll 
of his first joirung the service, and no correction shall bu made 

I thereafter under any circumstances. 

(4) Whenever the teach<~r is reduced to a lower pay scale, grade or J 
post, removed or dismissed from the sen~ce or suspended from 

J employment, the action and reasons therrof shall be briefly recorded 
in the Service Book with due authentication by the Competent , 
Authority. 

Ji (5) The Appomting Authority shall keep the Service Book m safe 
custody and shall not allow it to remain wjth the teacher 
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. (6) The teacher may peruse tho entries in his Service Book 10 ensure 
!hal the service record Is correctly maintmlcd. All the entries shall 
be shown to the teacher at the end of every year and signature 

.,.. 6=-. obtained thereon. 

<n A duplicate copy oflhe Service Book may be supplied to tho teacher 
on specific request. 

(8) The Appointing Authority may cause to verify periodically the 
Service Book of each teacher for correctness of entries. 

(9) The Service Book shall be retained in the office after the teacher 
ceases to be in service permanently. 

S.l84. (I) The Appointing/Competent Authority may retain the Self Assess- Service 

ment Report and other reports of the teacher in a sepa.rate Conii· ilecord. 

dentist File. Any letter of appreciation for good work or memo for 
misdemeanour, order granting additional incrcmenl(s) or promo· 
tion, order inflicting penalty or punishment, shall be maintained in 
such conlidentinllilo, 

The Principal shall be the Competent Authority for this 
purpose only. 

(2) A Personal File shall be maintained for every teacher immediately 
after his appointment and all orders and papers in coMection with 
his official record shall be properly maintained therein. 

S.l85. Seniority of the teachers working in the College of R~gnised lnstitu- Scnioriry 

lion shall be determined as below: or •hhc 
· tnc crs. 

(I) The Principal of the College or Recognised Institution shall be 
seniormosttcacher. 

(2) The full-time teacher shall be senior to pat1-time teacher, 

(3) The Seniolity of the teachers working in the College or Recognised 
Institution shall be decided on the basis of their dalo of joining the 

·duties in the College or Recognised Institution, under same 
category. 

Provided that, in the case of the Management which runs more 
than one College or Recognised Institution Seniority shall be 
decided on the basis of the first joining the duties in the Manage­
ment, 
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Tho tcadic:r shall be considered to be incapacilalcd to discharge his duties 
either on ph)'lical or mcnr.l grounds !or lhc I'CIISOns stated below or 
o~as may be dctcmiined by lhc compctellt Medical ~uthority. 

(I) The teacher may be considered to be physically incapacitated-
(a) due to accident, resulting in loss of limb or being seriously 

injured, etc. so that hC" is unable to perform his duties, 
(b) due to sC'/cre illness such as Paralysis, Cancer, L.eprosy, elj:'. 

making him unabtc to perform his duties . . 
(2) The teach~ may be considered mentally incapacitated to render his 

scrvicU, if-
(a) he has ~qmed insane, . 
(b) he is not capable of meeting will!. the requirement of Ute post 

to whJch he is app'oin1ed, dcsp,ife his l'lteittai'eqUi:librillrn h&ving 
been properly set. 

(3) Wherever teacher is to be de<:lared to tic· inc~paoitated either physi~ 
cally or mentally, his case shall be referred to th&Comrnittee consti­
tuted by the Competent Authority as per Government Rules from 
time to time. Constitution of sucli committee shall be: 
(a) Principal- Chairman. 

(b) Five Registered Medical Practitioners nominated by th~ 
Management. 

(c) Se1\lormost tlfacher in tJ;e, Collegc!Reaognised Institution 
nominated by the Chairman of the Management. 
Provided that, the fiVe Medical Practiti-oners nominated by the 

Man11gement shall be with Post·Graduate Degree and Speeialists 
in different fields. 

The Committee shall·serutinise1he case aftheteacher and shall 
submit its report to the Competent Authority. 

(4) After receipt of the re11qrt, the Competenr·Auihority sh-all refer the 
· report to Medieal Board, constirUted by the Government for the 

pwpose of their opinion. 

(5) After receipt of the medi.cal report from the Medical Board, the 
Compe(cnt Authority shall lake the (ina! decision. 

Provided that, (he Compel en!' Authoril)l shaU consider such 
case keeping In view prime inte.r.esl ,of the Coliege or Recognis~ 
Tnstitullon and Witi;l sympalh~tie view towards the reacher. . 

• 

f 
• 

r , , 
! 

' 
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(6) TbDto•rhercleGianldizapaaltaredeilberpbyslcaUyarmenlallysball 
• be reiJrod from tbo servlc:o oflho College ar RocopbocllnstiiUiion 

by lbo Comperent Autbodty with eft'cc:t hn ~ dlle or medical 
~ Tho teacbcr coDCCIIDed lbal1 bo eligible for lbo post-mirc­
mc:otbc:oefitJ,proildcllMfblfilalhcminiinumrequ&emen!sulaid 
doWD by tho Government, fiom time lo lime. 

(7) If the teacher worklng in the College or Recognised Institution, 
expires during the ~etive service or retires on medical grounds, one 
of tho relatives of such teacher, shall be appointed on compassion· 
ate ground in the services of the College or Recognised Institution, 
as tho case may be, in the lowest post in the Class m or IV as per 
the Government Rules, from time to time, provided he lUI fils the 
required qualifications. 

Provided that, such appoinhnent shall be made only against 
approved nnd clear vacant post. In no case, a new post shall be 
created for such appointment. 

Provided ful1hor that, for the purpose of appointment on 
compassionate ground the term 'relative of employee' means the 
relative as speci fled in the Government ardQTs for this purpose, from 
limo to tihte. 

CHAPTER rv 
PAY AND ALLOWANCES 

5.187. (I), The teachers of the College or Recognised lnstitution shall, unless Pay 

otherwise directed, be entitled to receive the pay, for the services 
rendered 111 the scale of pay prescribed for the cadre in which the 
teacher is appointed, with effect from the commencement upto the 
cessation of the service in the College or Recognised lnstirution 
under the same or different Management. 

(2). (a) The scales of pay for the tea::hers of the various cadres work· 
ing in the Arts, Commerce, Science and Education Colleges 
and Recognised 1nstirution shall be as recorruncncicd by the 
University Grants Commission and accq>tcd by the Govem· 
mcnt and the Univcrs1ty, from time to time. 

(b) The scales of pay, for the teachers of the various cadres work· 
ing in the professional colleges shall be as recommended by 
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Pay on S.I89. 
P~ace· 

mom fn 
Higher 
Grad:/ 
Scale. 

OJ/kgl T14chln' 

thelriWJilliYDCiatral OMDiiiiDd'ICCepteCI by tile Govcm­
IQCCI&IIId &be Uaivenity, &om lhdo 10 time. 

• 
(o) WhCIDMI'tbeUbiVasityotamaOunmjqjOJIOrthorespcclivo 

Couzlcib miSe tile scale(s) otpay, tor the teadlers ofCoilcgo 
or Recognised IDslitutiollj lhe pay of fhe teachen shall be 
revised according to the formula(e) prescribed by the 
Universisy' Grauts Commission and the Councils ~ted by 
the University. 

(3) The initial pay of the teacher selected by the College or R~gniscd 
Institution shall be minimum of the scale of pay. 

Provided that, the principle of protection of pay shall be appli· 
cable in respect of the teacher who is already in the s:rvice of 
College or Recognised Institution as per the Government rules, from 
time to time. 

(4) In respect oft}\e teacberwho e~pires while m service, his pay shall 
be drawn for the day on which the teacher dies. The hour at which 
the death takes place shall have no effect on the C'laim. 

(S) (a) The officiating pay, deputation allowance shall be taken into 
account for calculating pensionable pay. 

(b) Pay drawn by the teacher while in foreign service shall not 
count for pension. In such case, the pay which the teacher would 
have drawn had he not been sent to foreign sei'Vice shall be 
taken into account. 

If the teacher is assigned to hold_ the addittonal charge of the pest of 
Principal, he shall receive additional pay, based on his presumptive pay, as 
may be prescribed by the Govenunent and accepted by the Unive~iry, 
from time to time. 

Provided that, this additional pay shall be admissible, if the period 
of additional charge is more than IS days but not more than six months. 

(I) . On placement in substarttive post carrying a higher scaleofpay, the 
initial pay of the teacher in the higher post shall be fixed at the 
minimum of the higher scale of pay or at the stage next above the 
pay notionally arrived at by increasing his pay in the !ower post by 
one increment at the stage at which such pay reached, whichever 
is more. 

(2) If the teacher has reached the maximum of the scaJe of pay on the 
lower post, his notional pay for the purpose of this statute shall be 
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llrived at by iDcrcasinJibiS pay by eddiqgiDIDIOUIIlequivalcDt Cor 
lbo last incramcnt. 

(3) If the teacher placed in higher polt/scalo 11appcns to clnw lesser 
pay than his j\lnior, placed in tho said post/&Oalc, the pay or the 
senior teacher shall bo st .. pped upto a figure equai'fo ttie pay of his 
junior teacher, as prescribed by the Government. fiom time to time. 

8.190. (I) The tracher on reversion shall draw pay in the tower scale of pay, Pay on 
not les> than that which he would have drawn, had he not beeu so Rcvn· 

placed :n higher scale. \ ''
011

• 

S.19J. 

(2) If the teacher is reverted by way of major punishment on account of 
misconduct, the Competent Authority may fix his pay at any lower 
stage in the lower scale of pay under these statutes. 

Prnvided that, the subsistence allowance already paid to the 
teacher shall be fully recovered either from the pay and allowances 
as the case may be or from the leave salary payable to him, if it 
happens to be in excess of his revised total emolwnents, to the 
extent of excess pay only. 

(3) Whl!n the teacher is reverted on account of misconduct to a post 
carrying lower scale of pay, and is subsequently reinstated, his 
previous service in the post which he was reverted, shall count for 
increments unless the Competent Authority declares that it shall 
not be ~o counted either in whole or in palt. 

Provided however that, the teacher, proceeding to jom or 
returning from the foreign service, shall be entitled to the pay pay­
able to him on the post in foreign service. 

During the joining iime, the teacher shall be entitled to the pay drawn by :•Y 
him in the earlier post, irrespective of whatever post held by him is equiva- 1:::~:, 
lent, lower or higher in grade and/or in responsibilities. Tim• 

lnctc· S.192. (I) The teacher, having his pay on the scale of pay, shall draw incre· 
men II ment cvc1y year unless it is withheld. The benefit of increment 

fall:.1g due on any date of the calendar monlh shall be extended to 
the teacher from the first date of that calendar month, without 
affecting the date ofincrement(s). 

(2) The Competent Authority withholding increment shal1 expressly state 
in the order the period for which increment has been withheld, and 
wheth:r it shall be inclusive or exclusive of any interval spent on 
leave h:'forc the period is completed. 
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ro (I) lltllotwlwllpllcedlllb.labctJhdel.-~sbldlc~mt't. 
· • fa1ctemeat 011 compledoa ormo Jleriod ror ratillt41& 1a 111e 

hiprpO&hllll"biPrSCIJe of)q. 
(b) If the tcacber pJaccd in bipcr pose, fiDcJs itllme&i:biiO post­

poaehisdltcormcremeuttolbedale~ ~tower 
grade. IJJe teacher shall have an option to choose either oflhc 
dales on acccpdna the promoliou, as prescribed by Govcm­
mcnt and acceptccl by lhe University, fi'om titDc 1o time. 

(4) SeiVicerendCRCI1 by the teacher on probation, in lbcciJeamstantes 
mentioned below, shall count for increment iD thecate of pay : 
(a) The teacher on probation shall draw'first incmn~mton comple­

tion of twelve months. 
(b) He shall draw the second increment only on completion of 

probation satisfactorily, irrespective of the period from the date 
of first increment. 

(c) The first and/or second date(s) ofirtcrement sball be extended 
by the period for·Wh1ch .the 'ieaclier on probation has availed 
any leave, except the casual leave, in theinte!'Veningperiod(s). 

(d) The date on wltich the teacher completes the prob11tion satis· 
factorily shall be the date of subsequent increment(~). unle$s 
the same is modified later due (o some othlir reason such as 
revision of pay, period of extraordinary leave, ere. 

(5) Service rendered in the circumstances mentioned below shall count 
for increment : 
(a) All duties whether continuous or otherwise in a post on a scale 

of pay. 
(b) Authorised leave other than extraordinary leave. 
(c) Extraordinary leave on medical grounds with the pe.rmissioo 

of the Competent Authority. 
Provided that, in exceptional circumstances, ifteacher is 

required to avail of extraordinary leave for reasons beyond his 
control. the Appointing Authority, by an order in writing may 
direct that the absence on account of leave without pay shall 
not affect his normal date of increment. 

(d) The duty performed by the teacher in higher post in officiating 
or temporary capacity, on reversion to the lower post 

(e) The period spent on deputation to foreign service. 
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(6) no laeber 011 aulborilod leave aball draw lho •nnual illcremdlt 
talllJia duo. dudna lhe1etve period. oa 111o date due. bowcYer, shall 
RCelvo tho dect 011 mumptioo or duty a&r expiry of leave, 
aloapi1h tho UICII'I. 'lbe leavelball DOt have cfi'ect oa the date of 
lnc:remenl. 011cept lhe oxtnordlnuy leave wbich il deellrcd to bave 
elfect on the date of increment. 

(7) Tho Competent AulhOrity may withhold, by an order in writing. the 
increment of the teacher if his ronduct has not been found to be 
satisfactory, or his work bas not been satisfactory. The Competent 
Authority wtule ordering the withholding oftheincrement shall state 
thA period for which it is to be withheld and whether the withhold­
ing shall have effect on futlll'e increments. 

The Competent Authority may grant personal pay to the teacher to save Personal 
h)m from loss '?f substantive pay in· respec;t of a permanent post. other Pay. 

than a tenure post, due to revision o~pay or due to arty reduction or such 
substantive pay otherwise than as a measure of diseiplinaey aotion. 

( 1) The teacher working on a post in tbescaleo;pay shall be entitled to All<>W· 
allowances such as the Dclll11ess Allowance,,Compensa(ory Local •nm. 
Allowance, House Rent Allowance and such other allowances as 
may be sanctioned by the Government, from time to time to its 
employees working in equivalent scale of pay. 

(2) For the purpose or calculating allowances which are related to pay, 
the tenn pay shall include basic pay, additiOnal pay, officiating pay, 
personal pay or special pay, if any, as may be determined by the 
Government, from time to time. 

(3) Dearness Allowance may be drawn during the period of any kind of 
leave, except extraordinary leave. 

( 4) The House Rent AUowance shall be admissible to teacher at the 
places and at the rates as sanctioned by tlie Government to its 
·employees working in equivalent scale' of pay, from time to tune. 

When the teacher is provided with residential quarter by the 
College or Recognised Institution ~itber on rent free basis or on 
rent basis he shall not be entitled to House Rent Allowance. U the 
residential quarter is provided to the teacher (the College or 
Recognised Institution) then he shall pay the maintenance and other 
charges as per the Government Rules, from time to time. 
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(S) II CillO._ both Jn!lbpnd llll•ueiD IOtYiCo IID!btbeame 
Collopor~~dmtdclmea_.IDIII 
llld ...... If CJibcrae tdmjpibfeto tlll!m.lf oae of'b:m ii 
provfded wilb • real tea ICCOIIUIIOdalio Ibm bt shaD pay the 
maiutalaDco ad otbcr c:barg~ ldd other shall be mlitkd to 1ho 
bo1110 l'CI1t allowance. 

Lean S.J'S. (1) 
111117. 

(a) The ~richer on earned leave sl!all be mlitled to the FJ clrawu 
'by him lmmediaccly prior to lhctommenccmcnl ofleave, plus • 
,a1JoW&DCCS admissible on that pay. 

• I 

(b) The teacher on half pay lea\'e or on leave nat due sball be 
entitled to half the amount ofpa, diawn by him immediately 
prior to the commencement of tl}c leave, plu.s allowances 
admissible on such amount 

(c) The teacher on commuted leave is entitled 1o leave salary equal 
to the amount admissible Unde'r chidse (a). 

(d) The teacher, who is granted leave 1191 due, sha,ll be entitled to 
leave salary equal to the amount admissiQle under clause(~) or 
(b), o.s tho case may be. 

(c) The teacher, who is granted special disability leave, slta!l be 
entitled to leave salary equal to the amount adlnissible under 
clause (a) for the first one hundred 11nd twenty days and amount 
admissible under clause (b) for the remaining period. ' 

(f) The female teacher on maternity leave shall be entitled to leave 
salary, admissible as under: 
(i) clause (a), in case the female teacher is permanent. 
(ii) clause (a), in case of probationary I temporary female 

teacher, who has .Put in at least two years continuous 
service. 

(iii) clause (b), in case of probationary /temporary femaic 
teacher who has put in more than one year continuous 
service but less than two years contirruous service. 

(iv) the temporary female teacher with less !ban one year 
service shall not be entitled to any leave salary. 

(2) (a) Surrender leave: The teacher who is allowed to sUITendc:r Ju~. 
leave shall be entitled to leave salary as per Sub-Clause (a) of 
Clause( I), with thirty days reckoned as a month. The surren· 
der leave salary shall include pay, personal pay, compensatory 
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~ diiiiDOU ll.lawwe.IUIIIIDIIOt lllcllldebouse 
"'.. ~~ ldclidoaalpay. ofllcl;tliapq, 1J*i11 paJ, 1r 
~ ~ •• ..,: ,r.y '· .': 

(b) i'br l\l&ea4er leave IIIII)' lbaiJ bo pili bmnedJatcly prior to 
~ 'liOdliillltow: of :eave, llld lhallllllt be llable ID deduc:tioa 
··- -~,.apirt ~pro~denl ftmcl, house~ RpayDient or dues 
•· ~teooperativc socscties, ate. . 

(l)• lHJetPQ:on study leave, on speciallcavcQron sabbatical leave 
lhallbc entitled to I cove salary as'per Sub-Oau.sc (a) of Clause (I). 

8.296. Thoi,i~ oncesing to be in the service, shall~ entiUed to eneasb the Enellth· WN-·:::!tl1d halt pay leave to his aceollftt on tho date, as pre- menr or 
---~~ s...lh· "'-- • • "-n Leave. IWliiiiiU."' ~ ent, llllm lime to time, as w ows : 
(I) 'lbf amotmt of encashmcnt ofunutilised leave &hall be with thirty 

dayabaillgreclconedasamonUt. Thesame sballbeinclusiveofpay 
, md'~amess-allo~ances admissible but shmnot include compen­
~ 141<1%11~ ,nowance and house rent allowance. 

(2) The amount of encasbment ofunlllllised leave shall be paid in one 
lwnp;spnund as one time settlement. No deduction shall be made 

· ftom,.thi4 amount on account of pension or pensionary equivalent 
or otl;Cr rttlremcnt benefits. ~· 

(l ) .... 'Ibc...tt.'icllcr who retires from service on attaining the age of 
.. ~.tirernent while under suspension shall be paid cash equivalent of 

leaves:almy auder Ciause (l) to 11m etedit ~m-the1!ate ofhis super­
annllltion, provided that the teacher has been fully exonerated and 

. 'the·~nSion was wholly unjustified. 
(4) --Wilh..a view that tl1e retiring teacher receives cash equivalent of 

~utilised leave without delay, the following procedure shall be 
.-'-follett ed ~ 

-t a) . 'J:he !eacher retiring on superannuation or on voluntary basis 
sha!liruonnin writing to theCompetcntAuthority, three months 
:in. ad)l.'lllCe, that he desires to avail of cash equivalent of the 
-~itrutilised earned or Commuted leave to his credit, on the date 
'Dfhi~ Mircment. 

