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PEIGIEE

T AAEe diel AEarE! faandie, Aided 3iald 3idain (Internal Audit) BRUATBIAL
U JAG AFMAR1BHA (Chartered Accountant) AteNEHE fafaat Afavard 3a uza.
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T3 BIATE HIAB3 (Work of Scope) FAT TAT A,

1) The Chatrtered Accountant shll be in-Charge of the Internal Audit Unit and shall be
responsible for physical verification of the assets of the University and test audit of post
payment.

2) Post payment audit includes Audit of Receipts pertaining to Hostel, Guest House,
Students Fees, Affiliation Fees, Sports Fees, Examination Fees, Eligibity Fees, Register
of Works, Assessment of various fees receivable from colleges.

3) The Chatrtered Accountant shall apply the checks for the physical stock verification as
prescribed by the University Authority from time to time.

4) Physical stock and Assets Verification shall be conducted as per the annual programme
approved by Finance and Accounts Officer. Department wise issue report (through
computer system) shall be obtained from stores section before the verification work is to
be undertaken.

5) The Chatrtered Accountant shall ensure that the physical verification reports are prepared
for all the sections, departments of the university and a consolidated report there under
shall be submitted to Finance and Accounts Officer for onward submission to University
Authorities.

6) All the proposals for Write-off shall be consolidated and submitted to Write-off sub-
committee and Write-off Committee.



7) The working of the Write-off Committees shall be regulated by University authorities
from time to time.

8) Management Council shall decide from time to time on the recommendations of the
Finance Committee whether the internal audit function shall be performed by Chatrtered
Accountant.
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No. of | Rate Per Month
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Remuneration of CA 01

Remuneration of 01

Supervisor

Appointment of Assistants 01
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