






 
 

 

 
     SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED 

Annexure-A 

Application For Financial Assistance For Organising Conference/Seminar/ Workshop/ 

Symposium to be submitted by the University Institute & Affiliated Colleges In OfflineMode. 

( Information neatly typed with supporting documents be submitted in Six copies) 
01 Title of the Event  And Dates (tentative)  
02 Level of the event International/ National/ State/ Regional/ 

University/ Other (specify)    
03 Main Theme (Subject)  
04 Allied themes(Sub-Subjects if any)  
05 Name of the Organizing Department  
06 Name of the Head of the Department  
07 Name of the Convener/or Secretary  
08 Name of the Co-conveners (if any)  
09 Name of the Joint Organizers/Collaboration 

(if any) (Department/Society/Bodies/Institutions/  

Cell ,etc) 

 

10 Role of the Joint Organizers /Collaborators in  
the event 

 

11 Aims and Objects of the event  
12 No. of Participants (Approximately) : - 

(i) No. of Outstation Participants 
(ii)No. of Local Participants 

 

13 Estimated budget of the event 
Total Expected Receipts: 

Total Expected Expenditure: 
(Figures are to be brought from the Annexure- B) 

 

14 Benefits expected out of organizing an event / 
 Beneficiaries’ 

 

15 Tentative List of the Invited Guests/ Speakers with 

 their Names/ Affiliation/ contact address details 
 

16 Tentative Program schedule  
17 Advisory Committee  
18 Organizing Committee ( International/National/ 

Local etc) 
 

19 Scientific Program Committee  
20 Event organizing Material Purchase         Committee  
21 Publication & Publicity Committee  
22 Accommodation & Transport Committee  
23 Hospitality Committee  
24 Tentative First Circular of the event  
25 Signature of the Convener/ Secretary  
26 Signature of Head of the Department  

 

 

Co-ordinator                                               Princiapl 
 

 

 

 



  
APPENDIX – B 

 
               SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED 

Application For Financial Assistance For Organising Conference/Seminar/ Workshop/         

Symposium In  Offline Mode. 

( Information neatly typed with supporting documents be submitted in Six copies) 
1 Name of the College/ Organisation  

2 Address of the College /Organisation  

3 Name of the Principal /Organising 
(Conf./Seminar/Workshop/Symposia etc.) 

 

4 Academic Programme to be Organised 
(Conf./Seminar/Workshop/Symposium  etc.) 

 

5 Subject  

6 Probable Date From ------------------ to ------------------ 
7 Status of   the Confernce/Seminar/Workshop 

/Symposia 

(International/National/State/Regional/ University 
Level.) 

8 Scope and area to be Covered 

 

 

9 Title of the EventAnd Dates (tentative) 
(Conf./Seminar/Workshop/Symposia etc.) 

 

10 Level of the event International/ National/ State/ Regional/ 
University/ Other (specify)    

11 Main Theme (Subject)  
12 Allied themes(Sub-Subjects if any)  
13 Name of the Organizing Department  
14 Name of the Head of the Department  
15 Name of the Convener/or Secretary  
16 Name of the Co-conveners (if any)  
17 Name of the Joint Organizers/Collaboration (if any) 

(Department/Society/Bodies/ Institutions/ Cell ,etc) 

 

18 Role of the Joint Organizers /Collaborators in the event  

19 Aims and Objects of the event  
20 No. of Participants (Approximately) : - 

(i) No. of Outstation Participants 
(ii) No. of Local Participants 

 

21 Estimated budget of the event 

Total Expected Receipts: 
Total Expected Expenditure: 
(Figures are to be brought from the Annexure-B) 

 

22 Benefits expected out of organizing an event / Beneficiaries’  

23 Tentative List of the Invited Guests/ Speakers with their 

Names/ Affiliation/ contact address details 

 

24 Tentative Program schedule  

25 Advisory Committee  
26 Organizing Committee (International/ National /Local etc)  

27 Signature of the Convener/ Secretary  

28 Signature of Head of the Department  

  

Co-ordinator       Head, Department of -------------- 

               Or 

Principal, College of -------------- 

 



  
 

  Annexure-C 

 
               SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED 

PROPOSAL FORM FOR THE EVENT (Collaboration) 

1 Title of the Event And Dates (tentative)  

2 Level of the event International/ National/ State/ Regional/ 
University/ Other (specify)    

3 Main Theme (Subject)  

4 Allied themes(Sub-Subjects if any)  

5 Name of the Organizing Department  

6 Name of the Head of the Department  

7 Name of the Convener/or Secretary  

8 Name of the Co-conveners (if any)  

9 (i) Name of the Joint Organizers (if any) 
(Department/Society/Bodies/Institutions/Cell, etc).  
(ii) Name of the Joint Collaboration (if any) 
(Department/Society/Bodies/Institutions/ Cell ,etc) 

 

10 Role of the Joint Organizers /Collaborators in the event  

11 Aims and Objects of the event  

12 No. of Participants (Approximately) : - 
(i) No. of Outstation Participants 
(ii) No. of Local Participants 

 

13 Estimated budget of the event  
Total Expected Receipts: 

Total Expected Expenditure: 

(Figures are to be brought from the Annexure-B) 

 

14 Benefits expected out of organizing an event / 
Beneficiaries’ 

 

15 Tentative List of the Invited Guests/ Speakers with their 
Names/ Affiliation/ contact address details 

 

16 Tentative Program schedule  

17 Advisory Committee  

18 Organizing Committee (International/ National /Local etc)  

19 Scientific Program Committee  

20 Event organizing Material Purchase Committee  

21 Publication & Publicity Committee  

22 Accommodation & Transport Committee  

23 Hospitality Committee  

24 Tentative First Circular of the event  

25 Signature of the Convener/ Secretary  

26 Signature of Head of the Department  
 

 

 

Co-ordinator Head, Department of -------------- 



 

 

Annexure-D 
 

BUDGET FOR THE EVENT 
RECEIPTS  EXPENDITURES 

S.N.   Amount S.N. SUB 
PART 

Expenditure Head Amount 

    
1 

a TA/DA Resource 
Persons 

 

    
2 

a TA/DA to Contributors  

    

3 
a Food (Break Fast, 

Lunch, Dinner, Tea & 
High Tea) 

 

   b Hospitality  

   4 a Proceeding Print version  

   
5 

a Proceeding Electronic 
Version 

 

    

 

6 

a Circulars (1st + 2nd) Pre 
Conference Printing 

 

   b Conference Material  

   c Souvenir printing  

   d Conference kit(Bag) 
Pad, Pen, ID Card, 
Coupons, etc. 

 

  Registrations fees  7  Accommodation  

  Sponsorships/ 
Advertisements 

 
8 

 Local Transport  

A Industrialists   

9 
 Stationary/Postage/ 

Phone/ Fax/ Net 
services 

 

B Marketing Firms  10  Miscellaneous  

C Educational 
Institutions 

 a Meeting  Expenses, 
Break Fast, Lunch, 
Dinner, Tea & High Tea. 

 

D Individuals  b Photo  

E   c Flowers  

F   d Video  

  University General 
Fund 

 e Press Conference/ 
banner expenditure for 
publicity 

 

    f Light  

    g Sound  

    h Cultural  

    11  
 

Others e.g. Manpower 
etc. 

 

  Total    Total  

 

 

 
Co ordinator  Principal, College of --------------- 
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