(b) The Competent Authority shall, after satisfying itself that leave, 
.j{ any~ availed of by the teacher after receipt of his written 
intimation as in Sub-Clause (a) is actually deducted from the 
leave due and admissible as on the date of retirement, arrange 
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to iuuo aoeosslll)' orders u !M:tloama tu"'•hmeat of l!!l!!!'l1i""' 
leave, wiGWs a week oflho cble othis retiremen~ .. , . 

(c) 1D cuo of the toacher retitina on eomJ)USioaatelilmJid 
pension or resigning his posl, lho Competept AulhorilJ lbalt 
issuo necessary onfas WilliOUl~uiring Uie iJltilJlatidD as~ve. 

(d) Payment of cub equivalent of leave ialuy in respect of 
unutilistd leave lo lhecreditofretiriugti:ach~, shaU bcmad.c 
~ectivo of whether or not'No DClllandCertificile'.fiom 
lho Management of ~ CoUege or Recogn!scd ImtitutiOZt, 

SIIUla- 5.1~'7. (1) 
as lhe case may be. . } .. . . , 

Tbo teacher under suspension shall ·be paid the sabci•t~ 
allowance atlho rate of half the pay fdt a period -or the· 6nt throe 
months, and at !he rate of full pay !hereafter, if the period or~ 
pension is pte longed, for reasons not directly attributable to 1be 
teacher and Ute allowances adlniiis!ble llieteo:n, fiorn tilnelo lillie. 

tlllct 
Afklw. 
IIICI. 

(2) Tho teacher under suspension &hall be paid the subsi$lc~e 
allowance at the rate of half the pay and the allowances thereon, 
if !he period of suspension is prolonged for the reasons directly 
attributable to the teacher. 

(3) The teacher shall furnish every month tlle followipg ceniJicate 
before he is paid the subsistence 21lowance :"I certify and declare 
that I did not engage myself in ai.1y private employment,ltal!e ~r 
business during the period " 

Provided lhat, if lhe Competent Authority suspects genuine· 
ness oflhe certificate, he may have the same duly verified, if neces· 
sary through the police authorities, and if the teacher is found to 
have furnished a false certi1icate it shall be construed as an act of 
misconduct and shall be an additional charge in the enquiry against 
him. 

( 4) -Any other compensatory allowance payable to the teacher shall be 
subject lo the extent and the conditions as may be prescribed by the 
Competent Authority. 

(5) (a) If the teacher, under suspension is undergoing a trial in a 
criminal court and depar:mental enquiry under these statutes. · 
he shall be provided with the subsistence allowance under 
Clause (I) or (2) above. 

• 



(b) lflho leacbcr UDder IIUSpension is convicted by the competent 
court and sentenced lo imprisonment, the subsistence allow­
alice $hall bo Rduccd to a nominal amount ofRo. If. (Rupee 
One) per month till be undergoes punishment or till he is deemed 
to bo inacrvicc of the College or Recognised Institution, which­
ever i• earlier. 

(c) If tho teacher under suspension is acquitted in appeal he shall 
draw subsistence allowance at the nonnalrate under Clause 
(1) or (2) from the date of acquittal till tho disposal of inquiry 
under theso Statutes. 

(6) ff the teacher under suspension attains the age of superannuation, 
he 'h31! deem to have been retired and shall not be entitled to any 
subsistence allowance. If he is covered by the Contributory Provi­
dent Fund scheme, he shall be entitled to his own share of contribu­
tion but shall not be cntitl¢ to the Management share. If he is 
covered by the Pension scheme, he shall be entitled to provisional 
pension not exceeding the maximum pension admissible to him for 
qualifying service upto the date of suspension. The Management 
share of CPF or the final pension and the gratuity shall be paid to 
him after final decision of proceedings against him. 

(7) If the teacher under suspension is er.onerated and/or it is observed 
that the suspension was wholly unjustified, the teacher shall receive 
full pay and allowances to which he would have been emit led had 
he not been so suspended. 

(8) When tho teacher under suspension is reinstated, after undergoing 
the punishment/penalty under these Statutes unless the Competent 
Authority has already passed such orders at Ute time of inflicting 
the punishment, the Competent Authority may by order state : 
(a) whether the said period be treated as duty leave or leave not 

due, and 
·(b) the nature of pay and allowances to be paid for the period. 

(9) The substitute teacher appointed in place of the teacher under 
suspension, with the prior approval of the Uni vcroity and the Joint 
Director, shall be paid the salary fi·om the Management funds and 
shall be admissible for 'salary grant', not othcrwi~e. 

(I 0) -Tn case the Management fails to pay the subsistence allowance, the 
Joint D1rector shall pay the same and deduct the amount from the 
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grmta payable to lhc College or Recognised IDstitutioD,. as the C&Se 
maybo. 

(1) Tho leleber required to undertake tour in tho course of discharge 
ofhis duty,lhall be entitled to tnvelling allowance and daily allow­
ance as prescribed by the University. 

(2) Tho teacher proeccdlng to his home town or othawise :md back 
under leave travel scheme, shall be cntiOcd to leave travel allow­
ance as per the rules and rates prescribed by the Government, from 
time to time. 

(3) The teacher is entitled for the Leave Travel concession to visit any 
place within the Maharashtra State as prescribed by the Govern­
ment, from time to time. 

( 4) The teacher shall be entitled to Travelling Allowance, Daily 
Allowance and Transport Allowance to be paid by the Manage­
ment on transfer from one station to anothe-r and to return from 
place ofworlc to place of his residence on retirement, as prescribed 
by the Government, from time to time. 

Medical S. 199. The teacher working in the Colleg.e or Recognised Institution sh~ll be 
Rclm· eli aible for the Medical Reimbursement as per the Government rules, from 
bune· .,. 
men I. time to time. 

Vmlion S.200. The teacher shall be entitled to vacation salary as may be specified under 
Solary. these Statutes. 

The person who ceases to be a teacher of the College or Recog­
nised Institution either at the end of the first term or at the end of the 
academic year shall be entitled, for vacation salary in the following 

manner: 
(I) If the teacher has served for the whole of the first term or for tfe 

major pan of the term, then he shall be entitled for the wimer vaca-
tion salary. • 

(2) If the teacher has served for the whole of the academic year or 
· major part of the academic year, then he shall be entitled (or the 

summer vacation salary. 
(3) If the teacher has served for the whole of the second term or major 

part of the second term, then he shall be entitled for one month's 
salary in summer vacation. 

( 4) The teacher may remain absent, with the prior permission of the 
Principal, at the beginning or at the end of the first and/or second 
term, as the case may be. 



CHAPTER v· 
.LEAVE 

4J 

8.201,• .. (1) Tho teacher shall cam and be entitled to lho leave. generally in Oc~cr•l 
1:;: proportion to tho period of service/duty and of the kind specified Condi· 

herein below. However, the leave cannot be claimed as maner of tionl. 

rigbL 

(2) The teacher may be granted leave only on his request. The 
teacher shall not bo compelled to proceed on leave. 

(3) Tho Competent Authority may sanction or.refuse the leave applied 
Cor, but shall not alter the nature ofleave, except with the request I 
consent of the teacher. 

(4) The Competent Authority may not grant leave to the teacher so as 
to deplete the strength of department below essential minimum. In 
such a case and particularly if a large number of applications for 
leave are received, the Competent Authority may consider the 
foJiowing factors : 

(a) special circumstances for which leave is requested; 

(b) amount ofleavc due to the applicant; 

(c) whether applicant was recalled from his last leave or has been 
refused leave in the interest of the srudents; 

(d) the teacher who can for the time being best be spared; 

(e) whether any oft he teaGbers already on leave can be; recalled to 
duty in order to spate the teacher for availing ofhis leave. 

(S) The teacher may combine one kind of leave with another, except 
casual leave, subject to the limit of aggregate period of absence 
as may be prescribed under these Starutes. 

(6) Application for leave on medical ground shall be accompanied by 
a .certificate of Registered Medical Praclitioner, indicating the 
nature and probable duration of illness. The teacher retuming from 
leave. on medical ground, shall produce a certificate of fitness. 

(7) If the teacher frequently applies for medical leave with short 
intervals, he may be referred to the Medical AuLltority to examine 
the state ofhis health, the period of recovery and whether he would 
be fit for dut}' after the rest and treatment 
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Leave S.202. 
S•ncllon 

Au tho· 
nry. 

Cuual S.203. 
J.,cavc. 

Colleg• TtDchen' 

(8) TbciCIC'w~cmleavo.lhallnoteuaaaohimsclimlll}'olbcrcmploy­
mCZII, lrldo or business, either filii-time or part· time except casual 
lileral'y wort ot public scmco or casual oature. 

(9 ) Ordillarily lb.c teacher shall rC811Dle his duties immcdia1cly after the 
period or leave sancdoncd, otherwise it shall be construed as over­
slayand mayeutail refusal ofleavll ar Jetvemlaiy and maybe ttealcd 
84 miscondllct unloss the Competent Authority condones the 
irregularity, Cor reasons to be recorded. The teacher sball not be 
permitted formally to joi.1 the duties at the end of leave with the 
intention of taking leave again within a few days. 

(10) The teacher discharged or removed, on account of misconduct if 
reappointed, the leave to his account prior to date of ceasing to be 
in service shall lapse and he shall not be·entitled to claim leave in 
respect of service rendered prior to his discharge, removal as the 
casemaybe. 

(II) If the teacher, retired on compassionate grounds and on invalid 
pension is reemployed and allowed to count the past service for 
pension, hi) shall be entitled to count his previous and subsequent 
services towards leave. · 

(I 2) The teacher appointed on contract basis in scale of pay shall be 
entitled to leave in accordance with the terms of the contract 
entered into by him with rae Competent Authority. 

Subject to the overall control of the Appointing Authority, the following 
shall be the Competent Authority to sanction leave under these rules : 

No. Category Kind of Leave Competent Authority 

(I) Principal 
(2) Teachers 

All kinds ofleave Chairman of the Management 
All kinds of leave PrinciP.al 

Provided that, the Competent Authority may further delegate to 
other subordinate officer, the power to sanction plrticular ~jod ofleave. 

(I) (a) The teacher shall be entitled to fifteen days~ casu&! leave in an 
academic yellr, as prescribed by the University Grants C6m· 
mission and accepted by the Government and the Uruversity, 
from lime to time. 

(b) Tne teacher shall obtain permission for casuall~ve ordinarily 
before the day from which it is required. Ill exceptional 

• 
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elreumslallces where appUcatioa or easual leave cannot be 
submitted bc(oro it bogias, the teacher shall apply for 
a·post1tJcto &IIICtlon within three days . 

(e) In ease lho teaener is unable to attend his duty for reasons or 
natural ealimity,lhe Principal may sanction lhe same as casual 
leave. I 

(d) The teacher sbaU be cntilled to not more than six days casual 
leave at a time. The Sundays and/or Public Holidays so also 
a holiday or a series of holidays are petmitted to interpose 
between the period of casual leave. However, the lola) period 
of casual leave and holidays enjoyed in continuation at one 
time shall not exceed seven days, save only in exceptional 
circumstances, when the same be extended upto len days. 

(e) Casual leave cannot be combined with any other kind ofleave 
except duty leave. 

(2) The following kinds of special casunlleav~ shall not be debited to 
the cn.~ualleave admissible to teaohor : 
(a) Special Casual ~ave under the Family Planning Scheme: 

Occasion Special Casual Leave Admissible 

(i} Vasectomy or tubectomy Not exceeding six working days 
operation 

(ii) Female Employees undergoing Not exceeding fourteen days 
non-puerperal sterilization 

(iii) Female employees undergoing One day, subject to production 

l.U.C.D. insertion of a medical certificate 

(iv) Teacher whose wife uudergoes Not exceeding seven days, 
Generic-Sterilization subject to production of 
(non-puerperal tubectomy) a medica! certificate 

(v) Teacher whose wife undergoes Not exceeding four days, 
tubectomy operation immedia- subject to production of 
tcly after the delivery. a medical certificate. 

Explanation The special casual leave under sub-clause (iv) or (v) may 
be combined with ordinary casual leave or regular leave 
provided the application is supported by a medical certili· 
cate, by the doctor performing the operation. to the effce1 
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thai tbo pmcnro o( lhc-lcldu:r il essential 10 look after 
hil wifo during lho period oflcavo. · 

(b) Special Casual Leavo on other occasions : 
(i) Anti-rabic treatment Upto lhrce weeks 
(iJ) Participation in national Up to thirty days, subject 

or international sports to the provisions of 
including itueh:ction trials explanations (1) and (3) 
as player, ccaclt, manager, 
umpire, referee 

. ,,.,. 

(iii) Mountaineering Upto, thirty days, subject to Ute 
prOvisions of eX)>lanations (2) and 

(iv) Free Blood Donation 

(3). . 

One day (either on the'S3me day 
~r on the very next day of dona­
tion ofblood but not on wtyother 
subsequent day). 

Explanation (I) : When the teacher is selected for such participa­
tion in Jnlemational Sports evenl(s) by National 
Sports FedePation or Association recognised by 
All India Council or Board approved by 
Ministry of Human ResoliiCe Development of 
Government oflndia. 

Explanation (2) : When the teacher is selected for such participa­
tion in spor1 event of national impor1Wlce hcic 
on an Inter-State, Inter-Zonal or lnter.Circk 
basis in a team or in his personal capacity. 

Explanation (J} : Special casual leave for Mountaineering shall be 
admissible when expedition is approved by the 
Indian MolUltaineering Foundation. 

(3) · Accountofcasualleav~and Special Casualleav~avciledofby the 
teacher shall be maintained separately. 

( 4) Competent Authority may refuse casual leave if it js requested on 
flimsy pretext. The Competent Authority shall have the power to 
grant casual leave in proportion to the period of the academic year 
and the casual leave availed of until then. The Competent Authority 
may grant leave without pay of shorter duration if no casual leave IS 

available to the teacher. 

• 
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5.204. tho teachers who vo declared non-vacatlonal academic staff shall be E•mcd 
·entitled to earned leave for the period spent on duty, at the rate o.nd Leave. 

subject to the accumulation or maximum, as prescribed by the Govern-
mont and accepted by the Univcr!ity, from time to time. 

"f !'>'" 
(I) The teacher shall apply, in prescri~ed fonn, for the leave from his 

account of earned leave and proceed only after the approval and 
relief. The teacher may be granted not more than 120 days earned 
leave at a time. 

{2) The teacher, if required to attend his duties during vacation at the 
instructions of the Principal or Head of the Department, shall cam 
leave at the rate of one-third number of days spent on duty. He shall 
be entitled to accumulate the same upto the limit, as prescribed by 
Clause {I) and to avail the same. 

(3) (a) The teacher may, al his request, be allowed to surrender earned 
leave up to thirty days, only once In a financial year on availment 
of not less than thirty days earned leave, subject to approval by 
the authority competent to sanction earned leave and to the 
following conditions, namely: 
(j) The number of days of earned leave surrendered under 

those :ulcs shall be reckoned as surrendered on the date 
of commencement of actual leave taken and shall be. 
deducted from the leave account of the teacher on that 
date. 

(ii) The total of earned leave actually a·1ailed of and surren­
dered shall not exceed the maximum leave admissible to 
the teacher at any one time, namely 120 days. 

(iii) On rerum from earned leave the teacher shall serve the 
College or Recognised Institution for a period of not less 
than that of the earned leave surrendered. 

~) In case of the teacher on the verge of retirement, the period of 
leave surrendered shall not exceed period of duty between the 
date of expiry of leave availed of and the date of retirement. 

(c) The teacher who is permitted to surrender leave shall not 
ordinarily be permitted to rejoin duty before the expiry of the 
thirty days leave sanctioned to him. 

(d) In case the teacher, on earned leave with surrender, is compul­
sorily recalled to duty, he may be allowed to enjoy the balance 
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S.l04. Tho teachers who uo declared non-vacational academic staff shall be Euncd 
·entitled to earned leave for tho period spent on duty, at the ntc and L .. vc. 

subject to the accumulation or maximum, u prescribed by the Govern-
moot IDd accepted by the Unlvcnity, from time to time. 

~ 1"r' 
(I) The teacher shall apply, in preseri~ed fonn, for the leave from ~s · 

account of earned leave and proceed only after the approval and 
relief. The teacher may be granted not moi'Ccthan 120 days earned 
leave at a time. 

{2) Tho teacher, if required to attend his duties during vaca1ion at the 
instructions oflhe Principal or Head of the Department. shall earn 
leave etthente of one-third number of days spent on duty. He shall 
be entitled to accumulate the same up to the limit, as prescribed by 
Clause (I) and to avail the same. 

(3) (a) The teacher may, at his request. be allowed to surrender earned 
leave up to thirty days, only once in a financial year on availmcnt 
of not less than thirty days earned leave, subject to approval by 
the authority competent to sanction earned leave and to the 
following conditions, namely: 
(i) The number of days of earned leave surrendel'ed under 

those ::ulcs shall be reckoned as surrendered on the dale 
of commencement of actual leave taken and shall be. 
deducted from the leave account of the teacher on that 
date. 

(ii) The total of earned leave actually availed of and surren­
dered shall not exceed the maximum leave admissible to 
the teacher at any one time, namely 120 days. 

(iii) On return from earned leave the teacher shall serve the 
College or Recognised Institution for a period of not less 
than that of the earned leave surrendered. 

~) In case of the teacher on the verge of retirement, the period of 
leave surrendered shall not exceed period of duty between the 
date of expiry of leave availed of and the date of retirement. 

(c) The teacher who is permit1ed to surrender leave shall not 
ordinarily be pennitted to rejoin duty before the expiry of the 
thirty dnys leave sanctioned to him. 

(d) In case the teacher, on earned leave with surrender, is compul­
sorily recalled to duty, he may be allowed to enjoy the balance 
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cned leave botorc cxpiryolaix mnatbs &om the dale on Wbidl 
ho wa proceeded OD earned lea•c with SllmDdcr. The 
Colllpclca& Autboril)' may gt~Dtlean to the teacher dwing 
lho pn:scll'bcd period, ifbe applies foriL However, if the teacher 
does not ask for the balance of eamd leave, the balance shall 
lapse and the said period sbalJ be debited 10 his leave account 
as if he bad enjoyed it. 

Lea we 8.205. (I) 
on Half 

The teacher, shall be en tilled to leave on half pay 1o the extent of 
20 days for every completed year of ~ervice. The leave so eamed 
can be accumulated without limit during the entire service. The 
teacher shall not be cntilled to leave on half pay dwing the first year 
of his service. The leave on half pay due may be granted to the 
teacher either on medical ground or for priVate reason. The leave 
requested on medical ground shall be supported by the certificate 
from the Registered Medical Practitioner. 

Pt)'. 

Com- S.l06. 
muted 
leave. 

Leave 5.207. 
not Due, 

(2) 

Provided that, the period of'suspcnsion, if any, tinally treated 
as suspension shall be excluded for counting completed yeC!fS of 
service for this purpose. 

If the teacher is on leave on the d;~y on which he completes a year 
of service, he shall be entitled to half pay leave without having 
to return to duty. • 

The teacher may, avail commuted leave on half pay at his crl!dit on the 
condition that, the commuted leave shall be debited to the accow11 of 
leave on half pay at the rate oftwic.e the number of days actually availed 
of. 
lfthe permi!Jlent teacher, has no earned leave or leave on half pay, u the 
case may be, to his credit, the Competent Authority may grant him leave 
not due, for a period not exceeding 180 days dwing the entire service. 
The teacher shall be entitled to not more than 90days, ofleave not due, at 
a time except on medical ground. Such leave availed of by the teacher 
shall be debtled against the earned leflve or the leave on half pay that the 
teacher shall earn subsequently. 

Provided that, the leave not due shall be granted only iftheCo!Jlpe­
tent Authority is satisfied that there are reasonable prospects of the teacher 
returning to duty, on expiry of leave and has sufficient service to earn 
leave to compensate leave not due granted to him. 
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&201. (I) Tho permanent fcmalo teacher, who IllS two or lea than two livlns Mucr. 
· ohildren. on tho dato of tho appllcllion, sbaiJ be entillcd 1o ftJU pay ~iry 

malcmily lcavo fora period ofninelydaya.liom thedateofill com- me. 

