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iquZfufonk 
 

 Lokeh jkekuan rhFkZ ejkBokMk fo|kihB] ukansMps varxZr vads{k.k ¼Internal Audit½ dj.;kdjhrk 
ik= lunh ys[kkijh{kdkadMwu ¼Chartered Accountant½ ;kaP;kdMwu fufonk ekxfo.;kr ;sr vkgsr- 
lnj fufonk ;k foÙk o ys[kkf/kdkjh ;kaP;k ukaos flyacan ikWdsVe/;s ¼fyQkQk Ø- 01 o 02 Lora=½ fnukad 
27@01@2025 Ik;Zar foÙk o ys[kkf/kdkjh ;kaP;k dk;kZy;kr lk;adkGh 5-00 oktsi;Zar lknj djkohr- 
vafre fnukadkuarj izkIr fufonkapk fopkj dsyk tk.kkj ukgh- fYkQk¶;koj ^^varxZr vads{k.k fufonk** 
vlk Li”V mYys[k d#up lknj djkok- 
 
lnj dkekph dk;Zd{kk ¼Work of Scope½ [kkyhy izek.ks vlsy- 
 

1) The Chatrtered Accountant shll be in-Charge of the Internal Audit Unit and shall be 
responsible for physical verification of the assets of the University and test audit of post 
payment. 

2) Post payment audit includes Audit of Receipts pertaining to Hostel, Guest House, 
Students Fees, Affiliation Fees, Sports Fees, Examination Fees, Eligibity Fees, Register 
of Works, Assessment of various fees receivable from colleges. 

3) The Chatrtered Accountant shall apply the checks for the physical stock verification as 
prescribed by the University Authority from time to time. 

4) Physical stock and Assets Verification shall be conducted as per the annual programme 
approved by Finance and Accounts Officer. Department wise issue report (through 
computer system) shall be obtained from stores section before the verification work is to 
be undertaken. 

5) The Chatrtered Accountant shall ensure that the physical verification reports are prepared 
for all the sections, departments of the university and a consolidated report there under 
shall be submitted to Finance and Accounts Officer for onward submission to University 
Authorities. 

6) All the proposals for Write-off shall be consolidated and submitted to Write-off sub-
committee and Write-off Committee. 

 



7) The working of the Write-off Committees shall be regulated by University authorities 
from time to time.  

8) Management Council shall decide from time to time on the recommendations of the 
Finance Committee whether the internal audit function shall be performed by Chatrtered 
Accountant. 

 
izLrqr fo|kihBkr ys[kk foHkkxk ekQZr njo”khZ ¼,dk vkfFkZd o”kkZr½ fofo/k izdkjph vankts 40 gtkj 
ns;ds ikjhr dsyh tkrkr- 
 
vVh o ‘krhZ 
1½ lunh ys[kkikykekQZr vkBoM;krwu fdeku ,d fnol rlsp fo|kihBkl vko’;d R;kosGsl 

fo|kihBkr gtj jkgwu lnjhy dkes iw.kZ dj.ks ca/kudkjd jkfgy- 
2½ lunh ys[kkijh{kdk ekQZr fdeku ,d Ik;Zos{kd o vko’;drsuqlkj lgk¸;dkaph fu;qDrh dj.ks 

vko’;d jkfgy- lnjhy O;Drh gs fo|kihBkr jkst mifLFkr jkgrhy- 
3½ ns;dkph vnk;xh izR;sdh rhu efgU;kuarj dj.;kr ;sbZy- 
vko’;d dkxni=s ¼fyQkQk Ø- 1½ 
1½ lunh ys[kkijh{kdkauk ;k dkekpk fdeku rhu o”kkZpk vuqHko vlkok- 
2½ ok”khZd myk<ky izek.ki=   3½ lunh ys[kkijh{kdkaph uksan.kh izek.ki= 
4½ vk/kkj’kh fyad vlysys iWudkMZ   5½ vk/kkj dkMZph lR;izr  
6½ th,lVh izek.ki=kph izr 
 
nj [kkyhy rDR;kr Hk#u |kosr ¼fyQkQk Ø- 2½ 
 

 No. of 
Person 

Rate Per Month 

Remuneration of CA 01  
Remuneration of 
Supervisor 

01  

Appointment of Assistants  01  
 
fyQkQk Ø- 01 e/;s ik= fufonk/kkjdkaph fyQkQk Ø- 02 m?kM.;kr ;sbZy- 
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iz-foÙk o ys[kkf/kdkjh 
 