"'· !.acnccmcnt. Such leave shall not bo debited to her leave account In 
· ~c of the fcmalo teacher. if tho confinement talces place during the 
vacation, tho maternity leave shall run concurrently with it. 

(2) The female teacher on temporary basis or on probation who has put 
in at least two years of continuous service shall be eligible for 
maternity leave referred to in Clause (I}. 

(3) The temporary female teacher appointed on probation and who bas 
put in continuous service for a period exceeding OD'e year, but less 
than two years, ~hall be entitled to maternity leave of ninety days, 
on half pay, which shall not be debited to her leave account. 

( 4) The temporary female teacher with less than one year service shall 
not be entitled to maternity leave and the period of absence shall be 
treated as extra.ordinary leave. 

(S) The application for maternity leave shall be supported by medical 
certificate as to the probable date of confinement. 

(6) The female teachermayavail other leave, including commuted leave, 
if she so desires, in continuation of the maternity leave, up to a maxi­
mum of sixty days without production of a medical certificate. 

(7) Leave under this Statules shall be admissible in a case of miscar­
riage or abortion including Medical Termination of Pregnancy, 
subject to the following coodilions namely: 
(a) tho leave does not exceed forty-five days during the entire 

service, 
(b) the leave may be sanctioned to female teacher irrespective of 

the number of living children, 
(c) after the Medical Termination ofPFOgnancy, if female teacher 

requires rest for mor~ than the leave admissible as per sub­
clause (a) above, she can avail of the other leave duo or not 
due • 

(d) the application for the leave is to be suppor1ed by Medir.al 
Cer1ificate. 

(8) Iflhe teacher, adopts a child, then he or she shall be eligible for tho 
leave of the kind due or not due, as prescribed by the Government, _, . 
from time to time. 
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l!&sn 8.209. (I) 

ordbL&r.r • 
Bxtrlorditwy leave, without pay aDd allowances IJll)' be granted to 
tho teacher rn special C"u"Cr..!JIItlncts : l.MYI, 

leave 8.21 0. 
Preptrol· 

lory 10 
Rellrc· 
men!. 

(a) wbell no other leave it adtnim"blc, atullur 
(b) the tcaebcr applies in writing for the grant of such leave. 

(2) The teacher who is permanent in service shall be granted extra­
oroirwy leave on any one occasion upto the following limits: 
(a) three months; 

(b) six month~ if the teacher has compltled three years conti­
nuoas service on the date of cxpity ofleave of the kind due an<! 
admissible under these rules, including three months extra· 
ordinary leave under Sub-Clause (a) and his request for such 
leave is supported by a medical cemficate as reQUired by these 
Statutes; 

(c) twelve months, if the t::aeher has completed five years 
continuous service on th.e da1e of elq>ity of leave due and 
admissible under the Statutes including extraordinary leave 
under Sub-Clauses (a) and (b) if the extraordinary leave is 
required on ac;count ofillness ofthe teacher as certified, by the 
Medical Authority. 

(3) The extraordinary leave shall be debited to the te'loher's account 
and if lhe same is not counted for increment it shall postpone his 
date ofincrement, and all'ect such other privileges as may be depen· 
dent on the period of such leave. 

( 4) The extraordinary leave may be availed of in combination with any 
other kind of leave with the approval of the Competent Authority. 

(5) The Competent Authority may commuteretrospectively the period 
of absence without leave not exceeding two years on each 
occasion, into extraordinary leave. 

Explanation : The power of commuting the period of absence 
without leave into extraordinary leave retrospectively 1s 

absolute and subject to conditions, as may be laid d(IW[l • 

by the Competent Authority only. 

(I) The teacher may avail of leave, as the leave preparatory to retire· 
menton su'perannuatiop or on voluntary basis, to the extent of earned 
leave due, upto the limit prescribed by Statute 54 together With 

leave on half pay due, subject to total period of leave of twenty· 
four months. 
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. (l) Tho IC!&vo p~aratory to l'lltitemcnt shill not OJttond beyond tho 
c1a1c ofbla retiremcnL 

(3) Tho' teacher on leave prc:paratory to retiremC:nt chall not be 
rtqulred to join his duties before he IIOtUally retires. • 

(4) Tho teach~ shaD ,be entillcd to tho beitdits of eneashmcnt of 
unutilised l~ve, ifl.ny. 

SJJl. Tho Allthority competent· to grant the leave shall sanction to tho teacher, Encuh· 

who retires ,on attaining the age Of su~~tiort. on compwionatc ment oC 

d d ' I'd ' I b ' · ' lh t.uv~. groun s an on mva 1 pCIISlonron vo untary &Sis or on res1gnaboa, o 
cash equivalent o()eave salary in respect ofthe period of euncld leave and 
cq_mmuted portion of leave on half pay, to his credit on the date of.his 
rclirenten~ subject fo a maximum as prescribed by Clauses (I) of 
Statutes 204 and Statute 205. · 

s.zn. (1) In the case of a teacher re-employed after retirement on super- Leave 
annutition. the provisions of these rules shall apply as if he had on ~c­
entered in the service of the, College ot R¢ognised Institotion for ~~:~~Y· 
the first time on the datcofhis re-eropldymenl. 

(2) In case the teacher, retired on voluntary basis or 011 compassidnate 
grounds or on invalid pension, is re"employed anll if the 6enefit of 
encashment of unutilised leave is not ~tended to bim, the balance 
ofleave on such retirement shall be taken into account. 

S, 213, The teacher shall be entitled, toJ twelve months full pay leave, if he Is Speelll 

ffi . fro T b I . , ~L C M I' d' AIDS Medical 

5.214. 

su onng ·IT! u ercu os1~, cprosx, anoer, a tgnant JSea.ses, Leave 
or Brain ailment or such other discas~e~. which may be spetified by the ror 
Competent Al!thority, front time to time and is unde~goipg treatm·ent ill Tubcrcu· 

a recogrused Criruc or ijnder a Specialist recognised by the Government, ~!~;., 
from,time to time. a}ld 

Provided fhat, such lcave.shall only be admissible. to the teacher if ~:,~:ry. 
he bas nQ otfier leave to his credit. 

Provided .further tha~ the teacher who is suffering from Heart 
disease shall be entitled to a maximum ofthree months fhll-pay leave .. 

The 'teacher shall Qe{ligible for specialleav~ for: 
• 

{I) attending N.C.C./N.s.s, Camp 
(2) attending H.S.C. Board Meetin~ 
(3) attending M.P.S.C., U.P.S.C. work 

(ll) for attending the meetings of the recognised union/association. 

Spcci~l. 
!.eave • 



SJ 

. . 

Pro~ dlat. M IJ)OCiaJ Jemsm=oued sbaiJ DOC c=cd 
more tban Tea day. in a year. 

Dot S.ZI5. no•r~maybeunclioacd duty leave torattcndina~ s;n: 
Lme. nan, workshops; 5YJ!lposia,·otpnised by tho academic bodiCi and 

1pprovcd b1 tho University, &om time to time. 

01 D~ty 8,116. 
leave. 

Sludy S.%17. 
Luvc. 

Provided that, such duty leave shall ndtexceed ten days in a year. • 
Provided fUrther that, in exceptional casts tho Princip1l may szoc.. 

tioa duty leave fer more than ten days 

Leave of absence of the teacher may be~ treated as On Duty, if be is per­
mitted to attend Rcfres~er Courses, Oricrttation Courses, N.C.C.IN.S.S. 
trainirtg programme. SBTINBT Examination work and for att~:ndU)g the 
meetings of the University Authorities and b,odies. 

The teacher wotlcing in the College or ltecognised Institution shall be 
eligible for full-pay study leave in the following manner: 

(I) Study leave to the teacher shall be sanctioned by the Management. 

(2) Study leave with full-pay may be granted to the teacher who is 
confinned in his post nnd who has leaching experience of notiC$s 
than five years'. · 

Provided that, the teacher who once avails study leave shall 
not be eligible for such a leave again unless he works for the period 
of five yc3l$ after availment of the Study Leave. 

{3) The study leave at the discretion of the Management, shall be sanc· 
tioned to the teacher fer undel1aking Specialised training or research 
within India or abtoad in his subject which shall be either useful to 
the teacher or his College/Recognised Institulion. 

Provided that, such study leave sanctio;~ed to the teacher, shall 
not be, ordinarily more than twenty-four months. 

Provided further that, if the teacher is sanctioned such study 
leave, no substitute appointment shall be made against such 
vacancy and workload of such t~acher shall be equally distributed 
amongst the teach~rs working in the Depanment. 

(4) The teacher, for study leave, shalf apply at least six months in 
advance to the Management, with the details such as n.atuie of 
studies to be undertaken, duration, permission letter of the Autho­
rity where the teacher intends to work etc. through his Head oflhe 
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Dclpatmcnl who wiD mate lha alternative ma~~ganen11 ror his 
' · teaching work. 

S.218. 

($) The teacher. shall not bo ellpble (or study leave. for studies leading 
towanll awtnt of'DCiree or Dij)lomL 

Provided !hat, iftho t~acbcr ir awarded teacher fellowship by 
the Utlimity Gl'ltlts Commlulon or any other funding agencies 
then. ·!fe shaD ba ellgibla for full-pay stud~ leave as per the rules of 
the Unmt{lty Grants Commis~on or the fu1tding agency, as tho 
e&Semaybe. 

(6) Htheteocher is awarded short tenn fellowship by University Grants 
Commission or any other funding agencies within India or abroad: 
he shall be eligible for full-pay study leave with second proviso of 
Clause (2) above. 

(7) Study leave shall not be ordinarily granted to more than one teacher 
in the Department at a lime. 

(8) The total period spent on study leave shall not exceed more than 
forty•eight months In entire service of tho teacher. 

(9) The teacher who is granted study leave, shall enter into an agtce­
ment with the Management to serve the College or Recognised 
Institution for at least live years. 

(I 0) Th'e teacher shall refund the salary to the Management, earned 
during the period of the study leave, if he does not rejoin his duties 
immediately after availing the study leave, in the College or Recog­
nised Institution or does not comply with the terms and conditions 
as laid down in the agreement. 

(II) The study leave granted to the teacher shall not be debited to any 
leave account. 

The male teacher working in the College or Recognised Institution shall Palernuy 

be entitled' tp paternity leave in the following manner : Leave 

(I) . Paternity leave shall be granted to male teaclfer who has two orless 
than two living children. 

' (2) The con finned teacher shall be entitled to 15 clays paternity leave. 
Such leave shall not be debited to leave ac~:aunl 

(3) Paternity leave shall be granted to the te~cher subject to the 
production of Medical Certificate. 
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Sabbalf. S.%19. 
ell 

leave. 

CMllgr TfQCAm' 

(4) 11!. malo tear:iw who Is Jlot coafirmed sJW1 also be Cllli&d I'« 
patemity Jcave u unddr : ' • 
(a) 1be male coacher who hu pat in two years or conftm'01JS 

• ' • service shall Jd 10 daya pmmjty leave. 
(b) Tho malo leadlcr who bu c:omplcfed one year of cootinuous 

service shall Jd lOdays paternity leave on half. pay. 
(e) In case of miscuriage or abortion including abortion under 

Medical Termination of Pregnancy, paternity le:1ve not 
exceeding 10 days shall be granted to the male teacher. 

Confinned teacherwoddng in llte Colfege or Recognised Institution ~ball 
be eligible for the fuD·pay sabbatical leave in tfie folfowing manner : 
(I) The teacher shallgef the sabbatical leave within India or abroad for 

increasing his professionaV.tdministrative competence, which 
ultimately shall be useful fo the ins\ltutibn, 

Provided tllal, sucH sabbatical leave sb~Jl· not be granted for 
StudiWRes~h lead inS. to the awiiid efDegtee andt6r Di~loma. 

(~) The sabbatical leave shaU no~ be granted to· a teachec who is not 
confirmed and who has less than seven years of teaching expe• 
rience. 

(3) The sabbatical leave may be granted twice in the en lire service of 
the teacher. 

(4) The sabbatical leave shall be granred to one teacher in the Depart· 
men! at a time. · 

Provided that, if lhe sabbatical leave is granted to the teacher 
and the teacher proceeds on sabbatica11eave no substitu!e appoinl· 
ment shall be made against !he said post. The workload of such 
teacher shall be equally shared by o!herteachers in !he Department. 

(S) The sabbatical leave upto one year at a time shall be granred lo !he 
teacher to visit library and/or laboratories in India or abroad in 

· coMection with his project. 
(6) The t~acher, before he proceeds on sabbatical leave shall submit 

detailed programme of his research/study which he intends to 
undertake during the period ofleave. 

(7) The teacher, 0:1 return from sabbatical leave shaJI submit a report to 
0 

!he Principal wilhin !hree mon!hs on the nature of study, research 
or writing work undertaken during !he period. 
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(8) Tho ttachu, during tho period or ubbatfcallme $!lalJ not accept 
any appointmellt in my olbOf organiutioo in lndit.or abroad. 

(9) If it iuevealc4 that, duringllleperlod.of.t~cilll!&vo the teacher 
has accepted a job, ho Sbal~ refilo'd tbts Wiry II) lhe CoOqe or 
~ised Institution ana this act sllaD be treated aunisconduel 

(1 0) The teacher who has availed himself of study leave 10 the full extent 
shall not be entitled to sabbatical leave. 

CHA.PtBk VI 
CONDUCT, DISCifSLJNE ANO API'eALS 

S.220. (I) The teacher shall be at the disposal of the College or R~gniscd Condu(l. 

Institution for full-tillle atld shall setve in such capacity anti at such 
place, as he may, from time to limo, be so directed, 

(2) The teacher shall confonn to and abide by tho provisions of the Act, 
Statutes, Ordinances, Regulations. and Rul~s and Directives and 
decisions of the Comperent Authority. The teacher shall also 
observe, comply with and obey all orders and instructions which 
may, from time to titne, be given to him by the University, College 
or Recognised Institution. 

(3) The teacher shall at all time maintain absolute integrity, show devo­
tion to his profession and shall do nothing which is unbecoming of 
a teacher. 

(4) The teacher shall extend utmost courtesy and attenrion to all 
persons witp whom he has to deal in the sphere of his duties. He 
shall strive hard to promote the interest ofthe University, College 
or Recognised Institution. 

(5) The teacher shall not, without the express sanction of the Compe­
.tent Authority, ask for or accept contribution to or otherwise asso­
ciate himself with the raising of funds or other collections in cash or 
othenvise for his own benerit, 

(6) Thetelleher shall not accept or permit any member of his family or 
any person acting on his behalf to accept any gift in cash or in kind 
for his own benefit from any person ir.cluding another teacher or 
employee for a work to be done in coMcction with the business of 
the University, College or Recognised Institution. 
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Provided dllt. die collol:liOA o! mollthly Juba:ii9lio1ud' ~~~t.a~­
bush(p at the presCribed rate coUectecr&y the omce bcrrclrclldlo 
A&sociatlcm. t1Di01l or lho Club and ill reaJ~tet of 'wllicla a dile 
r=ipt Is tendCI'IIdt dsaU DOt amount to gltt orm!iilti= af'Giber 
contn'butioll for dtia,pmpose. · 

(?) (a) Tho ieac11!1 11Udl seek pnot l!el'tidnibil of flle- Competellt 
Authority befo1'4 applying for job, po$(ot scholiltship OUlside 
the College ot ~gpis~· Inttitutlon, as the~· miy be. 

(b) The teacher sltill seck pnor penniSsian' ar the Ccnnpelart 
Authority before applying for·arly ~tJrsc ofSllldy l•g .to 
diploma. dtgree1 ocrtlfieate, e.tc. alld sljallnot ~11td UjJOn 
a course of studits or appear to any: elamldatiau by me 
University or other bodies, witllout such 'penni.ssion. 

(8) The teacher shan no to without prior pennlsslon of tile Corilpeltnt 
Authority, absent himself from his duties. In fue citcumstances or 
reasons beyond his CQritro11 be snail intim~te or' cause to Intimate to 
Competent Authority within five days from the fii"St date of~ 
sense, failing which the absence may be treated as leave without 
pay, and he shall further be liable to such disciplinary action.as the 
Competent Authority may deem fit. 

However, that the Competent Authtltity. shall condone this 
condition in respect of a teacher who for reasons beyond his 
control was unable to convey the cause ofhiubsence . ... 

(9) (a) The leacher,'or his relative snail neither bid diJtctly ar 
indirectly, at any auction of·any College or Recognised Instiw­
lion property nor ~ubmil any tender for any S\lpply to the 
Co )lege or Recognised lnslitution. 

(h) The teacher or his relative shall not use the College, Rtcog­
·nised lnstitution property including ther.esidential accoltllJ1o­
dation ior conducting any trade or business, coaching cla.ss~.s. 
tuition, occupation or for any other purpose. 

(G) The full-time teacher 'shall not eng.age hims~lf in any trade, 
business coaching classes, tuition or anyoU1eroccupa1ion which 
is not part of his duties a.s prescribed under these Sta!Uies, 

( 10) The teacher shall not tngage himself in conducting private coach­
ing elasscs {)f tuition, guidance imparting instructions leading to 
anif ccrtifisate, diploma or degree course(s). 

• 
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. (II) The teacher shaD not write sW<les. notb'l: tor citCllftlfiOD llld. 
• . questielbi tnd •• etc. · · · 

S.2iL .. 1ho brmh of any otlhe pro\'islons otlh~ p~viOl&S Stlfllte, or~ one or llffht. 
· more ot the fbDowJug acts-on part of the tc&c:lier abaD be dceaJed u a lfua. 

J .. :. inlsconducund h'lctudo ~ ,. ~· • , · 
t:
1
: ·11-• · (I' · any aCtioli by'lho ttiehcr contriry rii tliof,tt,Vi~ presctibed in 

• ;; • 1 ·'f'· "-' these SCMiutes-. ' · · · . 
~ ; ' :. (2j roliliafto~~tcliii'gt;sbeet, ordercrotherCO'IlmJil!l:idati611 seMd 

11cconfmg to the Sla1UttS, 
··' (3) bBtainibg employmertt'llnderthe t1nivetsi!y, C6llegeor R~ 

ln~itulion by misltading or by misrepresenting the facts, 
(4) misappro~~aHon of any amount and/or movable and imlnovabl'e 

property o1lhe CoOege or Recognised In&tihltion, 

wilfol ~d p~'tSisle~t negligence of duty, '""'·· , • , : ,t .,. ;.~ ' 
incompetence; 

., invol~ein,~t!n noniaeademic activities such·M m;l~g;guldl!s;•tikety 
quli$'liorik, '~l{ons and answers, etc:diretfly or iudaectly, 

Jt~~ . (a) participation in private coaching classes, directly or inaitectly' 
accepting tuitions, 

(9) indulging-in or promoting unfair practices in the conduct o'fCollege 
or Univmi!y examinations, 

(1 0) theft, fraud or dishonesty, 
(11) wilful or negligent damage of the University or CoU~e 6t Rtcog· 

nised fnstirution property, · , . 
(I~) any action, involving moral turpitude and attracting conviction in 

court of law, 
( 13) attending the duties in an intoxicated state and committing nuisance 

during working hours, 
(I 4) misbehaviour with students, another teacher, or member of public, 
(15) insubordination. 

ExpftJnatio_n : 
(1) wilful negligence of duty shall among other things include the 

following : · 
(a) dereliction of duties like not engaging the allotted classes or 

not completing I he prescribed syllabii under circumstances not 
beyond his con!Tol. 
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Dild· 5.222. 
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Aulho· 

rily. 

Panallles. 5.223. 

(b) negligence of academic or extra-curricular, co-cwricul.u 
duties assigned to the teacher by the Vicc-Q.anecllor .; 
Principal which arc not consistent with the Act, Slltute, 
Ordinance~, Regulations or Rules. · 

(c) incompetence among other things sball include tbc foUowin;, 
(i) failure tQ complete the teaching of the prescribed syllab. 

within the prescribed period, bcca•Jse of inability to teach. 
and 

(iij such other incapacities in teaching as would lead tc 
failure in imparting of instruction to the sllldents. 

The Disciplinasy Authority in respect of the teacher worlcing in the 
College and Recognised Institution shall. be the Management. 

Provided that, the Principal of the College or Recognised Inslitu· 
tion may impose minor penalties to the teacher. · 
Without prejudice to the provisions of any law f9r the time being in force, 
the following penalties may, for good and sufficient reasons, and as herein 
after provided, be imposed on lhe·teacher found guilty of misconduct. 
The penalty to be imposed shall essentially be cotnmensurate with the 
severity or gravity of the misconduct committed and shall be imposed 
only after sufficient opportunity is provided to the teacher for being heard 
and to defend himself. 
(a) Minor Penallics : 

(i) censure, 
(ii) fine, 
(iii) withholding of increment of pay for specific period, 
(iv) recovery from his pay, or such other amounts as may be due 

from him. 
(b) Major penallies: 

(i) stoppage of increment with or without effecl on future incre-
ments, 

(ii) reduclion to a lower scale of pay, grade, posl or service, 

(iii) compulsory retiremenl, 

(iv) removal from service, 

(v) dismissal from service, 
(vi) termination of service. 
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E.rplanallon (I) : Tho order under (a) (iii) of withholding 
increment ahall not affect subsequent 
incremenl(s). 

Explanation (2) : Tho order under sub-clause (aXiv) for recovery 
shall ~I'C$Siy stale lhe amount of the whole or 
part ot any pecuniary loss caused by him to the 
College or Recognised Institution. by negligence 
or by breach of orders. 

&planation (3) : Reduction under sub-clause (b) (ii) shall ordi· 
narily be a bar to the placement of the teacher to 
the scale of pay, grade, post or service from 
which he was reduced, with or without further 
directions regarding condition of restoration to 
the scale of pay, grade, post or service from 
which he was reduced. and seniority and pay on 
such restoration. 

Exp/anatfvn (1) ; The order of penalty of reduction, under sub­
clause (b) (ii) shall expressly state whether the 
period of reduction shall be exclusive of any 
interval spent on leave or otherwise. 

Explanation (S) ; Removal under sub-clause (b)(iv) and lermina· 
lion under sub-clause (b) (vi) shall not be 
a disqualification for furure employment under the 
University, College or Recognised Instillltion. 

Explanation {6) : Dismissal under sub-clause (b )(v) shall be 
a disqualification for furure employment under the 
University, College or Recognised Institution. 

S.l24. If !he Disciplinary Authority is satisfied lhatlhe misconduct committed Proae­
by the teacher is serious enough to inflict any oflhe minor penalties, the di ur< ~or 
0 ' . . A . h J mpos1ng tsctphnary uthonty s al · Minor 

(I) 'issue a notice lo the teacher in writing alongwilh the imputation(s) Penalty 

of misconduct and require him to show cause as to why the action 
propos~d be not taken against him; 

(2) give reasonable opportunity to the teacher to furnish the explana­
tion; 

(3) take into consideration the explanation of the teacher and record 
findings on each imputation of misconduct; 

..... 
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College Teachers' 

(4) issue tho order Imposing one or IIWIY oftbc miucrpmalties, or if 
lllistied, drvp lhoimplllldoo(s)and exoncntc bimoftbecharge(s); 

(S) thnppcalagainat the minor penalty imposed by the Principal shall 
liewitJi tho MwgemcnL 

Provided that, the teacher aggrieved by the clttision of the 
Management may appeal to the Grievances Committee. 

(6) the Principal aggrieved by the decision of the Management may 
appeal to the Grievances Committee. 

The foUo}Ying shall not amount to penal ty within the meaning of Statute, 
'• namely : 

(1) non-placement of teacher ~ither in senior scale or selection grade; 
(2) reversion of the teacher appointed as the Principal on pro}lation; 
(3) compulsory retirement of the teacher iil accordance with the provi-

sion relating to his supcra"nuation or retirement; 
• 

(4) Termination ofServices: 
(a) the teacher appointed on probation will be liable to be 

terminated during or at the end of the period of probation in 
accordance with terms and conditions ofhis appointment; IJR 

(b) the temporary teacher may be terminated in accordance with 
the direction made in that behalf; 

(5) termin<&tion of service of a teacher appointed under agreement in 
accordance with the terms and conditions of such agreement; 

(6) repatriation of the service of the teacher whose service has been 
borrowed from outside authority or recalling the teacher from 
foreign employment to such authority; 

{7) 
Suspen· S.226. (I) 

sion. 

termination of the service due to aboliticn of the post{s). 
The Disciplinary Authori(4J may, by an order in the f~rm.prescribed · 
in the Appendix, place the teacher under suspension : 
(a) {i) where disciplinary proceedings against him are contem­

plated or are pending and are likely to result into impos­
ing any of the major penalties, 

(ii) where in the opi~ion of the Competent Authority he has 
engaged himself in activities prejudicial to the interesls or· 
the College or Recognised Institution, and · 

{iii) where there is reason to believe that his continuance in 
service is likely to cause embarrassment or to tamper wjth 
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lhc b)vestiptiOft oflhe case; ar likely to tamper with the 
official record ot doc:ument(a). · 

(b) "!here 'casugaiDSt him In respect ohny c:riminal offense is 
under investigation. enquiry or trial in a court oflaw. 

(2) The ~acncr shall be deemed to have been placed under suspen-
sion : •11 
(a) with effect front the date of his detention, in police or judicial 

custody~ on. a criminal charge, for a period exceeding forty· 
eight hours; 

(b) with effect from the date of his conviction, if, in the event of 
a conviction for an offense, he is sentenced to a term of impris­
onment exceeding forty eight hours and is not fo'rthwith 
dismissed or removed or compulsorily retired, consequent to 
such conviction and shall remain under suspension until the 
order of suspension is modified or revoked by the Competent 
Authority. 

(3) While under suspension, the teacher shall not be allowed to 
resign. 

' . 
( 4) The teacher under suspension shall not engage him~elf in any 

private or gainful employment, trade or business. 
(S) If the teacher under suspension attains the age of superannuation, 

he shall be deemed to have been retired. However, the departmen­
tal or judicial proceedings pending against him shafl continue even 
after his retirement. · 

(6) The Disciplinary Authority shall suspend the teacher only with the 
prior approval of the University. 

S.227. (I) Before holding the Departmental enquiry ofthe teacher, a prelimi- Prelim•· 

nary enquiry sliall be held by the following Committee: Enary . 

(a) In case of the-Principal : 
(i) Chairman ofthe Management· Chairman 
(ii) Member of the Management Council to be nominated by the 

Vice-Chancellor 
(iii) One Senior Principal who is not connected with the Manage­

ment of the College or Recognised Institution to be nominated 
by the Vice-Chancellor. 

(b) In case of teacher: 
(i) Principal- Chairman 

nquory. 
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(U) Tho IDOIDbet orlho Mauagemen& O>UDciiiO be nominated by 
lhc Yico-O•nrdlor 

(di) 01:10 Senior T*cr,wbo ia aot connected with lhc Man'agc­
IDCIIl or Collcp or Recognised Institution to be nominated by 
tho Vice.Qumcollor. 

(2) The Commillee, after going through all the documents and 
evidence( I), shall 'co whether there is a prima [acfe ease against 
the te~~Cbcr. 

Provided that, white holding tho preliminary enquiry, full 
opportunity shall be given to the PrincipaVfcacher, ns the case may 
be, to defend his case before the Committee. 

(3) The Committee, aftergoing1hrough all the documentary evidencc(s) 
aJ}d giving full opportunity to the Princip~cacber, as the case 
may be, shall prepare their report and submit tho same to the 
Vice-Chancellor. 

( 4) The Vicc·Chancellor, after scrutinising the report of the Commit­
lee, may give pennission to hold full-fledged Departmental enquiry 
of the Principal or Teacher, as the case may be. 

Provided that, if the Vice·Chanccllor, after scrutinising, the 
report, docs not agree with the findings of the report, he shall direct 
the Management accordingly and the Management shall comply. 

Provided further that, if the Vice·Chancellor, after mutinising 
the report, feels that the report is incomplete or requires some more 
documents/evidences, then he shall call for such additional docu· 
ments/evidences and if necessary may appomt another Comminec 
and after conside.ring the report direct the 'Management accord· 
ingly and the Management shall comply. 

Proee· S.Z28. (I) 
dure or 

Whenever the Disciplinary Authori'ty is of the opinion that there are 
grounds for enquiry into the truth and/or substance ofimputation(s) 

Enquiry. 
of misconduct on the part of the teacher(s), which may result in 

·major penalty, it may itself enquire into or appoint an Enquiry 
Officer not bolow the rank of District Judge; to enquire into the 
tmth thereof. The appointment order of the Enquiry Officer shall 
be issued in the Fonn appended in Appendix. 

(2) Where it is proposed to hold enquiry against the teacher, the 
Disciplinary Authority shan draw up or cause to draw up-
(a) the substance ofimputation(s) of misconduct into dcfinHc and 

distinct article(s) of chargc(s). 
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(b) • mt~t!tll otlnlputation(s) of misconduct in SUP'Jlort of each 
lllicfo of cbarJc(a) wltich shaU contziD. 
(i) •statetneilt Of aD ~levant facts inelucfme any admission 

or confession by lhc teacher, and 
(ii) a list of documenls by which and a li~t of witnesses by 

whom, the article(s) of charge(s) are proposed to be 
sustained. 

(3) The Disciplinary Authority shall deliver or cause to deliver ro the 
teacher, in the Form appended, a copy of the artith:(s) of eharge(s), 
the staremetlt of imputation(s) of misconduct and a list of 
document(s) and of the witncss(cs) by which, each articleofcharge 
is proposed 10 be susfaincd, and shall by a written notice require the 
teacher to sUbmit to it, within fifteen clear days; a Written statement 
of his defenee and. to state whether he desires to be beard in pmon. 

( 4) Oh reteipt ofwritten statement df defence mtd crit!ldini'Ssioll of any 
or all attioh!(s) of charge(s) by the teacher, the·r>iseip'liltaty'A'lltllo­
rity shall record its findings on eac~ charge adln'itted, after ~aking 
such evidence into account as II may think fit and shall act in the 
manner as prescribed. 

(5) On receipt of written statement of defence of any ot all of the 
article(s) o( charge(s) by the teacher or on its non-receipt, the 
Disciplinary Authority may further enquire·or cause to enquire into 
the charge(s) not admitted in the manner as prescribed. 

(6) Where the Disciplinary Authority appoiltts the Enquiry Officer, it 
may by an order appoint another teacher or any other suitable per· 
son to present the case in suppof! of the article(s) of the charge(s) 
before the Enquiry Officer. The teacher may take assistance of any 
other teacher or any other suitable person to represent th·e case on 
his behalf. In case the Enquiry Officer penni Is the teacher to engage 
a legal practitioner to represent on his behalf the Disciplinary 
Authority may appoint a legal practitioner as Presenting Officer. 

(7) The Disciplinary Authority shall forward to the Enquiry Officer: 

(a) a copy of each of the article(s) of charge(s) and the statement 
ofimputation(s) of misconduct, 

(b) a copy of the order appointing the Presenting Officer, 

(c) copies ofthe statements of witnesses, 
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(d) CYidczacoprovilllthed'alivayof~tstothalcachct,and 

(e) a topJ of thO written ltalemllllt of dc~co by the reacher, if 
IIJY. 

(8) tbe teacher shall appear in person before the Di~pllnary Autho­
rity or the Enquity Officer on rub day and at such time wilhjn ten 
working days from tho date of receipt by the teacher of the artlcle(s) 
of cbarge(s) and the statement of impatation(s) of misconduct .u 
the Disciplinary AuthoritY or the Enquhy Officer may, by notice 1n 

writing specify br such ii.trther time not exceeding ten days as the 
Enquiry Officer may alJow. 

(9) The Disciplinary Authority may, suo mcto ot on being moved by .. 
the teacher against whom enquiry is instituted, for just and suffi­
cient reasons, transfer the proceedings td another Enquiry Officer 
constituted for the pUiposc. · ' 

(1 0) If !lie teacher who has not admitted any oft he artiele(s) ofcharge(s), 
in his written statement of defence or ha$ not submitted any written 
statement of defence, appears before the Disciplinazy Authority or 
Enquiry Officer, it shall ask him whether he is guilty or has any 
defence to make and if he pleads guilty of any of the articl:(s) of 
charge(s), it shall be so recorded under the signature of the teacher 
and of that Authority. 

{II) The Enquiry Officer shall return to the Disciplinary authority the 
findings in respect of those article(s) of charge(s) which the teacher 
ple~;uilty. · 

(12) 1fthe teacher fails to appear within the specified time or refuses to 
plead or admits to plead, lhe Enquiry Officer shall reqcire the Pre· 
senting Officer to produce the evidence by which he proposes to 
prove article(s) of cbarge(s), and shall adjourn the case to a later 
date not exceeding fifteen days, after recording the order that the 
tc;acher may, for the pUipose of his defence-
(a) inspect within five days of the order or within such further 

time not exceeding five days as the,EnqufryOfficer rnay.allow, 
the documents specified in the list, 

{b) submit a list ofwitness(es) to be examined on his behalf, 
(c) give a notice within ten days of the order or withm such 

further time not exceeding ten days as the Enquiry Officer may 
allow, for the discovery or production of any document(s), bUt 

• 
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not mentioned ln the Ust, ihdioatinglho nlevance or such 
documenr(s). 

(13) 'Ib~ t~ IDlY qply orally or in writing. Cor supply of copies of 
tho slatelllents ofwilneas{es), if any. mentioned in the rrst and the 
enquiry Officer sh*ll fiuuish him such copies as early as possible, 
and in any case not later than three days before the commeneetnent 
oC the e:wninaiion of the witness on behalf of lhe Disciplinary 
Authority. 

(14) (a) The teacher may, by notice t1> the Enquiry Officer, require 
copies of certain document(s) in possession of Appointing 
Autht>rity or Disciplinary Authority. In lh11t case, the Enquiry 
Officer, shall forward the same or copies thereof to the 
Authority in whose custody or possession the documents are 
kept, with a requisition for the production of the docurnent(s) 
by a specified date. 

• • 
(b) On receipt of the requisition, the Authority haVing the custody 

or possession of the requisitioned document(&), shall produce 
the same before the enquiry Officer. 

Provided that, the Enquiry Officer rnay, for reasons to be 
recorded in writing, declihe the requisition of any such docu­
ments, as are not relevant in the case and the Enquiry Officer 
may withdraw the requisilion or press for the" same. ,, 

Provided further that, if the Authority having the custody 
or,pdssession of the! requisitioned document(s), is satisfied, for 
the reasons to be recorded in writing that the production of all 
or any of such document(s) would be against the pub tic inter­
est, it shall inform the Enquiry Officer and th'e Ehqlliry Officer 
shall, on being so informed, withdraw the requisition and com­
municate the information to the teacher. 

(IS)_ (a) The enquiry shall commence on the date fixed by the Enquiry 
Officer and shall continue thereafter on the dates as may be 
fixed from time to time. 

(b) The oral evidence shall be recorded or caused to be recorded 
by the Enquiry Officer in a question-answer form, on the 
completion of which it shall be re.ad out to be correct and signed 
and dated by the teacher concerned, witness and the Enquiry 
officer. The copy( copies) of the deposition(s) may be made 
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available 10 tbo Dilciplbwy Aillhority and to tho tcacbcr(s) on 
reiJueat and on payment of charge~. 

(c) .The oral and docwncnlll)' ovidCDCG by which the articl~s) of 
charp(a) are profloud to be proved ahal.l be produced bY the 
Dllciplhwy Authority. The wibieas(cs) may be c)Camined by 
the Disciplinary A1111lority and cross-examined by lhc teacher. 
Tho Disefplinary Authority •ball be entitled to re-examine the 
witness, on any point(s} on' which he has been cross-examined. 
The Enquiry Officer may also put questions to the witnesses. 

(d) Before !he close of the case by tho Disciplinary Authority, the 
Bl'lquiry Officer may allow the "Presen\ing Officer to produce 
fresh evidence and include the same ill the Usror may itself call 
for the new evidence or recall and re-examine my witnoss(es) 
and in such cases, the t~her shall be.eotitlcd to a copy ofthe 
list of further evidence. The Enquiry Officer shall give the 
teacher an opportunity of inspection of documenl(s) before 
they arc taken on record. 

Provided that, no new evidence shall be permitted unless 
there is inherent lacuna( e) or defect(s) in evidence originally 
produced. 

(e) When the case of the Disciplinary Authority is closed, the 
teacher shall state his defence orally and/or in writing. The 
leach<:r may examine hiwclfillld !he witness(es), may be cross­
examined by the Disciplinary Authority, re-examined by the 
teacher and examined by the Enquiry Officer. 

The Enquiry Officer may also allow the teacher to 
produce new evidence, if it is necessary in the interest of , 
natural justice. 

(f) After the teacher eloses his case and if the teacher has not 
examined himself, the Enquiry Officer may generally question 
him on the circumstances appearing against him, for the 
purpose of enabling the teacher to explain any circumstances 
appearing in the evidence against him. 

(g) The Enquiry Otlicer may, after !he completion of production 
of evidence-, hear the Disciplinary Authority or the 
Presenting Officer and the teacher and/or permit them to file 
written statements of argument of their respecJive case. 
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(1$) filM racherto whom a CCIPY of tho uticle(s) of cbqc(s) has been 
Mn'ed. doesiiOIPtbmlt.& wrirten atatemcnlbfdef'ellce ~or ~foro 
lilt dattlpi'Ci&d or~ aot appear iJa periOD before lbO Bllquily 
OIBcer or GlherwiQ tailt or N1biCs ~ eomply lrilh tho pmvisions 
ofthis Statute, lbc Bnquiry Omcer may hold !be enquiry t!%-par1t. 

(17) (a) WbmVer~~qqui,Yomcer, after having heard andrcconled 
the whole or·p~oflho evidence, ceases to exercls~:juri.Wc· 
rion thereon and is Sll~eeded by another Enquiry Officer, it 

· shall act on the evidence so recorded by its predece3sor and 
partly recorded by itself. 

Provided that. if the succeeding Enquiry Offic'cr is of the 
dpinion that further C}Camination of any of the witnesses, 
already recorded, i s neeeswy in the interest ofnatuthl justice, 
he may recall, examine, cross-examine and rc·examine him. 

Provided further that, if the witness is recalled, he may be 
cross-examined aiadior re-examined by the teaelier or the 
Pr~enting Ofllcer, . 

t f • , 

(b) Wbete in the dpinion o( lbe Enquity Officer, lhe pfoeeedings 
oflhe enquiry esta~Osll aily artiele(S} of i:'1nirife(s) 100'~1 !rom 
original article(s) of charge(s), he may record its findjngs on 
such Sitiolc(s) of ohargc(s). 

Provided that, the findings on such article(s) of.c:harge(s) 
shall not be recorded, unless the teacher has either admitted 
tM facts on whictrsuch article(s) of charge($) is bl!Sed1!n<l has 
been provided a reasonable opportunity of defending himself 
against such artiole(s) of charge(s). 

S.229. Where two or more teachers are concerned in any case, the Disciplinary Common 

Authority, for the senior teacher amongst those concerned, shall take all Proceed· 

actions and proceed as per provisions of these Statutes in respect of •ns. 
teachers concerned. 

• 
S.230. (I) After the conclusion of enquiry, the Enquiry Officer shall prepare Enqu1ry 

a report. Such report shall contain • . OITim 

(a) artiole{s) of charge(s) and the statement oi imputaticn(s) of 
misconduct; 

(b) the defence of the teacher in respect of each article of charge; 
(c) an assessment of the evidence in respect of each article of 

charge; and 
{d) the findings on each article of charge and the reasons thereof 
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(2) 1118Baqubyoaicw. abiU forward 10 lheDilciplirJaly Aulbority, 
Gil record otcaqldry wllidu:ball iilcl•. · 
(a) Cbo report prcpnd by him; 

(b) the writtalltalemcnta of defence submiUed bj tho '• 'o; 
(c) lho orallnd documtrtary evidenceprodueed in the c:oquity; 
(d) the written statements of argtmusnt filed by the Presenting 

Officer ahd tho teacher, if any; and 
(e) the orders, made by the Disciplinary AuthoJi1Y and Enquiry 

Officer in regard to the l!nquiry. 
(3) The Diseiplinary Authority, to which the record is .forwarded may 

act on the evidence of the record or may, if it is of the opinion that 
further examination of any of the witnesses is necessary, recall the 
witness(es) and examine, cross-examine, and re-examine the 
witness(es) and impose on the teacher such penalty~ it may dum 
fit in accordance with these StatUtes. 

Provided that, if any witness is so recalled, he may be cr~ss· 
examined by tho teacher. 

Acllo" S.l31. (I) The Disciplinary Authority. shall consi~erthe report and record his 
c; 

on fmdings on each charge. Enquiry 
Rapor!. (2) Tlle Disciplinary Authority, himseltnot being the Enquiry Officer. 

shall consider the enquiry report and if 1\e disagrees wilh lite 
Enquiry Officer on any anicle(s} of chargc(s), he shall record its 
reasons for such disagreement and refer the case back to the 
Enquiry Officer for further cnquuy and report. The Enquiry Officer 
shall thereon proceed to hold further enquiiy according to the 
provisions of the preceding Statutes. 

(3) The Disciplinary authority, having rew-d to the findings on the 
charges, comes to the decision that no penalty be imposed or that 
the teacher be exonerated, it shall so order. 

(4) . If the Oisciplinary Authority, having regard (o the findings, comes 
to the ~;onclusion that any of the minor penalties be imposed on the 
teacher, it shall notwithstanding anything contained in these 
Statutes, determine what penalty shall be imposed, it shall so 
order. The order should be issued in the fonn appended. 

(5) (a) If the Disciplinary Authority ha\·ing regard to its fmdingson all 
or any of the articles of charge, comes to the conclusion that 



" Colkr• Teacllm' 

(2) • &qu~~y omc-,lhlll Carward 1o the Di~QpJDwy Aulburity, 
a. record ot lllq1drf wbi&lb lflalf lilcludc. • 
(~) tho report prcpul by him: 
(b) tho writtoaltalamentl of dotC~~CCIUbmitleci bj tho tra lw; 
(o) the oral llld dDcumertary evidenccproc!w:ed in the coquily; 
(d) the written atatemetlts of prgument filed by the Presc:oting 

Officer and tho teacher, if any; and 
(c) the orders, made by the Disciplinary Authorijy and Enquiry 

Officer in regard to the «!nquey. 

(3) The Diseiplirwy Authority, to which the record is .forwarded may 
act on the evidence of the record or may, if it is of the opinion that 
funher examination of any of the witnesses is necessary, recall the 
witness(es) and examine, cross-examinC, and re-exarrunc the 
witness(es) and impose on the teacher S\lch penalty as it may deem 
fit in accordance with these Statutes. 

Provided that, if any witness is so recalled, he may be crvss-
examined by the teacher. 

~·; 

Actlb" S.l31. {I) The Disciplinary Authority, shall consioer the report and r«:i:ord his 
on findings on each charge. Enquiry 

Report (2) The Disciplinary Authority, himselrnot being the Enquiry Officer, 
shall consider the enquiry report and if he disagrees with tlte 
Enquiry Officer on any article(s) of charge(s), he shall record its 
reasons for such disagreement and refer the case back to the 
Enquiry Officer for further enquiry and report. The Enquiry Officer 
shall thereon proceed to hold further enquiry according to the 
provisions of the preceding Statutes. 

(3) The Disciplinary authority, having regard to the findings on the 
charges, comes to the decision that no penalty be imposed or that 
the teacher be exonerated, it shall so order. 

(4) - If the Disciplinary Authority, having regard to the findings, comes 
to the~onclusion that any of the minor penalties be imposed on the 
teacher, it shall notwithstanding anything contained in these 
Statutes, determine what penalty shall be imposed, it shall so 
order. The order should be issued in the form appended .. 

(5) (a) lftheDisciplinary Authority ha\·ing regard to its ftndingson all 
or any of the articles of charge, comes to the conclusion that 
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ID)'Ofthemt.Jorpctllllielbcimpose4oatbclt:IC&er,heshall­
(l) ftJmUh tl)'fbo leicJier, I copy or lh11 Enquify Report and 

his flncffnp OD CKh articl11 or r:barJe, CXJNWiy stating 
whclbrbe IIRCI wilh lhc findin,_ofthe.Eoquiry Officer 
orodlerwise,logetherwilh brief reasons for h!s disagree­
ment, if any; and 

(ii) give lo the teacher a notice in the fonn appended. stating 
the penalty proposed to be imposed on him by calling upon 
him, lo submit within fifteen days ofreuipt of the notice 
or such further time not exceeding fifteen days, IS may be 
allowed, such representation IS he may wish to make on 
the proposed penalty and the cause as to why the penalty 
be not imposed on him. 

(b} The Disciplinary authority shall consider the representation, if 
any, made by the teacher and determine the quantum of 
penalty that be imposed on him on the uasis of the evidence 
adduced. 

(6) The final orders made by !he Disciplinary Authority under this 
Statute shall be communicated to the teacher and the Enquiry 
Officer. A second show-cause notice shall be issued to the teacher 
before the penalty is executed. 

5.232. ( J) Notwithstanding anything contained in these Statutes no appeal shall Appeal. 

lie against -

(a) any order of an interlocutory nature or of the nature Of 
a step-in-aid or the final disposal of 2 disciplinary proceeding, 
other than an order of suspension; 

(b) any order passed by an Enquiry Officer in the case of 
an enquiry under these Statutes. 

(2) Subject to the provisions of Clause (!), the teacher may prefer 
·lit appeal against all or any ofthc following orders, namely: 

(a) an order of suspension or deemed suspension made under 
Statutes 226. 

(b) an order imposing any of the penalties, by the Disciplinary 
' authority. 

(c) an order en!iancing any penalty imposed under these StatUtes. 
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(d) an order wbfcb • .. 
(i) dcllica or variea to his disadvantage his~. allowaDa:s or 

any Olli« c:Oiidificm:s otsemec; . 
_. _.\! ' ' ' 'I ' • 'to 

~i) d=!!.::S f!l~~ to whi~b ~~ i$ olh~se~g~'bleaccord­
irf .. -to tho retr.Jillnentnllcs,· , 0 I ..,. 

(ih) inletP,~ .tbl\ia.·~llllvlll!tago the provi$lonsof 81IY su;h 
Statute.'i _ 

(iv.) rev'erts lilln while otnci~tiil_s in·~higliei' S"etvicel to a lower 
· · s'ervicc; gra4e orposf, otllirwlse·than.as a penalty; 

{v) reduces or.\V'ithholds tlfo·p·9st•r~'tirement benefits, if any; 
(vi) det~incs the subsistence l{nd ollie~ allowances to be paid 

to him f~r th!l periO'IJr of ·su$p-~S'ion or for the pmio6 
d~g which lie is deemed to ht~ve ~ ~a·er suspcasion 
ot for any portion thtteof; 

(vii) determioos hfs pay and alll>wahces, for the potiod of 
suspension or for the period of his dismissal, r<ltlloval pr 
compulsory (etirement from service, or from the dat.e of 
his reduction to a lower service, grade, post, time-scale 
or stage in a scale of pay, to the date o'fhis reinstatement 
or tcstoratio.nlo liis servitl'i, grade or post as the case may 
be; OR 

(viii)detcrmines natU~I'i of the period ftom the dale of~his 
suspension or fro'm the date of his dismissal, removal, 
compulsory retirement or reduction to a lower ~eivic'e, 
grade, post, scale of pay or stage in a scale of pa!f or the 
date onus reinstatement or restoration to his service, grade 
or post, etc. as the case may be. 

Appell3re S. 233. Theteacner aggriev.ed by the deqjsion·ofthe Disciplinary Authority, may 
Author- a) th r. · C · h T 'b. 1 •\. b ity. a,pp_e tp e '"'neyances_ ornmtltee ort _ (:, n )Ul3 , as ule case may e 

under the Act. 
Scrvrce S.'.Z34. 

or 
0tdcrs, 
Notice.~, 

~I c. 

Every order, notice lind other process made or issued under these 
Statutes shall be served In person on !he teacher eoneemed Qr shall be 
COJllll!wtieated to. him by registered post. In case the registere~ P.OSt is not 
effediyely ser'Ved the notice snail be pasted on the dpor of his residence 
and publish¢d irfaL least one leadin·g local newspaper. 
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8.235. (I) The teacher after contlnnation, shall continue in the service of the Rttltt.­

Conege or Recognised Institution till he attains the age of super· l!lenr 
annuation. -~-

... 
{2) The Competent Authority shall require the teacher to retire from 

the service of the College or Recognised Institution, if. 
(a) he has reached the age of superannuation. 
(b) he has committed misconduct and is impose4 with the penalty 

under sub-clause {iv), {v) or (vi) of clause (b) of Statute 223 
and is found to be inefficient. 

(c) he is found by the Medical Authority to be incapacitated for 
further service of any kind, which includes retirement on 
account of mental or physical infirmity. 

(d) the post held by the teacher is abolishdd and there is no suit­
able post equal to his, post in which he can be absorbed. 

(e) he is retired on retirement pension. 
(t) he is absent from duties for five years or more. 

S.236. The ogeofsuperannuation oflhe teacher shall be sixty years; how11ver, he Age or 
shall retire from the service on the afternoon of the last day ofthe month Super· 
· • h h · ( , annua· m whtc e attams the age o superannuation. rion. 

S.237. (I) The Competent Authority may, subject to the prior approval of the Ex ten· 
U ' · · f · th h b d th non '" ruvers1ty,.grant an extensiOn o serv1ce to e teac er eyon e Service 

·age of.superannuation, on academic grounds only, which shall be boyond 

recorded in F.ting. However, extension in service beyond the age th< Age 

of superannyation shall not be granted to the person working as :~nsuu:_•r· 
Principal or Vice-Principal as the case may be and the retired reacher non. 
shall not be eligible to be appointed as the Head of the Department, 
Principal, lnchargc Principal or Vice-Principal. 

Provided that, in very exceptional citcwnstances, extension may 
be granted beyond the age of sixty years. Such proposal !lf grant­
ing extension to the teacher shall be forwarded to the University 
three months prior to his date of retirement. 

Provided further that, if such proposal is accepted by the 
University then, the salary for the petiod for which the teacher is 
given extension shall not beheld admissible for the Salary Grant. 

' ·' 
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(2) The decision of the University to grant extension in the sc:Mce to 
tho lcaobcr or othc:rwiso sbaiJ be final and the Mauagcment shall 
comply. 

b- 8.238. (1) 
employ• 

Notwithstanding anything conllilned in these Stannu, the Compe­
tent Authority may,subjllCl to the prior approval oflhe UnivCJSily mcnt. 
grant re~mploymcnt to any~~~ already rttir~ in lhe inletest 
oftlte College or Recognlted lhstitution. which &hall be recorded in 
writing. 

(2) The teacher who hi!$ retired before the age of supcrannuatioJt 
voluntarily; on medical grounds, or for some oilier reasons but no1 
for avoiding any~epllrtmcntl\1 proceedings, may here-employed by 
lhc Appointing Authority; with prior approval of the University. 
Thespeome reasons, carefully ~amined nni:l,recorded in writing by 
the Appointing Authority shall·be communicated totheUniversity. 
Such re-employed teacher s~all be ih the service .Qf the Colleg~ or 
Recognised Institution1 !IS the ease may be, upto his nermal.age of 
superannuation and shall be subject to the provisions of these 
Statutes. 

Provided that, the Salary of such,re-employeCiteacher shall be 
fixed as per the Government rUles, from time to time. 

Super· S.l39. (I) The case o.feach teacher, shall be taken up for examination a !least 
one year before the date of his re~irement by the C::ompetent an null· 

tlon 
Pro· 

pose I. 
Autht~rity who shall prepare a'list, every six months on 1st January 
and I st July each yw, of aJI the teache~ who are due to retire 
within the ne~t twenty-four months and foJWard the same to the 
Director of Higher Education, the Joint Directer and the Audit 
0fficer befor-e 31st January .or 31st July respectively. 

(2) The Cempetent Authority shall intimate the teacher one year in 
advance the date of his superannuation alongwith the documents 
related to pension proposal and require him to furnish them duly 
filled in, within two months. Tlle Competent Authority shall 
scrutiniSe the same and complete other service record, documents 
and certificate required and forward the proposal to the Joint 
Director, eight months in advance, for censideration and approval. 
The Joint Director shall submit the pension papers to the Aud,it 
Officer, six months prior to the date of supecannuation of the said 
teacher for his sanction. 
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his ltlCOWit,llotb II teicller'l subscrlptilftliDd employer's contri­
budoundlntae&tlhereollbllthedatrotdlsbmMnent Thoteacher 
shall also bo entitled to Sll'Ch ddu!t tennfMl benefits as gratuity, 
encashment ~t unutillsed leave and dlher post-retirement benefits 
at tho rates q,plleable to lhe ttach~ covered by pension scheme. ·. 

(J) T&e readier Shall efear all cfues pa)1ble to llle Univ~ity, CoUcgo 
or RecognJsed Institution oammtdfng to his account and vaeaJe the 
residential sceonll116dation, ifprovided, llelbte the post-retirement 
benefits tnl mended to him, -as may be ptescribed by the Oovem-
m~ front time to dme. · 

( 4) The teacher Who has been dee Jared as deserter or who ceases tb bo 
in service, may be enti tled to the post-retirement benefits, as 
prtscribed by lhe Government, from time ro time.,pro-ro!o Uplo lho 
date he attended his duties regularly, ptovided the said period 
qullli fies for such benefits. 

S.246. (I) 

CHAPTER VlJI 
MISCELLANEOUS 

Subject to the provisrons C?f these Statutes, the teacher may, by ~on1c•:· 
informing to the Competent Authority, contest elections to th~ ~!c~~n 
University Bqdies and Authorities in accordance with the provi-
sions laid down in the Act and the Managemant shall comply. 

(2) .Subject to the provisions of these Statutes, the reacher may, with 
pre9ious·pennission ofthe·Gdmpetent Authority in writing, contest 
elections to public offices other than those mentioned in Clause (I) 
·at the Local, District,. State or National level. 

(3} The permanent teacher shall, immediately after filing the nomina· 
. tion form for contesting such elections as mentioned in clause (2) 

above and the same b~ing detlared as valid, proceed on leave ~ue 
and admissible to him and shall continue lo be on leave till the 
declaration of the election results. 

(4) The Comp'etent Authority may require the temporary teacher 
conte$ting such elections to resign his post even during the election 
campaign. 
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(5) 11ao ':' bar CODteltioa auch elecdcmlhall nol iDvol'le tbo UDiver-
llty, CoUoae or Recoplaod lllltitudoa.teachm or ltUdCIIIa oflhc 
lallitlltiaa ill which be iacmploycd. ill lbo clcctioa mnpai111. 

(6) (a) Ill tbG evcal ofhll beiq olecled.lhc pcrmiDCIIl tcacber may 
IJIPiy for filrthcrcxtcnlioaoCieavc due and admissible to him 
IIIII iflbero l• no l""' to bis~ lbc cxtraordhwy leave for 
lbe period for which lit II Jikdy to contil1ue lo hold the office, 
lhall be granted by lhc Competent Authority in relaxation of 
the limit prescribed in lhC$c Statutes. 

Provided Utat, suth a'period spent on extraordinary leave • 
availed by the teacher shtU b~; counted for increments and 
post-retirement benefits. 

(b) I! the sessions or me~tings of the public office are held at 
intelV3ls he may be tllowef' to avail of leave dUe and adinis-
sible to him or the cxfraorcfma:ry leave, as lh~case may be, for 
the actual period of th_e sessions or meetlngs including the 
period of joumey and may be allowed to a !lend his duties 
during the remaining periods. 

(c) The period of ex.traordinary leave .wailed for the purpose, shall 
be counted for purpose of annual increments. 

(7) In the event, a permanent teacher becomes either Minister or ~ 
Office bearer such as Chairman, Prcsidcot, Vice-President etc. which 
requires full-time attendance or long-time aosenoe from . . 
normal duties, he shall apply for keeping his lien on the post which 
he had held and shall be granted the same by the <;ompetent 
Authority. 

Foreign S.247. (I) The Appointing' Authority may, W special resolution, upon requisi-
Scr>·icc lion by an organisation (herein referred to as Foreign Employer) 

and on express consent by the teacher, place the services of the· 
teacher at the disposal of the foreign employer. 

(2) 'fhe position, terms and conditions ofU1e teacher under the foreign 
employer shall be decided by the Competent Authority in consul Ia· 
tion with the foreign employer. The terms andconditionsofserviec 
thereunder shall not be too attractive to distract the teacher or any 
other teachers in the cadre. 

(3) The teacher shall l>e treated to be on deputation from the da!e he 
relinquishes his charge and till he resumes the charge on repatria-
lion. 
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(~ ~,Oiiircrioclor~~~~tuveeyean. wb!Ch 
t1J!.1 be ~ejl fbt I pl!tiild.Wllidilbpai!r W1J IIUt elc:etd five 
,... I • • : 

($) ~ ~er ahall retain iie~~ .on ~ ·~met!t IHM durin& the 
penOcl of deputation. Tbe p~!Jd of ~cputation shalt be aeared as 
continuous service and sball bocoumaf for inctemen~ promotions 
and)~Wiolltiybplefirs. · ·,. 

(6) (a) ThcCompcrent Authority may recall theaerviceS oflhll teacher, 
by in!Unating, tile teacher and the foreign employer, thtee 
IJIOnth$ ill idvance.Tbe fo~ign ettlpfoyer shall make necessary 
arrangements to release the te~her· from th:~t date. 

(b) T1te te«chet may request, by giving three months' notice, to 
the Appointing Authority and to the foreign-employer, that he 
may be repatriated to the parent services. Tbe Ap~ointihg 
Authority i'n cohsultati'on With the foreign employer shall make 
necess111y arrangements to repatriate th'e teacher . 

(1) The foreign.¢mployer shall make, on the annual basis, contn'bution 
to the Appointing Authority towards Leave Salary, Contributory/ 
General Provident Fund, Gratuity and Pensio~ etc. if any, at the 
ratts prescri{1ed by the Govemtrtent, from time to time. 

(8) Tb' teacher in service of the foreign employer shall be entitled to 
the benefits of Leave, Surrender Leave, Joining Time, Transfer, 
T111velling AllowanceiDeantess Allowance, etc. 

(9) (a) The teacher on deputation to any organisation shall have to 
, take prior pennission and rejoins his parent ~ervice before he 
proceeds on deputation to another organisation. 

(b) The foreign employer may grant the teacher Study Leave for 
pursuing .studies coruiected with his foreign service and such 
period shall be treated as foreign service. The foreign service 
employer shall report the delails of such stud)' le'live to the 
Competent Authority. 

(c) The teacher seeking study leave, for studjes not directly 
connccfed witil his foreign service but connected with his 
parent service, shall apply to the Appointing Authority through 
the foreign employer for such leave and shall rejoin hts 
parent service before proceeding on such study leave. 
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.,.. ~L Tho UuMnilyor tho Direcktt oCHiJhcr EdueatiOD, as tbe case IDlY be, = shalt coadoao tho brcalc Ia 5cMCCI of tbe lelcber for the purposo of pay 
and pensiolwy bcnofits, u per tho Govenllbeul rules. &om timo 1o liuio. 

~ 5.249. Tho PriDclpal ahalllaauoa Discharp Cottltlcaco to the teachuwbo leaves 
• · servico after following due procedure u laid down undet the StatUtes, in 

No111lu· 8.250. 
11o11 or 

lht 
Head of 

the 
Dcplll· 

monl. 

tho form lppCI!ded. 
Headship of the Dcparunent in tl)e Conegoor Recognised Institution shall 
be by rolalion. 

Tho Principal shall nominate one of tho teachers by rotation, as a 
Head· of the Department for a period of five yean, in Ute following 
manner: 
(I) If there is only one !caaher in selection grade or designated Reader, 

he shall be appointed as Head of the Department. 
(2} If there is no teacher in selection grade or designi!ted Reader and 

there is only one teacher in senior scale then he shall be appointed 
as Head oflhe Department. 

(J) In case, if there arc more than one teacher in Selection grade or 
designated Render, then Principal shall appoint one of them as Head 
of the Department. 

( 4) If the.re is no teacher in selection grade or designated Reader but 
there are more thlln one teacher in senior scale, then Principal shall 
appoint one of them as Head of the Department 

( 5) If there is no teacher in selection grade or senior scale, then the 
Principal shall ~ppoint one of the Lecturers as Head of the 
D,epartment. . 

(6) Ileadship ofthe teacher before the completion of the tenure, shall 
not be withdrawn without the prior permission of the University. 

(7) The teacher appointed aS the Head of the Department shall be 
eligible for remission in workload as per the Statute. 

l.ocn S.251. (I) · The te:~cher seeking appointment in another university. college, 
recognised institution or any other organisation shall apply for lien 
through the Appointing/Competent Authority. The Appointin&f 

- Cempetent Authority may (orward such application subject to such 
conditions as may be prescribed. 

(2) In case the teacher is selected/nominated, he may resign the post or 
make specific request that he may be permitted to a.cccpt the new 



-~·dlifc~·~recleo lien. . 
a itW JI'Sl Is ustder lho CoUose or 

"ReC&i!lilfild'JaltitutilM firlheStibfotMiblnsldn, bo maybe gl\'ell 
tofil~:tioaofpajlmd ottmniflns qualifYing services for 

SJ$2. (I) ICthotoachorluppointea on a pOi't wllich lssanctionedlcreated for Tt~~urc 
a specUlc period of lime, the teacher shall be governed by the Pon. 

specific provisions of the tcnns of contract and not by the provi-
sions or these Statutes, He shaiJ have no legal claim on the said or 
similar pose in the College or Recogilised Institution, except those 
specified in the contract 

Provided that, if the post is cxtdlded on tenure basis, the teacher 
alroady working or the teacher who was working may be given 
preference. On the expil)' of such extended period, the teacher 

· shall be entitled to the terminal benefirs as may be adnUssible. 
(2) The teacher may be appointed for a tenure period on a permanent 

or a temporary post, by a con!Tact and shall be governed by the 
terms of contract and not by the provisions of these Statutes under 

"the scheme. 
S.l53. The teacher who is absent from duty without permission for a period of Ducncr. 

more than thirty dnys, he shall be deemed to be deserter and his 
services shall stand terminated automatically on rhe expil)' oflhe period. 

Provided that, whenever the teacher is not able to attend the duties 
as prescribed and not able to communicate reasons of his absence for 

• 



(a) . teacher. 
(b) Otfi P11Ci14irmoallllu lhecaoof ~ tcmporary/probationll)' 

lelll:hCr. 
(o) In case olbrcach of these ptovQions, tho teacher shall pay to 

the College or Recognised wtitution an amount equal to his 
bulc pay for the notice period required to be given by him.ln 
case he fails to pay the amount, il shall be recovered &om the 
due,s payable to him. 

(2) If the Disciplinary A11thority, after completing the procedure of 
departmental enquiry, comes to the conclusion that the teacher 
should be compulsorily rctifcd or removed from service, it shall 
give three months' notice In case of the pennanentteacher or pay 
the basic pay for the period in lieu thereof. 

(3) Tho teacher on probation shaD not leave or discontinue his service 
without giving one month's prior notice in writing or one month 
basic pay in lieu thereof. 

(4) The Competent Authority shall not tenninatc the service of the 

Abolition S.255. ( 1) 
ol Post. 

teacher on probation without giving one month's prior notice in 
writing to the teacher or one month basic pay in lieu thereof. 
Post ofthc teacher shall not be abolished without prior pcnnissio!l 
ofthc University. 

(2) If the teacher is declared as swplus for want of workload due to 
any reason, then such teacher shall be .first absorbed in the College 
or Recognised Institution affiliated to the University. In case there 
is no vacancy within the university jurisdiction then he shall be 
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absorbed in the Collcgo or Rocupilecllnstlmlion anywhere iD tho 
State. 

(3} In *o of the te~~thcr who cannot bodecl&n!d a a\uplus, as per the 
unt~ity-and the Govmunenr, flmltlle pcm held by auch teacher 
siWJ be abolished in the follawiilg manner: ~ ~ 

(a) Tho Principal shall submit·the-ptoposal to lh~ Ullivtrtity for 
abolition of the post for eitlrer want of\Vd'rklo'lld·~ closure of 
~ SUbjeeVf3culty or~ Collt#/Recogrtised lmtitlnion, as 
the cue may be-. . 

(b). Tbc University, after sctutirlitinglhi ptoposaJ· tlndl~iVe the 
permission to abolish lhe post(s). 

(c) The reacher(s) working against the post{s) which i&'are to be 
abolished shaiJ be entitled to-the salary as follows: 
(l) If the teacher has ,put in ·tnote than t~n years of 

service. he shall be enlitled to twelve mt!nlhs' salary. 
(ii) [f the teacher has put ill more thah fiV'e years service, he 

shall be entitled to six months' salary. 
{iii) If the teacher who is c'onilrmed and has put in more than 

two years but less than ftvc years service. he shall be 
entitled to three months' salary. 

{d) In case, the abolished post is again created.due to any reason, 
th'cn such teacher shall have option to come back to the said 
post, 

S.256 .. Any teacher working in the College or Recognised Institution shall resign Rc11gna· 

his post by submitting resignation letter to the Comperent AuthoritY in his ~on.~r 
own handwriting, which shall be attested by two senior teachers working m " 

in the same College or Recognised Institution .. 
S.257. (I) The teacher before leaving the service shall handover the charge of Hand1ng 

his post to the Principal or the pel'S'on duly ~uthoriser.l by lite Princi- ~~~~~~ .. 
pal on his behalf. 

(2) The teacher shall return to the University, College, Recognise-d 
Institution all the Library books, Advance(s), Consumer Society 
Loan, etc. and shall pay the maintenance charges of the accommo· 
dation provided to him, if any. 

(3) The teacher shall vacate the quarter allotted to him before handing 
over the charge. 
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(4) 1be Collep.or R.ocopisecS llutitudoo lball pay all tho dUCI wbich 
are payablo 10 the teacher bd'oro be Is rdicvcd. 

($) Tbo Colleao or Recognised IDstUutioo shall bandover the diw..,ge 
e:ertificalo lo tho teacher bi the ptacnDed fonn appended. 

eo.. S. 25L Tbo teacbcrwbo is not covered Wider SaWy Payment Scheme or Pension 
~ Scheme; u lho cut·may be.' shall bo enti'lted to Contributory Provident 

dcftt Fund Sehemo. 
Fund. Provided thai, the rate of monthly subscripti9n of the employcds 

and lho Management's share sball be as per the rules of Government of 
India or tho GOvernment, as tho case may be, from time to time. 

Provided further that, tho teacher Who is not covered under sal8l)' 
payment sehtme and pension scheme shall be entiflcd for gratuity as per 

• • • the Govcnunent rules, from lime to time. 
Sp«lal S. 259. In addition to tho other provisions of these Statutes, the following pro vi· 
, Pro:i· sion shall apply to the female teachers working in the C:ollege or Recog· 

c.onc .or . d I . . 
lhe mse nshtullon ; 

Female (I) Female teaohcrs may be allowed to aC"cumulate the casual leaves to 
Teach· 

crs. the eletcni of sixty days for the PU1'Po'sc of her child rearing acJivi-
ties. 

(2) Where both husband and wife arc'Working under the same or 
different managements, the creation oftamed and half-pay leave 
bnnk may be pcnnitted and the female teacher may be allowed to 
avail leave admissible for rearing of very young children. 

Provided that, such period shall not exceed more than six years 
in entire serviee. 

Provided further that, the female teacher shaiJ be allowed to 
avail this leave facility if she has no other leave to her credit and 
there is earned leave to the credit of her husband. 

(3) The fcm:lle teacher, in her entire service, may be allowed to work 
part-time for a period of not more than live years, when her 
children arc young and family commitments arc maximum. 

Provided that, this part-time service shall be count-;d for the 
purpose ofSenionty, [ncrements, and Retirement benefits, etc. 

Provided further that, such female teacher as far as possible 
may be allowed to enjoy the benefits of flexi time-table convenient 
as per her requirements. 
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( 4) no break(S} In the servico of tho &malo teacher~ be condooecl 
by U. OI:IVcmment or :he University, as the caso may be, ID ~ 
following manner: 
(a) 1M IOI'ahrumber of breaks ID itrvice shall not be more tfwl six 

in tho entire serviell. 
.... (Sf the total period of su~h brcalcs sh~ not be more than six ytarS 
-· irrespective ofthe leng1h orereaJc. 

(~) the l"elson(s) for the break(t} shall include (i} n1atriagc, 
(ii) transfer of both wife ll'ld hu~ban<t, (iii) (~illation of 
service for teasons other than disdptihary mels'uns, (iv) non· 
employmcnl, (v) childr.en's binh or family commitments or my 
other ca\fse related to her dual responsibilities iS a mother md 
tho teacher. 

(d) Such breaks shall be ignored fo'l' all the benefits-such 113 In ere· 
monts, ~elirement benefits etc. 

(c) The female teachers shall Be allowed to rejoin tlle·S'ervice (not 
necessarily In the s:une job/post) and the service rendered by 
such teacher prior tojoini0g the new post shallb"e coun1ed for 
the retirement benefits. 

(5) Priori,ty m11y be given to the female teachers for Orientation 1111d 
Refresher Courses or.ganised nearer to their place of work. 

CHAPJ'ER IX 

DUTIES, CODE OF CONDUCT AND PROFESSIONAL ETHICS 
S. 260. Subject to the supervision and general control of the M1111agement, the Dtnics 

Principal as the Principal Executive and Academic Head of the ~no! 
College/Recognised Institution, shall be responsible for- si~;r,:~· 
(I) academic growth of the College. or lhe 

• Pnnctpal 
(2) participation in the teaching, research and training programmes of or the 

the College. College 
1nd 

(3) assisting in planning and implementation ofa.cadtrnic programmes R«oglh· 
·such as Refresher/Orientation course, seminars, in-service and other sed 

training programmes organised by the University/College for 11~11iru· 
ton, 

academic oompefcnce of! he Faculty Member. 

• 

• 
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(4) admiMioD ofi1Udentnnd maiofd!lneeofdiscipliueoflhe Collcp. 
(5) rc.coipts, expendituR and maiiltcnlbce of true and correct ICCIDIIIIII. 

(6) Tbe ovmllldmlnistralion of the Co~ege and Recognised JIIStitu. 
t1011 and their Libraries aud Hostels, ifuy. 

(7) corrcspondenco relatin!!: to the administration of the College. 
(8) adminisltatioo and supervision of cuaicuJu, co-curricular/extra­

curricular or extra-mural,' students' welfare activities of the 
C()Ucgo and Recognised I11slitution aod maintenance of records. 

(9) .observance ofthc Act, Staflltes, Ordinance, Regulations, Rules and 

(10) 

(II) 
(12) 

(13) 

(14) 

oilier Orders issued thereunder by th~ University authorities and 
bodies, from time to time. 
supervision of the examinations, setting of Cjllestion papers, 
moderation and assessment of answer papers lli!d such other woJt. 
pertaining to the exami~Jations of College/Recognised Institution. 
overall supervision of the University Examinations. 
observance or provisions of Accounts Code. 
maintenance of Self Assessment Reports of teachers and their 
Service Books. 
any other work relating to the College or Recognised Institution 
relating to the administration of the College as may be assigned to 
him by the Management, from time to time. 

11« or S.261. (a) 
the 

The teacher shall devote his time and energy to develop and 
improve his academic and professional competence by availing all eacber. 
opportunities to allenr:! and participate in academic programmes, 
such as Seminars, Orientation, Refresher Courses, ln·servrce 
programme, eto. The Management shall give the teacher every 
possible opportunity to do so. 

(b) The teacher shall perfom1 his academic duties such as preparation 
of lectures, demonstrations, assessment, guidance to research, 
tutorials, University, College and Rec:ognised Institution examina· 
tions, will encourage pursui! of learning in the students. 

(c) ·The teacher shall engage the classes regulal'ly and p~ctually and 
impart such lessons and instructions as the Principal shall allot to 
him, from time to tJme and shall not ordinarily remain absent from 
work without prior pem1ission or grant of leave. 

(d) The teacher shall observe the provisions of the University Act, 
Statutes, Ordinances, Regulations and Rules m force ~nd 

, 
• 



Suvlc• CD11dltlons BJ 

a modllled, from time to time and abide by tho decilions of tho 
University/Management, Princ)pahnd shall ensure tho int=st of 
the University, College or Retognised Institution. Such decisions, 
lloWever, shall not be inconsis!ent with the provisions of the Act. 
Statutes, Or~inances, Reglifations, etc. If it is found by tbe 
Management that damage or. loss has been .clustd to the College or 
Recognised Institution by anacl ornegligencelleglect or default on 
the part of the teacher, such damage or loss $ball. be recoverable 
li'omhim. . 

· (e) In addition to the duties ofteacbing and allied l!ctivities the teacher 
shall when required, attend to extru-tWTicotar,co-<:urricular activi­
ties organised by the University, College and Recognised Institu· 
don and adminislr3tive and supervisory work and maintenance of 
records and self reports or any other duties befitting the status of 
1 teacher assigned to him by the Principal. 

(f) A teacher shall help the Uhiversity, Gollege or Recognised lnstitu· 
tion autliorities to .;nforce artd nrafnlain (fistipline and good habits 
among the $lu<l"lll i. 

(g) In case of Profe:;sional Colleges, a teacher sllall perform such 
dulles M arc prcscribt!d by their respective Central Councils and 
accepted by Government and University, from time to time. 

S.l62. In addi!ion to the duties of the teacher as mentioned'lbove, the Librarian ~~~ies or 
shall perfom1 the following duties: fa

1
n.

11
r-

(a) The Librarian shall provide a wide range of services to the user, by 
making available 10 a convenient and attractive form to students 
and faculty members, a well organised and properly arranged stock 
ofbooks,joumals :md other relevant materials which are to be kept 
properly indexed catalogued and up-dated .. 

(b) Tne Librarian shall provide reading and lending facilities and 
service relating to reference, documentation and bibliography. 

(c) The Librarian shall always try to bring hooks, students and scholars 
together u11dcr conditions which cncou.-age readjng for pleasure, 
self discovei)', personal growth and sharpening of intellectual 
curiosity, 

5.263. (I) (a) The teacher shall perform all h1s duti.es faithfully :md will not Code or 
. h' 'b'l' H r. II . I ld Condoco avo1d IS rcspons1 1 1ty. owevcr, tO owiilg apses wou 
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eo~~~titule Improper conduct on lho pad of lht te•cher : 
(a) Failure to peiform his academic dutiei suc.h as lecturing, 

demo~~Stntlons, weumcnt. invigilation etc:. 
(b) Gross partiality in aw.smsent of students, deliberatdy over/ 

under marlcing or attempt of vic:timi&alion oo any grounds. 
(e) Inciting or instigating students against other students, 

colleagues, adminislralioQ. (This does not inted'etc with his 
right to express his differences on principles in seminars or 
other places where .atudents are· present.) 

{d) Raising questions of castes, creed or religion, race or sex in 
his relationships with the students and his colleagues and 
trying to use the above considerations for improvement oflus 
prospects. 

(c) Refusal to c:any out the decisions of appropriate authorities, 
officers, administrative and academic bodies of the Uruversity. 
This will not inhibit his right to c:xpress his difference with their 
policies or decisions, expression, provided that he wiJI not use 
the facililies or forum of the Univcrsity1 College or Recognised 
Institution to propagate his O\•m ideas or beliefs for or against 
particular political party or aligrunent of political or religi~'US 
activities. 

(f) Accepting tuitions, conducting/panioipating in private coach· 
ing directly or indirectly or any classes or courses in any 
manner. 

(g) Violation of the Anli-bigllmy Act and Anti-dowry Act in any 
manner directly or indirectly. 

(h) [nvolvement in non-academic acllvilies directly or indirectly 
such as-
i) Writing of questions-answc!'S guide, kcy,likely questions, 

cyclostyled or xeroxed not(}s, etc. 

t iij Undertaking of any oliiec of profit, agency. 
The teacher shall not avoid any woric related to the 

University examinations without reasonable grounds. 
(2) The behaviour of, the teacher with male and female Sl\ldents and 

other employees shall be modest. 

' • 
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(3) The Teacher :h~ll -

S.264. {1) 

(2) 

0 strictly a:.ide by ~r.y law relating to intoxicating drinks or drugs 
' in force in ~ny :~rca ln which he may happen to bo for the time 

being; 

ii) not const•me my intoxicating drink or be under !he intluence 
of any i nt·lxicating drink or drug, during the course ofhirduty; 
a!ld shal11lli0 tu:c due care that the performance ofhis duties 
at nny time is not ? ffected in nny ·.-,ay by the inlluenco of any 
~uch drink or drug; 

fu) rcfr:rin from cc,nswning any inloxicatinglfril'lkotdru$ in a public 
place; 

iv) not appear in a public place in a state of intoxication; 
v) not 11sc ar.y lntoJm~:Jting drink or t' rug in excess so that he is 

unable to •:ontooll:is behaviour. 
Explttnotion ~ For tlic purpose of this rule. '~blic Place" rneans 

2ny place or premises (including conveyance) to 
whtch the public have or are permi"ed to have 
aectss, whether on payment or otherwise), 

'teachers and their fights : Code or 
The Teachers shall enjoy full civic nnd political rights as provided :~~­
by the constitution. The teachers shall have a right to aoequate Elh•cs 
emoluments, SC'cial position, just conditions of service, professional ~.:~: 
independence and adequote social insurance. ctt 

The Code of Professional Ethics: 
(a) The teachers and tlteir responsibilihes: 

Ally person who t2kes teaching as professloll assumes the 
obligation ro conduc-t himself in accordance with the Ideals of 
the profes~ ron. The teacher is cor:stantly under the scrutiny of 
his students and the society at large. Therefore, every teacher 
~hall see that there 1s no incompatibility between his precepts 
and practice. The national ideals of education which have 
alte'ady been net iQrth and which he should seek to in~ulcate 
amolig students must be his own ideals. The profession fwthor 
requires that the teachers shall be calm, patient and communi­
cative by temperament and amiable in disposition. Teacher 
shall-
(i) adhere to a responsible pattern of conduct and demeanour 

expected ~f him by the community. 
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(ll) manage hisprivateafTairs in a manner consistent with the 
dignity of tho profession. 

(Iii) seek to make professional growth continuous through 
study and rellcarcb. 

(iv) express fico and Crank opinion by participation at profes­
sional meetings, seminars, conferences etc. towards the 
~ntribution of knowledge. 

(v) maintain activo !flembership of professional organisatiocs 
and strive to improve cducalion and profession through 
them. 

(vi) perfonn his duties in the fonn of teaching, tutorial, pracli· 
cal and seminar work conscientiously and with dedka­
tion. 

(vii) co-operate lllld assist in c:;nying out functions relating to 
the educational responstbiluies of the College or Recogn­
ised Institution and the l..iniversity such as : assisting in 
appraising applications for admission, advising and coun­
selling slud~l)ts as well as as~istiog in the conduct ofUni­
versity and College exammations, including supervision, 
invigilalion and evaluation, md 

(viii) participate in exttnston co-curricular and extra­
curricular activities 111cluding communi!)' service. 

(b) Teachers and the studenB : 
The teacher shall -
(i) respect the right and dignity of the student in expressing 

his opinion. 
(ii) deal justly and impartially .,.,ith students regardless of their 

religion, ~.aste, pol:ttcal, economic, social and physical 
characteristics. 

(iii) recognise thediff~rence in aplltude ill!d capabilities among 
students and strive to meet their individual needs. 

(iv) encourage students to 1m prove their nuainments, develop 
their personalities and at !he same time contributP. to com­
munity welfare. 

(v) inculcate among S•Jden.s sctentific outlook and respect 
for phystc.1l labour and .deals of democracy, patriotism 
and peace. 

• 
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(vi) b~ "tT"Cii,:1ate ::1 the s:udcnLS; nd not behave in a vindic­
ti·,.· m:wer to·yards a1yoflh~•n for aftyrtason. 

(vii) p~v at'rwion to only the Bttainrrti!Jlt of Ole student in the 
ass-.ss.:Hmt ofmcril. 

(viii) ll'.:~'<e :1ir~~ol f ?.':ai lable to the students even beyond their 
class hollr; and help and guide students without any 
remun~r.•tion or reward, in col!~ge premises. 

(ix) aid sllrdcnts to develop an undmtanding of our national 
heril3fl" 2nd national goals, and 

(x) refrain from inciting students against other students, 
co.l I oa&u-;;; or adminislrntion. 

(c) Teachers an~ Colle~zues: 
The teacher> shall-
(i) treat of', cr ~embers of the profession in lhe same manner 

as they •';e:nsel"es wish to be treated. 
(ii) spc:lk r".::?::l:tfully of otheneachers and render assistance 

f.,r pro r~,! 1ona I betterment: 
(HQ r~frain .h:n lodging unsubstar.tiated allegations against 

coll'cagues to higher authorities. 
(iv) refrain frrm ? llowihg considerations of caste, creed, 

rdigion, r:ce or sex in their professional endeavour. 
(d) Teachers a:d 1'1thonties. 

The tca~hefs ~hll -
(i) diE charge 'heir professional responsibilities according to 

the existing rules and adhere IF.I procedure and methods 
consistent with their profession in initiating steps through 
their own institutional bodies and/or professional 
organisations for change of any such rule detrimental to 
the pr.:~fessional interest. 

(ii) not undertake any other employment and commitment 
mcluding private tuitions and coaching classes; 

(iii) co-operate in the fonnulation of policies oflhe institution 
by accepting various offices and discharge responsibilities 
which such offices may demand; 

(iv) co-operate wilh the authorities for the bettcnncnt of the 
institutions keeping in view the interest and in conformity 
with digmty of the profess1on; 

(v) should adhere to the conditions of contract, 
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(vi) givo and expect due notice beforo a change of position is 
made; 110d 

(vii) refrain from availing themselves of leave except on 
unavoidable grounds 3Sld as far as practicable with prior 
Intimation, lcetping m view their particular responsibility 
for completion of academi~ schedule. 

-{c) Teachers and non-teaching employees: 
(i) the teachers should tre~tthc: non-teaching employees as 

colleagues and equal partners in a co-operative undertak­
ing, within every eJucatioual institution. 

(ii) the teachers shou,J help tn the function of jomt staff 
council covering ooth teachers and the non-teaching 
employees. 

(f) Teachers and guardians , 
The teachers shall try to s·~e through teachers' bodies and 
organisations that instil ·tior·s s .. aintain <;ontact with the guar­
dians of their students, •• nd ~.,,111 of their performance to the 
.guardians wheriever nee s~;~. y a1\d meet the guardians in meet· 
ings convened for the purpuse :or mutual e·xchange of ideas 
and for the beneJit ofth~ ins:itution. 

(g) Teachers nnd Society : 
The teachers sh~ II · 
(I) recognise thst educ ~lio,; ss a public service and strive to 

keep the public in fu ml'. J of the educational programmes 
which are being prc.vi<i•d 

(ii) work to improve edt.~Jtlon in the community and 
strengthen thecom:nuruty's moral and intellectual life. 

(iii) be .~ware uf social prob :n.; and take part in such activi­
ties as would be co:1du. :vt: to the progress of society and 
hence the country ::.; a hoi;;, 

(iv) perform the duties >f rui.::eash1p, p:uticipate in commu· 
nity activ.11=s enc sbJider responsibilities of public 
offi ,:e. 

(v) reC...in fro•ntaking .ut .1 or submilJing to or assisting in 
t.ny way, a tivit ie wl ch tend to promote feelmg of 
hatred OH .1 . mlly ;:, .:ofl c!it:"-:rent communities, relations 
or lmguisttc gro1 •. 's t Jl ac tsvely work for National 
lnte.;rat io1,. 

0 0 



APPENDIX • I 

INFORMATIO!'i C!l'":l:: CAh'DIDATE TO BE SE'NTTOmB UNlVERS1TY 
ALONGWITH TH~ PROCEEDINGS OF TiiE SELECilON COMMm'EE 

( S. 167 (I) (I) (vi) ) 
l"- At•llllllllc rru Ill 1Hid qpo#~IIOfltl 

of • (Mcltrr II to h •odt.-...... -. 

WonnatJon tn ·:·.~ ·: c.f c~ndidtte recommccc!ed by the Selection COmllllneo ror the 
posl of Principal'!':·•···· '.' :m. r:~ressorlRuda/Ltcturer/LibruiiiiiDirtdof of Physical 

Education cte. 

(I) Name of tl:c C~i' 1 

(2) Name of the c·· 'sc'-1: 
(be aiM in~ wi~'\ ~ .... - ~~~ 
In Block len~nl 
(In Dcvan1g tri ~ r •') 

(3) Dale and J'l~c• <> • r'h 

(4) Appo!nlmonl 0:~' •• • •d Dale 
(Pl. allach 2 cop;·J 

(S) Whether ~donr.inr. tr r.c-trved C11egory 
(IC so, sllltc wh ~tr •• ·c. ST, OT/NT 
and ahach 3n '''' c~py of 1hc 
casle cenilicat~l 

(6) Designatr~n of •' • • •1: "ith Subject 

(7) Nalurc of Appor~•.tl':nt 

(a) Full-Tim• 
(b) Pan-Time 
(e) Clodc lie•" "· · · 

............ , ............................................................. . 
o•~••••••••••••••••••••••H"''~oooooooouoooooooooooooooooooOoMOO•oo 

....................................................... _ ................ . 
(Sum:llllt) (N11nc) (Filhets/Husblnd's Name) 

............ , ............................................................. . 

····················~··········· .. ·················"" ................ . 
................................................ "'"''"''''''''"''''' 

....................................................................... 

........................................................................ 

....................................................................... 

......................................................................... 

........................................................................ 
(8) Whclhrr Temr" 'I)' fcnnnent VisitinP. ...................................................................... . 

or on Contuct ~ :f·f;. :r bni~ 
(Piuse state th! ·~: oi) From ......................... To ............................ . 

(9) Y.'hclher the Sel•~t:~~ C(\mmit'cc 
procedure latd rlow'l in th~ St::UtG 
by 1he Univcrsit•· w·1 fol\owcc 

(a) Date of !he :.lc;:rng cr llt• 
Sclretior. Cc:n:r.'•:e< 

(b) Whether lirt: ·•;•I C:JOnl"l of the 
meeting b pn ~ e ,;tln: '~) 

veso NoD 

............................. ""'"'"''"''"'""'''""''"'"''"'' 
Yc:; D NoD 



(2) 

(~) Wllodla lbo Ullivcrait)' S\lbjcCI Ya D 
BxporU WCfl praclll 

(d) Wbolbcr lllo B. C. Yes 0 
Nominee wu prcacnl 

(e) Wbclbu lbc cllldidltc was 
apPQinlcd from tho names 
unn&ed in order of merit ? 

YcsO 

NoD 
No.o 

No D 

If so, indicate lhc rank Rlnk No .......................... ......................... . 

(I) Wu th~ vac~y of lhe teacher Yes [ I NoD 
to be filled in temporarily by the 
Local Sclcclioo Commincc. 
(Seud tho Local Selection Committee 
Repon alongwith propos~!) • 

(g) Whether the Selection Conuniuce Yes 0 No 0 
wu constituted u per Statuto 16 

(I 0) Total No. of posts of Teacher~ N~s ............................. .. 
(including Principal) in the scale of pay 
in the College/Recognised ln;tltutlOI\ 
during the academic year rdc rrcd to 
abo~c 

(a) Full· Time Full-Time ......................... : .......................... ,. 

(b) Part· Time Pnrt·'fim-. ....... .... ..... .................................... .. 

(c) No. of teachers (Including Principal) 
to be appoi~ted again~! the posi 
rcsCNcd for the Members of 
backward clm es 

(d) No. of teachers (includinj; frincipJI) 
appointed in the collcg :1 
rccogmsed insrilUiion 
Backward clams 

(e) Backlog earned forwar~ 
(f) How many times ..Ocrc t!.~ zbov~ 

post{s) advcrjiscd as rest rvcd for 
members of the backward clmcs 

S.C. (13%) 
S.T. f7%) 
VJ {A) (3%) 
NT {B) (2.5%) 
NT (C) (3.S%) 
NT (D) (2%) 
OBC (19%) 
sac (!%) 
S.C. 
S.T 
D.T .iii.T. 
VJ ( ... } 
NT ('•; 
NT(\.) 
NT (:J) 
OBC 
S:OC 

........................ ~ ·· · 

.... , .... ............... ... . 
oo•ooooooojooooo o.o oouo o o o o 

........................... 
, 000,,., 0 ,uoooo .. ooooooooo o 

................................. 

............................ 

.............. , .. ....... ~ .... . 
000000000000000+000h0-000000 

............................. 
···························• ............................. 
............................ 
.............................. 
............................ 
............................ 
............... ............ 

............... ~ ................................................... . 

..................................................................... 
, ~u•• ••· • ••·•••••••••'"''''''''''' , ................ .... , ... ~ 

• 



.... 

(3) 

(II) (a) Tolll tvortl01d 'of.IM Department Theory " ........ i'nclicab ... - ..... Total ~ ........ . 
(II) No. ot TacHm ill lila DeputmeDI (I) F'IIO 'nale~ ... , (fi)•Put T'Utrte ..... (Iii) CHB. .. . 

MJ Va•)' arjlcu dlle lb ' 
(I) h!GiftSO in lltt Wbrkl~d, 
(/1) ~CIII OR./ Subl!ltule to a starr 

(l'lnse sllllllho aame of pm-ioas 
111!111111~1) 

, ........... j,, ........................... , .......... . 

............... ,..,.,., .... ,, ......................... . 

(13) l!duc:atidllll Qllallrlcatillns 1114 AC1delni~ m:Old of lhF lhcltet appribled : 
(PieiJo ~losutlciltd ~qpies.of D~g~e Qrtificale(s) and Stltement of Mub) 

Un:lver· Yeuor 
SUb)w Marta ll'ttmllge Clau/ 

Plfm.d Jilt; 
sily passlni int 11~«!fcr obliilled 'Of rtillb Division/ 

~ ' Spi.IMajorl out of obtrlbed Gndc 
Cicnenl 

J 2 3 4 s 6 7 

(i) Bad!elor't'De&'{ee 

(lj) M'~sret'i oeeree . 
. 

(iii) M.PIIil. Degree: 
' 

(iv) Ph.D, Degree 

(v).; NET/SET 
. 

(vi) Any olher 

14. Teaching Er.perlcnce (Please enclose tl!eJtcd copiu of the Cet1ificalesJ.if any: 

Univc!Sity/ Designation Subjects Period of Whell!et t/fe IJipl)lnlnlenl was 
Nature of app(lii'Cd ~y !Ire Unlvcrsllf. lr 

College/ of !he po.St and elass~s ppoifillllcnt 
~ppoinlll)enu )'C; slate the dalt of 1~p111VII 

Institute herd taught wiih dale (al/acA /nit copy of !At 
gppftiVol ltlltr) 

: I 2 3 4 s 6 
. 

' 

(IS) Profession~ I Exptrien,ce if ~ny of tile teacher aepoinlc,d (i.e. professional standiug 
in case of C,A.I Advocates!Practilioner/Enginecr) 

. (Please give details o.n a separate sheet with Date of Rcgistratioo!Ccrtificate of Practice) 

,..- tfo 



• ...,............., r 1 . ,,,,, 

...................... Collcae. 
(College St.unp) 

{iii) In caso ohelcclioa or lha Principal· .. 
I hereby ccnify lb~ll bave pcraonally mlf'Jed all die documer.u la,:lildiDg lbe CISlO 
Certificate If any of the ab-:~ve caaclidlles for die post of PliiiCi;»l aud also certify 
that the full·time leachiaglpro{mioaal cxpcricace or lbe caadidale seleclcd 
....................... ~ Is conec:L 

(iv) ne Sclectioa Commillce Report aloapiilb the iACo•..utioa of lbe caadidalc(s) 
sclecled for the ialerview Ia enclosed. 

Place: : .............................. .. 

Dah: : ....................... " ....... . 

• 

Signature or the ChairmaaiPtesideai/SccrcLU)'. , 
(Slimp or lbc lastiMe) 

(To be filled In by the University 0/ficr) 

RecollllllCndalions of the Univcuily Office (Audcmic) : 

• (I) Since lhc candidate possmcs good audemic record wilh all cas: SS~ nwks ill tiJc 
relcvanl subject al Masler's degree and be has passed lbe mi,i1:i!ily TCSI for 
LcciUicship condUcled by lbc UGC/CSIR or a similar lesl accrcdi:cd by die UGC. 
his appointmcnl BE APPROVED. .. • 



• 

(S) 

• (2) SIDot die alldidlle poeMtaa qullllcadoaa ror p10fculoaal Courses Lc. Media~ 
• Eqlleaiq, Law, etc. laW don ~ ... UDIYCnll1/lelpectiYt c-clb, Ills 

• 1pp0 .. IIDIIII 81 APPIOVID. 
1 

• 

(3) 1111 wowllb puled sa'Jeclto 1111 ro&1niDa cooditiou : 
(I) ............................... ~ ........... - .... - .:.... ............. - ........ --··-···· .............. . 

(fi) .................. _ ............................................................................ --.. ··•··•·····•·•· 
(BJ) .......... :···· .............................................................................. , .••••.•• - ............. . 

• (4) SiDCC lh• cudlda .. dotl DOl poucu !be miaimum required qutlificstioDSI 
expnicDce 1111 appolntmml be NOT APPROVED . 

SupcriDiclldcDt / s. o. 

Asst. Rerlstnr 

Oy. Regislrir 

Director, BCliO 

Pro-Vlcc·Chanccllor 

Vlce·Chancellor 

• Strike out whichever Is Inapplicable. 
•• Incomplete forms will not be entertained. 

• 



APPiNDIX-n 

PROCEEDINGS OP niB SELECTION COMMI'ITEB 

( 8.167 (1) (f) (vl)) 

Name of !be M~DqCIIICIWCoUcsdRccoplised lmtitutiall : ..... - ........................... _. 

llltetvicws for the post of _ ...... -......... in the Subjm-of --........... _ ............ . 
o ·• ... ;) I ~ .. 

Date of lhe Interviews : .............. :.;.......... ·Pay Scale : ····~·· .... , ....... , ......... _ _. ............. . 
• • • i . . 

No of Post(s) : ....................................... : No. ofPosl(s) teserved : ...................... .. 

Objective rmrlting 

(a) Academic 

(i) Merit at graduate level 

(ii) Merit at Post·gnduate level 

(iii) Merit at M.Phil. Degree 

(iv) Ph.D. Degree 

(v) SET/NET E~amination 

(b) Research PublicatioiiS 
Research papers published In 

(i) State level Journals 

(ii) Nati9nal level Journals 
• 

(iii) International Journal 

(iv) Publication ofTc~t-books 
or other books 

(c) Teaching cxpencnce . 
(i) full·timc 

(ii) !'~n-hmc 

(d) E~tn·curncular activities 

(i) Participation in N.S.S. 

(ii) NCC 'B' Certificate 

Namc(s) or lbe Caudldatef 

• 



(lil) NCC 'C Ccrti8ca10 

{IY) SpOitl W'IIIIICO at thlivcnity/ 
SllldN&lloul level 

(c) Points scORCI 1ft pmonallntervlcw 

GRAND TOTAL 

Prepared by : 

(2) 

Signature& of the Members of Selection Committee : 

Checked by : 

(I) ................................... (2) .............. ..................... (3) ····-····························· 

(4) ................................... (S) .................•.........•....... (6) .......... - ...................... . 

(7) ................................... (8) ................................... (9) ................................. .. 



(I ) 

APPENDIX·Dl 
FORM FOR AJIPOIN1'WENI' ORDEll OF THE TEACHER 

( 8. 174 (l) )• 

Nlme of lhe M'magemenr!Collegc!R.ecognised InslliUtion : .• .::...:...-~····"""'_ ....... . 

Ref. No. 

To, 
SluiJSmL ...............•....•.......•.•...•..•..•••.... 

................................................................. 
.............. h, .................. , .......................... . 

i 

In ............... u ............... ,. .................... - (Subject) . 

Sir/Madam, 
In response to our advertisement dated ............................... you bad applred for 

the post of ..................... , .............. , ................................................................. 1 •• n•oo•••• 

You were interviewed for the above post by the Selection Committee constituted by the 
Management under Statute No. of the ................................... University. 

I am pleased to Inform you thBtlhe Management has appointed you on the said p·ost 
'" '0V000000000 fU 000000000000ooooooooooolooOOOol0 .. 1000f000000ot00000000000000000t00000001100000000ooOOOOooOoOOOOoi00,0000Ht00t 

Hooooo~ ..... ., ............................. Coflcgc;/Jnstitutc at ............................. 111••········ ............ .. 

io the scale of Rs ..................................................................................................... .. 
with effect from ...................... , ................. Your appomtment is subject to the folloW· 
ing tcnns and conditions : 
I. Your services will be governed by the Maharashtra Universities Act, 1994, 

Statutes, Code of Conduct, Ordmances and rules and regulations laid down by the 
............................. University, from lime to time. 

2, (a) You are appointed in clear vacancy on full·timclpart·time basis on probation 
for a period of twenty-four months from the date of joining. 

(b) Your ~ppointment is purely temporary for a period of ................................. .. 
1.e. from ................................. to ......................................... . 

(c) Your appointment is on leave/lien v~cancy for the period from ..................... . 
to ...................................... . 

(d) The post is reserved for .............................................................................. .. 
Since you belong to the said category, you are appointed on full·time basis 
on probation for a period of cwenty·four months from the date of joinfng. 

(c) The post is reserved for ....................................................... , ...................... . 
Since you do not belong to the said category, you arc appointed full·ttme 



t 

(2) 

Oft leiiijiOIIJYblSia againSt IIJO resemd port fot I period 0( .. -··-"'"M""'"""' 
....... "''"'"''"'"'''"' . You shall not have my olalm on lllc aald post in future . 

• 
(() lbil il teu,pctay vacancy caused by .. _ ................................ " ..................... . 

Hence you are apPointed tuJI.tfmo OD Jllftly tcmpotldy basis tor a period o( 

o oooOiooiUtltt<iiiiOO o ooo ool 0 ohUUttootoooto to Oloooooo ""'"'" o ot o ooooo o oo ooo ooooO o ooUUI hoooOU ,, "' ot,. 0 o~ 110 

(S) Your appoinlment ls on put-time/clock hour basis only. 

3. (i} You will .be paid basic pay of Rs . ................... ). per month in the scale 
Indicated above. You will also be entitled to Dearness Allowance,House Rent 
Allowance and C. L.A. atlhe rates preJCn'btd ey the Go\'emment, .from time ro 
time. Your salaJy will be paid through N'l1i0111lised1Sefleduled Bank. 

(ii) You will be paid remuneration at the rate of Rs. ............ !'(!' leeiiiWpcr ho11r. 

(iii) Your Gppoinlment and salary shall be subject to apProval by the University. 

4. (a) You will ltave to pau the NET or the SET or Similar test as the case may be 
as laid do\1\tn by the University. 

(b) YC!u Will have to acquire the qualifications ........................................... , ....... . 

(SET/NET) as prescribed by the Univtrsity within the ...................... . 
............................ period. 

S. You Will submit the origin~ls as well as certifrcd true copies of relevant testimonials 
such as mark.sbeets, birth date, experience, discharge/relieving, last pay, Caste etc. 
certificates, at the time of joining duties. 

6. In oase yot.IJ~ccept the appointment you shall have 10 execute Deed of Contract of 
Service as prescribed in the Statutes at the lime of joining the duties. 

7. You will be allowed to join the duties on producion of­

(i) Two Passport size Photographs. 

(ii) Discharge Certificate from previous employer (if any). 

S. You will undergo medicaJ.e]tamination by the approved Medical Officer or by rhe 
Civil S~trgeon at the place of your duty, within three months from the date of 
joining the duties. · 

9. You are required to g1vc the r.orrect maaling address as soon as you join the duties 
and any change m the address g1ven earlier should ile communicated to the 
Prinoipal. ft will be presumed that any letler sent by Registered Post 
Acknowledgement Due (RPA.D) on the address g1ven, shall be deemed to have been 
acknowledged and duly Siglied by you. 



(3) 

10. You wiD DOteoaductora~PCC )'OUI'Sdlill my privale tuitions or private coachina 
cluia ud will DOt bold Ill)' offiu of profiL 

I I. You wiU DOt aapp yowse1f' ill any ocher job paid 1\iU-time, put·lime or otherwise, 
dwins tho eontlniiiiiCc of yollf service. 

12. Your ac:rvicaarc transferable to any other Collcaes or Recognised lnstiMions fW\ 
by tho Mwacment u per the Statum. 

I 3. You will have to commwticate your acceptance to lhc Manaaoment/Collegel 
lnstitution within ten days from the date of receipt of this Order of Appointment, 
failina which your appointment is liable to be cancelled. 

YoW'S faithfully;. 

Secretary/Principal. 

Pl. strike out whichever is not applicable. 

. . 



• 

FORM OF DISCHARGE CBllTIFICA TE 

( s. 174 (3)) 

Date: 

APnNDIX·IV 

This is to eertify that ShriJSmt./Dr. ---------­
who was in the employment of this Cotlegc/Rccognlced Institution 

as has left/bas been reliev~ fro.m thc,serviees of 

the College/Recognised Institution from (FN/AN). The pay 
drawn by him/her on in the Pay .Scale ofR.s. ___ _ 

was Rs. ------ p.m. The date of his.Lher next inc.mnent in the said 

Pay-Scale is ------- •' 

Place : Prlndp1l of the CoUeg1= 

Date : 



t~ • llw ¥------! 
" .... , ....... - .............. _. ......... fa tilt Depllllllir (t.Jict) ,,, ......... 11' .......... . ta 
1,.._...."-f•N ......... ,_.,.MI~ ....... ,, teollrat/ lt,..•tUMIIt t t.J .... , , M •-••-MHtltMt thet tM.,._ .. ,_ 

Jastlludao wllr :etrllc& 811111 dlt dart wllal tilt lltcl ·M----.. - ·-·····-·-· .. ···-­
takes chlrltof'fle\lalla onsotnce llld dli ufct--··-----·--.... ·--""'""'-'"' 
llatby ..-. ~ ._.. lly tile caDdiiiDAI at ICIYice, lcav• niles lllld cooducr. cllsciplille and 
appeal nala u at1 pmcribcd 1114 wUJ be prescribed baeC.cr by tbc s.atutes. 

2. 'Itlll die llid pardes aare• aad 1111denate ro be blllllld by tho Act, Staaucr, 
Ordiaaacct, Rc&aJatlnt, ~tutu llld Ordco at lise MaaaaancDI fotlhc lime bcilig ill fotcc 
ud as may be· .a.dcd up/otmodltlcd fiom dille 10 111111 aad brought into force 11 a later 
dale aod wblch ahaiJ be 4ulmd 10 fonn palt of !he IJRCIIICIIL 

3. That the n ld panics acrco lhlt dais agrtemnt sllall coDiinue ill force IIU tbe elite 
of lupcnllllualioil of tilt teacher or ualil detenniDed by lldlicc ill wrilillg as require-d UDder 
lhc StaluiCI relarm, 10 lhc conlliliom of service for tbc Collesc/Rccopised IIISiillltioo 
laacher. 

lN WllNESS whcrcoflhc putics hc~co have set tbcir baods aod scaa oo the day or lhc 
montb aod year meDIIoned above. 
Place : 
Date : 

Siaacd by lhc u id 

··~····································· .. 
(Tnchcr) 

In the pmcntc of : 

I. 
2. 

Sigacd IDd sealed oa behalf 
of the CoUcgr/Rccognised loslirucion 

....................................... , ....... . 

Cbalrmao 
M•~>a£CD1flll 



• 

FORM OF DISCHARGB CBJlTIFICA TB 

( s. 174 (J)) 

Date: 

APPENDIX ·IV 

This is to certify that ShriJSmt./Dr. ---------­
who was in the employment of this Coliege/Recognl1:ed Institution 

as has left/has been relieved froJn tbe.se!Yiw of 
the College/Recognised Institution from (FN/AN). The pay 

drawn by him/her on in the Pay.Scale ofR.s. ----
was Rs. ------ p.m. The date of his/her next increment in th!' said 
Pay·Scale is - ------ ·' 

Place: Prloclpr.l of the College 
Dale : 



• 
APPENDIX • VI 

SBLP APPIWSAL RI!POilT 
c s.tn (I)) 

Name o(lhe Collegc~Rccogniscd Instituticm : --------­
PcrfDrmlllce AppniAI Repon Year : ----

A. GellcraJ lafomla1loa 
a) N11110 
b) Dtte af Birth 

t) Addms (llesilfeatial) 
d) Oesipa!loa 
e) Depar1mcm 

0 Are~ l1f ~pecialization 
g) Date of AppoiDancnt 

i) in the illstirution 
ii) on the Present Post 

h) Honours Conferred 
B. Tc1ching 

a) Clm Taught 

Class 

i) Bachelor's Degree 

ii) Master's Degree 

iii) M. Phil. 

iv) Any other 

Assigned per week· Taught in the year 
L TIP • L TIP 

(I) (2) 

(To be filled at the end of evtl}' academic ye~r) 

L e Lectdre T • Tutoritl P ~ Pra~tical 

b) Regularity and PuncNality 

Pb. No. 

Steps taken for en· 
g~glng of periods 
missed during 
abscnceoflme 

(3) 

t) Derails <if course teaching plan, synopses of lecNres and reading lisu supplied to 
sNdonts. 



(l) 

d) Decaill ot plltlclpatioa Ia ~ roiiGwiDa : 
I) thllvenlly BnluiiGD 

ll) lalmlal Evalualiaa 

Iii) Paper Scttiq 

iv) Assmmmt or Home assipma!U 

v) Co11duc1 of ExanliilalloiiJ 

\li) Evaluation of Dlncilalioll Ct'-

C) Oeuils of lmlovalioiiiiContribulloa Ia Teaehilla, doria& the year : 

a) Dcsi&~~ of curriculum : 

b) Teaching methods : 

c) Laboratory experiments : 

d) Evaluation methods : 

c) Preparation of resource 
material inoludlng bookl 
reading materials, laboratory 
Manuals ere. 

f) Remedial Teacbbg Student 
Counselling (mdemlc) 

g) Any other 

D. Improvement of Professional Competeoce : 

Details reg~rding Refrcsher/Orient.ltion Courses 
attended, paniciparion in summer schools, workshops, 
seminars, symposia etc. Ulcluding OjXO universily 
courses I ~fPhil., Ph.D. 

E.. Research Contributions 

a) Number of StudenLS (M.Phil. I Ph.D.) 

AI the beginning 
of the year 

M.Phil 

PhD. 

Registered during 
the year 

b) No. of research p3pcrs published (Please enclose list). 

Completed dwiDg 
the ycu 



(3) 

c) R.eswch Ptojeclll 

nde or die l'n!Jed 

•• 

d) ~tails of Sl!mlnm, Confe~ncu. Symposia Olgeistdfetm!dcd 

e) P~l!nts taken. if any, give a brief deKriptioa 

!) Membership of Profcsslooal Bodi~s 
l!dirorfhip. of Journals etc. 

F. EXtension Work I Community Service : 

a) ~lease give a shun account of your contn'butioo to : 

i) CormnWiity work auch as values of National 
intcgntioo. secularism, demomcy, socialism, 
humani1m, puce, scientific temper, Rood llr 
drought relief, sl'llllll family norms, AIDS etc. 

li) National Litmey Mission 

b) Positions held/Leadership role played in 
orgonlz.ations linlced With Bxteasib!l work 
aad National Service Scheme (NSS) or 
NCC or any other similu activity 

G. Participation in Corporate Life : 

Please give ~ Shon aacount of your conttibutioa 10 : 

a) Collegc/University/ln.llirutioa 

b) co.curricul~r activities. 

c) Enrichment of Campus Life 
(hostels, sporu, games, cultural attivities) 

d) Students' Welfare and Discipline 

e) Membership I Panicipation in Bodies I 
Comrmttccs on Education and National 
Development, Membership of University, 
Bodies and Authorities etc, 

t) Profmional Orgwnintion of Teachers, 

H Assessment : 

a) Steps tal<en by you for the evaluation of the 
course progranune taught 

DuiltiOD 



(-4) 

I. General Data : . 
State lldcf USCSSIDCIII of your pedormance iAdJeatlll& • 

1) Kbimmenll 

b) diflicultics faced 

~) IUUtllion& for {mproYCIIItlll 

Slgllllme of the Tacbet 

J. Asscsmeal by tho Head of 1M DepltllllCnl : 

A. General information 
'. 

Te2ching B. 

c. Deliili of InnovatiotlSICoolribution i.li imbing, dluing the yeu 
D. ln!J'tnvcmenl of Profenional Competence 

E. lte'$cartb Coolribution.l 

F. Extension Work I Community Service 

G. Partioipatlon in Corporate Lifo 

Head of the Department 

Remarks of t!te Reviewing Authority 

PRINCIPAL 



To, 

FORM OF SUSPENSION ORDER 

( S. 2Z6 (1)) 

APPENDIX • VD 

•••••••••••••••••• j ...................................... . 

..... ., ............................................... . 

As decided by the Managanent by rt$OIIltion NolOrder No. ___ _ 

passed at its meeting held on -------• I, -~----
do hereby suspmd you (Shri. ______ ___, from the semce of the 

College/Recognised InsritutiQn with effect from-------- on 

the charge/s mentioned below : 

(I) 

(2) etc. 

2. It is also ordered that a regular Departmental Bnquity will be held into 
your conduct, Orders appointing an Enquiry Authority for the ptu'Jlose are !;eing 
issued separately. 

3. You should note that it is not permissible for you ro accept any gainful 
empl\)yrnent or to do any business while yoo are under suspension. Aray breach 
of this condition shall render you liable to forfeit your claitn for subsistence 
allowance. 

4. Pending further orders you will be paid a subsistence allowance provided 
under these Statutes. 

Place: 

Date : Cbainfiao/Semtary 

................................. ················· 

................................................... 



APPENDIX· VJD 

FORM OF APPOINTMBNT ORDER OF ENQUIRY OFFICER 

( s. 228 0)) 

As it hu been decided 10 hold a dc:pll1mcntal enquiry into the conduet 

of Sbri. on tho charge( a) mentioned in the memo of 

chugcs an Enquiry Authority consisting of {i) ---------

(ii) _________ {iii) ______ _,....~--

(Designalion) ________ is appointed 10 ho)d tl}e enqflint in 

accordance with the proeedur~ prescribed by the Statute$, A pn>fOftl\a in whieh 

the charge sheet is to be served on Sl!ri. --------~·js attached. 

The Commil1ee consisting of .the abo:ve mell}be~);j~~requ¢,s~ed to see 

that they complete the enquiry and submit/s their report.expeditiou;iy and in any 

caso on or before ------

Place : Chafrman/Seeretary 

Date : .................... ...-... , .......................... . 
..... ····· ··· · · ····~·· .................... ········· 



• 

1) 

2) 
etc:. 

~Oft MEMO OF CHARGES 
'.(&121-{2)) 

(R .. ed Alit IJD.) 

• 
1 . '- .... 

Al'PENniX • IX 

2. A statement of aOI!gations on wlli~ft Ote tllatges art bas~ is altll!!hed 
herewith. Copies of the relevant documents which nave b-ee!\ relied upon wlrile 
framing the charges are also sent haewith. 

3. You are called upon to put in your written statement of defence lllongwith 
such documents as you intend to rely on in your defence in answer to. the above 
charges within .days from the date hereof and to state at the same 
time whether you desire to be hearo in person. if you desire to ex:unilfil any 
witness(es) in your defence, you arc called UJron to furnish at4he same time the ... 
names and addresses of your witness(es), On your failllt~ to put in your state­
ment or to furnish the names and a<fdresses of your witnes~(~) Witltill'tbe lime 
allowed to you, it will be presumed that you do not wish to make a statement or 
to furnish the names and addresses of any wilfiess(es), 

4. You are further called upon ro state why the abOve charges or any of 
them, if held proved, should not be considered as good and suflioienr ground for 
imposing upon you any one of the penalties .specified in the StatUies of the 
____ University. Any reprcsentarion that you make with regard to the 
2clion taken against you would be considered by the Competen: Authority 
before the final order of punishment is passed. You may, if yon so desire, take 
inspection of relevant documents a:nd if you further so desire you rr.ay take 
copies of required documents. 

Date : Enquiry Offic~r 



APPI:NDIX • X 

FORM OF ORDER POll REMOVAL OR DISMJSSAL 

( s. 231) 

. AJ deaided by dlo MaDqcmcal or !he-------
CoUeso'Recoanbed Institution, by Rc$olution No. ___ ......::...· _ passed 

II ill meeting held on-----
TJ;Io Management of tho ------ College/Recognised 

Institution hereby directs that Sbri. be 
dismissed/removed from the aervico of the College'Recognised Institution with 

effect from------

Hence you are dismissed/removed from the services of the College/ 

Recognised lhstitution. 

Place Cbalrnian/Seeretary 

No. 

Date 

-
l 



• 

To, 

APPENDIX • XI 

FORM OP ORD!R FOR IMPOSING PENALTY 

( 8.231 (4)) 

(Registered Post A. D.) 

As' decided by the Managentent of the College/Recognised Institution by 

Resolutioll No. passed at its meeting beld oil ___ _ 

the Chairman of the Management hereby directs that Shri./Stttt.IK.um. 

------- be charged With a penalty of I 
dismissaVrernoval from the service of the College/Recognised Institution with 

effect from (FWAN). 

Hence you are charged with a penalty of-----dismissaV 
removal from the service of the College/Recognised Institution with effect from 
_____ (FN/AN). 

Place 

No. 

Date 

By Otder, 

ClndrmallfSecretary 

.................................................... 

................................................... 



APPENDIX • Xll 

FORM OP SHOW-CAUSB NOTICB 
( s. 231 (5) (IJ) ) 

Prom : 
.............................. ,. ......................... . 
Utili toot o tlolto Ullt ot I"' tt oo o I I I tt .. ttl It I It" I II" I tl 

To : 
······~· ..................................................... . 
................................................ , ... , ..... 

Subject : DlsclpllDrry actfou ..... : 

I am lo forward herewith a copy of the report submitted by lhc Erfquiry· 
Officer who conducted tho Departmental Enquiry into your conduct and to state 
that with due consideration of tho findings arrived at in this respect it has been 
held that charges No. mentioned in the memo of charges served 
upon you have been proved against you. It is, therefore, proposed to dismiss/ 
remove you from the service of the College/retire you compulsorily from the 
service of the College/Recognised Ihstitution/reduce you to a lower post or pay· 
scale or the lower stage of increment in your pr~ent time·scale of pay. 

2. You are hereby called upon to show cause within 14 days from the date 
of receipt of this notice as to why the proposed penalty should not. for good and 
su(licienl reasons, be imposed upon you. If you fail to do so within the time 
allowed to you, it will be presumed that you do not wish to show any cause, 
in respect of the disciplinary action propo"sed to be taken against you. 

~· You arc requested to acknowledge receipt of this Notice. 

Encl. : As above. 

Place Cbalrman/Sccretary 

Date .................................................... 
................................................... 



•. 
APPENDIX - XI 

FORM OF HANDING OVER cHARGB 

( S. 257 (I)) 

Date: 

I, (Designation) in the Colle&• 
Recognised Institution have handed over the charge of my post to __ _ 
with effect from as I have resigned my post from ___ _ 

I have already submitted a clearance certificate obtained from the Seen 

tary of the College/Recognised Institution stating that no property or mone, 
belonging to the College/Recognised Institution is in my possession. 

I have already handed over possession of the premises occupied by m, 

in the College/Recognised Institution premises. 

Sigl)li!Ure Jjf the Teacher 

I, (Designation), in the College/Rec;ognised Insti· 

tution of have taken over the charge 

from in the College/Recognised Institution, who 
has resigned his post from . No property 
belonging to the College/Recognised Institution is in his possession. The pre­

mises occupied by him in the College/Recognised Institution for his residential 

accommodation have also been duly vacated and handed over by him. 

Cbaitman/Secrctary 

List of the property handed over to me. 



5.590. Affiliated Colleges and Recognised Institutions for this purpose shall 
charge and recover an amount of Rs.SO/- as Rcgist:ation Fee from each 
studenl admitted. The names of all such students shall be sent to the 
University alongwith the Registration Fee collected within the 
prescribed period. 

S.591. Affiliated Colleges and Recognised Institutions for this purpose shall 
report forthwith to the Management Council for its approval all changes 
made by U1em in their teaching staff and other relevant maners, 

S.59l. The Management Council shall arrange for periodical inspection of 
such Colleges and Institutions. 

AUTONOMOUS COLLEGE/RECOGNISED INSTITUTION/ 

UNIVERSITY DEP ARTMENTIUNIVERSITY INSTITUTION 

( Under Section 89 of tho Act ) 

S.S93. I. When the system of affiliating Colleges to State Universities was 
designed, the number of Colleges and the Universities were very 
small and Universities could supervise the working ofthe affiliated 
Colleges very easily. The Universities were acting ·as examining 
body and awarding the degrees on behalf of the Coll::ges. The 
Colleges looked towards the Universities for any change in the 
education system and curricula. The academic decision also need 
quicker pace for making the iMovations and designing curricula 
methods more relevant to the areas in which an institution works. 

Due to the phenomenal growth of higher education it has 
become difficult to keep pace with the requirement of the society. 
The present affiliating system does not allow the required freedom 
to the College to meet the demands cast upon them. The existence 
of large number of affiliated Colleges in the universities, has 
become a drilg on the process of modernisation and improvement 
of standards. Bec:ause of the compulsion tq prescribe an identical 
cunicula,teach[ng system and examination system.for ~11 affiliated 
Colleges and the compulsion to set standards which are attainable 
by even the weak Colleges, the prescription of the universities 
tends to keep standards low. The Colleges which have the potential 
to implement an academic programme to higher standards do not 
have the freedom to conduct such courses or teaching system or 
examining system. The decision for bringing about innovatton 
and their implementation can be taken quickly in the smaller 
body. 
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